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STATE OF CALIFORNIA, DEPARTMENT OF TRANSPORTATION 
DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM PLAN 

Commitment to the DBE Proqram 

The California State Department of Transportation (Department) receives Federal 
financial assistance ("Federal aid") from the United States Department of Transportation 
(U.S. DOT). As required by federal law, the Department implements a Disadvantaged 
Business Enterprise (DBE) Program. The Department is committed to implementing its 
DBE Program in accord with the applicable requirements of 49 Code of Federal 
Regulations (CFR) Part 26, and has signed an assurance to that effect with U.S. DOT as 
a condition of continued eligibility for federal financial assistance. 

Policy Statement 

It is the Department's policy to ensure nondiscrimination in the award and administration 
of U.S. DOT Federally-assisted contracts in accord with applicable requirements of 49 
CFR Part 26. The Department's objectives are to: 

.	 promote and maintain a level playing field on which all small businesses 
meeting the requisite size standards, including DBE's, can compete fairly 
for U.S. DOT Federally-assisted contracts awarded and administered by the 
Department. 

.	 ensure only firms meeting the eligibility standards set forth in 49 CFR Part 
26 are permitted to participate as DBEs; 

.	 ensure the DBE Program is narrowly tailored in accordance with applicable 
law; 

.	 identify and remove barriers to the participation of all small businesses 
meeting the requisite size standards, including DBEs, in the bidding, award, 
and administration of U.S. DOT Federally-assisted contracts; 

.	 assist the development of DBEs so they may compete successfully outside 
of the DBE Program; 

.	 increase the participation of all small businesses meeting the requisite size 
standards, including DBEs, in the Department's procurement of materials, 
equipment and supplies; and 
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.	 successfully facilitate the implementation of the DBE Program using race
neutral measures to the maximum extent. 

Responsibilities 

Overall responsibility for implementation of the Department's policy of non-discrimination 
rests with the Department Director, Will Kempton. The Director has delegated 
responsibility for developing, implementing and monitoring the day-to-day operations of 
the DBE Program to the DBE Liaison Officer, Olivia Fonseca, Deputy Director, Office of 
Civil Rights (OCR). The Director expects all the Department's personnel will adhere to 
the provisions and the spirit of the DBE Program. 

Dissemination of Policy Statement ~26.23 

Upon approval of the Department's DBE Program Plan by the Federal Highway 
Administration (FHWA) and Federal Transit Administration (FTA), the Department will 
issue an executed policy statement reflecting the Department's commitment to the DBE 
Program. A copy of the Department's signed and dated Policy Statement, describing the 
Department's commitment to, and objectives for, its DBE Program as well as an outline of 
responsibilities for its implementation will be circulated throughout the Department, to 
Local Agencies and to the DBE and non-DBE business communities which perform work 
on U.S. DOT Federally-assisted contracts. 

The Office of Civil Rights, Disadvantaged Business Enterprise Program, publishes and 
distributes the Policy Statement as an attachment to DBE certification certificates, and as 
part of the DBE Program Plan, on the Office of Civil Rights Website, through Department 
and Industry Trade publications and through the Department's Small Business Council. 
Copies of the Policy Statement and Department's DBE Program Plan can be obtained by 
contacting: 

California State Department of Transportation

Office of Civil Rights


Disadvantaged Business Enterprise Program, MS-79

Sacramento, CA 95814


(916) 324-1700

toll free (866) 810-6346 

Website: http://www.doLca.gov/hq/bep/ 

If you have questions or would like further information regarding the DBE Program, 
please call Olivia Fonseca, Deputy Director of the Office of Civil Rights, and the 
Department's DBE Liaison Officer, at (916) 324-1700. 
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I.	 DBE Liaison Officer (§26.25) 
The Deputy Director of the OCR has direct access to the Director of the 
Department and is responsible for developing, implementing and monitoring all 
aspects of the DBE Program on a day-to-day basis. The Deputy Director works 
closely with various Department managers and consultants and has over 50 full-
time staff members in the OCR that assist in the daily delivery of Federal DBE 
requirements. The Deputy Director may be contacted as follows: 

Olivia Fonseca, Deputy Director 
Office of Civil Rights 
1823 14thStreet, MS-79 
Sacramento, CA 95814 
Phone (916)324-1700 
Facsimile (916) 324-1949 
Email: oliviafonseca@dot.ca.gov 
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The Deputy Director of the Office of Civil Rights: 

. Develops and implements DBE policy;


. Advises the Director and governing bodies on DBE matters and achievements;


. Provides guidance and oversight to the administrators on all functional DBE program

elements in the Department; 

. Promotes the DBE Program through public outreach; 

. Serves as the Small Business Advocate for the Department; 

. Assists all small businesses meeting the requisite size standards, including DBEs, in 
obtaining the necessary resources to compete fairly in the California transportation 
marketplace by providing resources in management, technical areas, bonding, 
financing, and other supportive services; 

. Oversees the gathering and reporting of statistical data and other information as 
required by U.S. DOT; 

. Administers the review of third party contracts and purchase requisitions for 
compliance with the DBE Program; 

. Establishes and maintains good working relationships with local agencies and 
community-based organizations; 

. Plans and participates in small business training seminars; 

. Oversees the training provided to State officials having line responsibilities for the 
DBE Program; 

. Implements and monitors the DBE certification process according to 49 CFR 
Part 26; 

. Represents the Department in the Unified Certification Program in California; 

. Oversees the certification appeals process as the final decision maker; 

.	 Delegates authority to the Deputy Division Chief of the Division of Engineering 
Services-Office Engineer (DES-OE) and the Chief, Division of Procurement and 
Contracts (DPAC), for the maintenance of the Department's bidders list and DBE 
records and reports, pursuant to 49 CFR, Part 26, Section 26.11 and providing 
this information to the Deputy Director, Civil Rights; 
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.	 Provides guidance in establishing the annual statewide goal-setting methodology and 
goal; 

.	 Participates in the maintenance of a statewide directory of certified DBEs through the 
California Unified Certification Program (CUCP); 

.	 Ensures the timely preparation and submittal of semi-annual and annual reports to 
FHWA/FTA; and 

.	 Ensures that the Department analyzes subrecipient progress toward the Statewide 
overall DBE goal attainment and helps identify ways to improve progress. 

An organization chart (see Attachment A# 1) identifies OCR activities by program area. 

In addition to the Deputy Director of the Office of Civil Rights and the DBE Program staff, 
staff in other Divisions within the Department also have important DBE Program 
responsibilities. Delegation of authority for administration of the DBE Program has also 
been made to the Division of Construction, the Division of Mass Transportation, the 
Division of Local Assistance and the Division of Transportation Planning. 

These are listed in the new DBE Program Plan in SECTION V. Division of Engineering 
Services - Office Engineer, Contract Advertisement and Award; SECTION VI. Division of 
Construction, Contract Administration; SECTION VII. Division of Procurement and 
Contracts, Service Contracts, Architectural and Engineering Consultant 
Contracts and Minor B Contracts; and SECTION VIII. Subrecipient Monitoring Processes 
and Procedures, Sub Section A., Division of Mass Transportation, Sub Section B., Division 
of Local Assistance, and Subsection C., Division of Transportation Planning. 
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SEE ATTACHMENT A #1 

CALIFORNIA STATE DEPARTMENT OF TRANSPORTATION 

OFFICE OF CIVIL RIGHTS 

ORGANIZATION CHART 
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II. Administrative Requirements (49 CFR Part 26 Subpart B) 

A. Nondiscrimination DBE (§26.7) 

The Department does not exclude any person from participation in, deny 
any person the benefits of, or otherwise discriminate against anyone in 
connection with the award and performance of any contract covered by 49 
CFR Part 26 on the basis of race, color, sex, or national origin. 

The Department does not, directly or through contractual or other 
arrangements, use criteria or methods of administration that have the effect 
of defeating or substantially impairing accomplishment of the objectives of 
the DBE Program with respect to individuals of a particular race, color, sex, 
or national origin. 

B. Record Keeping and Reporting (§26.11) 

1. Scheduled Reporting 

The Department provides semi-annual and annual DBE achievement 
reports to the U.S. DOT Federal Highway Administration (FHWA) 
and the Federal Transit Administration (FTA). 

2. Bidders List 

Per State of California, Department of Transportation Executive 
Order 04-04, dated January 8, 2004, the Deputy Director for Civil 
Rights has delegated the responsibility for maintaining the bidders 
list to DES-OE. The Department created an initial bidders list 
through a mass mailing to firms identified from a variety of 
Department databases related to contracting. In 2005, the 
Department created an Internet survey form to enhance the 
Department's bidders list. The survey form is located on the DES­
OE Internet page at http://www.dot.ca.Qov/hq/esc/oe/. Bidders may 
click on Bidders List Survey to complete and submit the information 
required by Section 26.11. 

Bidders are informed that the information will need to be 
updated annually. Bidders will receive an e-mail requesting an 
update; bidders will be provided a unique Web 10 to facilitate 
the annual update of their information. 

For the Department's Division of Procurement and Contracts 
(DPAC), each Contract Manager maintains or establishes a 
bidders list to send in with their contract requests. In addition, 
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DPAC has a vendor database of all contractors awarded 
executed contracts for reference by all. 

3. DBE Program Annual Element Update 

The DBE Program Annual Element Update is submitted to FHWA 
and FTA on or before October 15thof each year. It supplements the 
Department's DBE Program Plan, provides information about the 
Department's achievements during the previous year and discusses 
planned activities for the next fiscal year. 

4. Ad-Hoc Reports 

Information regarding the program are submitted to the U.S. 
DOT/FHWA as directed or requested. 

C. Federal Financial Assistance Agreement Assurance [§26.13(a)} 

The Department has signed the following assurance, applicable to all U.S. 
DOT-assisted contracts and their administration. Furthermore, the same 
language appears in financial assistance agreements with all subrecipients
of U.S. DOT-assisted contracts: 

"The recipient shall not discriminate on the basis of race, color, 
national origin, or sex in the award and performance of any DOT 
assisted contract or in the administration of its DBE Program or the 
requirements of 49 CFR Part 26. The recipient shall take all 
necessary and reasonable steps of 49 CFR Part 26 to ensure 
nondiscrimination in the award and administration of U.S. DOT-
assisted contracts. The recipient's DBE Program, as required by 49 
CFR Part 26 and as approved by U.S. DOT, is incorporated by 
reference in this agreement. Implementation of this program is a 
legal obligation and failure to carry out its terms shall be treated as a 
violation of this agreement." 

Upon notification to the recipient of its failure to carry out its approved 
program, and the U.S. DOT informs the Department or its subrecipients of 
their failure to carry out their approved program, U.S. DOT may impose 
sanctions as provided for under 49 CFR Part 26. They may also, in 
appropriate cases, refer the matter for enforcement under 18 U.S.C. 1001 
and/or the Program Fraud Civil Remedies Act of 1986 (31 U.S.C. 3801 et 
seq.). 
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D. Federal Non-Discrimination Assurance [§26.13(b)] 

The bid documents for all Federal-aid projects include the following 
assurance: 

"The contractor, sub recipient or subcontractor shall not discriminate 
on the basis of race, color, national origin, or sex in the performance 
of this contract. The contractor shall carry out applicable 
requirements of 49 CFR Part 26 in the award and administration of 
DOT-assisted contracts. Failure by the contractor to carry out these 
requirements is a material breach of this contract, which may result 
in the termination of this contract or such other remedy as the 
recipient deems appropriate." The bid documents also state, "Each 
subcontract signed by the bidder must include this assurance." 

E. DBEProgram Updates (§26.21) 

In addition to the DBE Annual Element Update, the Department provides 
U.S. DOT with updates representing significant changes in the program as 
they occur. The Department understands that all changes must be 
approved by FHWA and FTA prior to implementation. 

F. Prompt Payment (§26.29) 

All Federal-aid and U.S. DOT assisted projects include a specification that 
directs bidders' attention to California Public Contract Code (PCC) Sections 
10262 and 10262.5. These PCC sections direct prime contractors to pay all 
subcontractorsfor workwithin 10days of the primecontractor'sreceiptof . 

progress payment for the subcontractors work. 

All Federal-aid and U.S. DOT assisted projects also include a specification 
that the Department will not withhold retention from the prime contractor, 
and that the prime contractor and any of its subcontractors may not 
withhold retention from any subcontractor. 

G. California Unified Certification Program (CUCP) (§26.81) 

The Department participates in an active DBE directory. As mandated by 
the U.S. DOT, CFR Part 26, all U.S. DOT recipients of Federal financial 
assistance must participate in a statewide UCP. In compliance with the 
regulations, the Department was the main driving force in establishing the 
California Unified Certification Program (CUCP), the intent of which is to 
lessen the burden of paperwork and time from firms seeking DBE 
certification from multiple agencies, as well as lessening the burden of 
paperwork on the participating agencies themselves. 
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Under the CUCP, which currently has 14 certifying member agencies, 
the certification of any firm certified by a participating California agency 
is accepted by all the other California certifying agencies participating 
in the program. There are currently over 4,000 certified DBE firms in 
the shared database. Since this is the mechanism that has been 
established in accordance with the latest applicable Federal 
regulations, the Department does not accept any reciprocal DBE 
certification agreements from non-CUCP members. 

H. DBE Database Directory (§26.31) 

The DBE Database Directory is provided pursuant to §26.31 and is 
accessible electronically and as printed copy. It provides a list of DBE firms 
that are certified by the CUCP to do business on U.S. DOT Federally-
assisted contracts in the State of California. The following information is 
provided for each DBE firm: name, contact person, address, telephone 
number, e-mail address and website address, location information where 
the firm is willing to work. In addition, the North American Industrial 
Classification System (NAICS) codes, work category codes and licenses 
are also listed. Confidential information about DBEs is not distributed. 

A published hard copy of the directory is available at a cost of $20.00. The 
directory may be ordered by contacting Publications at (916) 445-3520, or 
sending a request to the address below. 

California State Department of Transportation 
Publications Unit 
1900 Royal Oaks Drive 
Sacramento, CA 95815 

A copy of the directory can also be obtained by going to 
www.dot.ca.Qov/hq/bepand downloading the current information on DBE-
certified firms. 

I. Over-Concentration (§26.33) 

The Department considers criteria to determine DBE over-concentration in 
types of work based on the analysis of contract data collected from the 
Division of Construction on major construction projects. 

J. Quotas (§26.43) 

Federal regulations prohibit the use of quotas and the Department does not 
use them in the administration of this DBE Program. 
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K. Small Business Development Programs (§26.35) 

In accordance with DBE regulations contained in 49 CFR, the 
Department established the Small Business Development Program to 
assist small businesses in the ability to compete successfully in the 
marketplace. 

For example, District 07 implemented a Mentor-Protege Program In 
November 2005. "Prime Consultants" were approached to participate 
as mentors, and forums were held to discuss the program and solicit 
participation of potential proteges. The program is centered on 
developing protege business acumen to increase their potential to be 
awarded State and other contracts. 

The program encourages mentors and proteges to enter into 
Memoranda of Understanding (MOU) for a period of one or two years. 
The MOU's establish the goals and expectations for each party 
involved. Details are left to the parties, although a draft MOU template 
is available from the District. There are currently 32 entities signed up 
as mentors, and 30 signed up as proteges. 

The District has a web site link and for more information, including a 
list of participants at: 

http://www.dot.ca. gov/dist07 /dbemp/index 

1.) Small Business Program 

The Department's Small Business Advocate is responsible for 
identifying and implementing innovative acquisition operating 
processes, such as payment processes and strategies to 
encourage and assist small businesses in participating in state 
contracts. 

The Department's Small Business activities are directed through 
the Small Business Services Unit of the Office of Civil Rights. 
Activities of the program include, but are not limited to, assisting 
small businesses in learning how to do business with the 
Department; participating in forums to hear about and address 
small business issues; developing and implementing methods for 
outreach and promotion of small businesses, including DBEs, to 
the public and Department districts; and developing brochures and 
other written material and marketing tools that promote small 
businesses and DBE participation in contracts. 
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In addition the Small Business Services Unit coordinates and 
facilitates Small Business District Liaison training sessions, and 
maintains the Department's Small Business Advocate e-mail 
posted on the Civil Rights website, with the main purpose in 
assisting small business with information regarding certification, 
doing business with the Department, upcoming outreach events, 
etc. 

The Small Business Services Unit also creates a calendar of 
outreach events statewide and posts them on the Civil Rights 
website for disseminating information on networking opportunities 
for all small businesses, provides expertise and advocacy for 
Department efforts to comply with Federal requirements for 
statewide participation of all qualified small businesses, including 
DBE's in contracting opportunities within the Department. 

2.) The Small Business Council 

As a race-neutral outreach measure, the Department established 
a Small Business Council that represents approximately 34 
statewide DBE organizations to assist all small businesses in 
gaining the ability to compete successfully in the marketplace. 
The Council is comprised of representatives from business trade 
associations, the Department and the construction industry. There 
are five standing subcommittees: Construction, Commodities, 
Professional Service, Executive, and DBE Annual Goal 
Subcommittee. 

The purpose of the Council is to: 

.	 Promote the effective implementation of Federal and state

requirements;


.	 Assist with issues relating to small business participation in the 
Department's contracts; and 

.	 Provide a forum where small businesses, in an advisory

capacity and from their unique perspective, can offer

suggestions to the Department regarding its practices and

procedures.


The Small Business Council's primary focus is the Department's

contracts. The inaugural meeting of the Council was on June 25,

1999; it has met regularly since then.
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L. Monitoring Actual DBE Participation (§26.37) 

The Department monitors and tracks actual DBE participation through 
contractor and subcontractor reports of payments and other appropriate 
monitoring methods (see the following Sections of this Program Plan for 
further details: SECTION VI. Division of Construction; SECTION VII. 
Division of Procurement and Contracts; and SECTION VIII. Subrecipient 
Monitoring Processes and Procedures, which includes the Division of Local 
Assistance. On a semi-annual basis, the Department receives input from 
the program areas identified above and also receives data annually from 
the Uniform Report of DBE Awards or Commitments and Payments which 
are sent to FHWA and FTA. DBE participation is counted toward the 
statewide overall DBE goal, in accordance with the federal regulations. 

M. Submitting the Statewide Overall DBE goal (§26.51) 

The statewide overall DBE cumulative goal for 2007, to be achieved by race 
neutral measures, is 10.5 percent for projects funded through the FHWA 
and 4 percent for projects funded through the FTA. The goal is subject to 
change on a semi-annual basis. 
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III.	 Race-Neutral Measures Designed to Assist All Small 
Businesses Meeting the Requisite Size Standards, Including DBEs 

Race-neutral activities include: 

1.	 The Department's Small Business Council, (described in Section K. 
"Small Business Development Programs, Section 2. "Small Business 
Council"). 

2.	 A schedule of ten trainingsessions per year on construction- related 
topicsby the NorthernCaliforniaSupportiveServices Consultant, 
withthree classes per trainingsession. 

3.	 Outreach activities that provide informationto the small business 
contracting community with respect to specific contracting 
opportunities include: 

.	 Having the CUCP DBE Directoryavailable, by mail and on the
Internet. 

.	 Marketing the CaliforniaUnifiedCertification Program 
(CUCP) database of certified DBEs, that are also small 
businesses meeting the requisite federal size standards and 
stressing the user-friendly format. 

.	 Periodically, updating the Office of CivilRights' web site 
information on small business activities so that anyone 
interested may get practical advice on how to market their 
business, find contracting opportunities with the Department 
and other state agencies, and other valuable information. 

.	 Partner with other Divisionsto generate ideas for enhancing 
the overall success of all small businesses meeting the 
requisite size standards, including DBEs, and reaching out 
to local agencies for ideas that can be tailored for the needs 
withintheir jurisdictions. Post "Best Practices" on 
Departmental website. 

.	 Researchingthe race-neutralactivitiesof other states and 
notingtheir best practices. 

.	 Work with organizations such as the Associated General 
Contractor's (AGC)and the Consulting Engineers and Land 
Surveyor's of California (CELSOC), to identifyways to assist 
small businesses, meeting the requisite size standards, 
including DBEs, to increase their opportunities to participate 

14 



-

- - - - - -- -- -

. ..................-..


as contractors or subcontractors on the Department's 
projects and contracts. 

.	 Expand the technical assistance and supportive services to

a statewide level to provide small businesses meeting the

requisite size standards, including DBEs, with assistance on

bidding and contract administration.


.	 Continue to partner, with the Small Business Administration,

Small Business Development Centers and other agencies,

assisting and advocating for all small businesses meeting

the requisite size standards, including DBEs.


.	 Continue to remind bidders of the prompt payment

specifications, which helps all subcontractors, including

DBEs.


.	 Continue to participate in outreach events to inform all small 
businesses meeting the requisite size standards, including 
DBEs, on how to do business with the Department. 

.	 Continue to track all DBE participation on federally assisted 
contracts, including monitoring the Commercially Useful
Function of those DBEs. 

.	 Encourage all businesses to attend scheduled pre-bid and 
outreach meetings. Facilitate networking among bidders. 

.	 Distributing a weekly "Ads for Bid" on the Internet describing 
projects advertised for bid, and providing lists of prime contractors 
and subcontractors on individual projects to the public. 

.	 Disseminating a brochure called the "Caltrans Quick Reference 
Information for Contractors". The brochure is updated yearly or 
on an "as needed" basis and contains useful website 
addresses/information for contractors, such as where to order bid 
documents, bidder assistance providers, where to get bid opening
results and contractor's license information. 
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.	 Publication of a booklet called "How to do Business with 
Caltrans," which provides a wealth of information on a wide range 
of procurement topics, especially to contractors new to doing
business with the State of California. This includes how to market 
their commodities or services to the Department, as well as how 
to market their commodities or services on a statewide basis, 
through the California State Department of General Services. 

.	 Providing information on where to obtain assistance with bonding
and insurance. 
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IV.	 DBE Certification Standards and Procedures

(49 CFR Part 26 Subparts D and E)


The DBE certification process allows small businesses, which are independently 
owned and controlled by one or more socially and economically disadvantaged 
individuals, admittance into the DBE Program. The Department's goal is to 
remove barriers to DBE participation in federally-assisted highway and transit 
projects. DBE certification standards and procedures include collecting 
information, applying the criteria for eligibility, providing a DBE eligibility 
determination and implementing an appeal process for denials and
decertifications. 

In accordance with 49 CFR Part 26: 

.	 The Department makes certification determinations based on all of the 
requirements of Part 26 Subpart 0 - Certification Standards and Subpart E-
Certification Procedures; 

.	 The Department provides eligibility determinations for new candidates 
within 90 days of receipt of a complete application; 

.	 The Department safeguards applicant information and documents in 
accordance with §§26.109, 26.67(a)(2)(ii); the California Government Code 
Section 6250 et seq.; and California Civil Code Section 1798 et seq., 
Information Practices Act (See Part J. "Records and Files"); and 

.	 The Department cooperates fully with other U.S. DOT recipients regarding
all DBE issues. 

A.	 Certification Eligibility Requirements (49 CFR Part 26 Subpart D) 

There is no application fee for DBE certification. All applications for 
certification must be accompanied by a sworn affidavit attesting to the 
accuracy and truthfulness of the information provided. 

The CUCP certification application (Attachment E), a modified version of 
the U.S. DOT Schedule A, must be submitted by each firm seeking DBE 
certification including SBA 8(a) and Small Disadvantaged Businesses 
(SDB). 

The firm will comply with the requirements of this section, in accordance 
with 49 CFR 26, and 13 CFR 121 (size standards): 

1. The firm has the burden of demonstrating by a preponderance of 
evidencethat it meetsthe eligibilityrequirementspursuantto §26.61. 
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2. The firm must be a "small business" as defined by the U.S. Small 
Business Administration (SBA) 13 CFR Part 121 and the NAICS 
codes outlined specifically in 13 CFR Part 121.201 as paralleled to 
the DBEs assigned Caltrans work category codes. Even when these 
requirements are met, the average gross receipts for the firm and its 
affiliates for the previous three fiscal years must not exceed $19.57 
million as defined in §26.65 (b). 

3. The owners of the firm must be "socially and economically 
disadvantaged", as detailed in §26.67. To verify economic 
disadvantage each person, whose ownership in the firm contributes 
to DBE status, must submit a signed statement of Personal Net 
Worth (PNW) with sufficient supporting documentation. 

The PNW reveals the net value of an individual's total assets, 
excluding the value of the primary residence and capital interest in 
the DBE firm seeking certification, remaining after total liabilities and 
adjustments are deducted. A net worth over $750,000 rebuts an 
individual's presumption of economic disadvantage. 

4. The firm must be at least 51% owned by "socially and economically 
disadvantaged individuals", as described in §26.69,and not owned by 
other businesses, except as detailed in §26.73 (e)(1) and (2) and 
§26.73 (h). Some stipulations of ownership are: 

a. Disadvantaged owners must own at least 51% of the business 
or publicly held stock; and, 

b. Ownership must be obtained with real and substantial 
contributions of expertise, capital or other tangible personal 
assets, as described in §26.69. 

5. The firm must be at least 51% controlled by the disadvantaged 
owners and must operate independently from other firms. Control by 
disadvantaged individuals may be demonstrated through managerial 
and operational control as identified in §26.71. 

a. To have managerial control the disadvantaged owner must 
demonstrate: authority to control, sufficient expertise in the 
firm's field of operation, responsibility for critical areas of the 
firm's operations and the sole authority to make independent 
and unilateral business decisions which guide the destiny of 
the business. 
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b.	 To have operational control the disadvantaged owner must 
demonstrate that they make independent basic decisions 
concerning daily operations. 

Some factors that will be considered in determining control are: 

.	 the relative experience, qualifications, and number of years 
each owner, manager and principal employee has dedicated 
to the firm's field of business; 

.	 the daily duties and responsibilities of each owner, manager, 
and principal employee; 

.	 the amount of time each owner, manager and principal 
employee dedicates to business operations; 

.	 identification of the Responsible Managing Officers or 
employees for contractors licenses, majority owners for 
professional licenses necessary to perform the services of the 
firm; 

.	 shared space, employees, equipment, or financing between 
firms; 

.	 the timing of any changes in ownership and control to meet 
DBE requirements; and 

.	 the salary received by owners. 

6. Other rules of certification as defined in §26.73: 

.	 The firm must not exhibit patterns of conduct that indicate 
attempts to evade or subvert the intent or requirements of the 
DBE program. 

.	 The firm will be evaluated based on current, not past

circumstances.


.	 The firm must cooperate fully with the Department; failure to do 
so will result in the denial of certification or intent to remove. 

.	 As a condition of eligibility, a DBE firm must notify the 
Department's Division of Civil Rights, Office of Certification, 
regarding modifications in major business operations and any 
changes in ownership or control, within 30 days of the 
occurrence, as indicated in §26.83 (i)(3). Supporting 
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documentation and details of modifications or changes must also 
be provided. 

B. Renewal Requirements 

Firms wishing to continue certification for another three years must submit 
a Renewal Application, (Attachment F), accompanied by a sworn affidavit 
attesting to the accuracy and truthfulness of the information provided. 
Applicants are also required to submit the following documents: 
statements of PNW for each disadvantaged owner, copies of applicable 
Federal income tax forms, copies of current licenses and current minutes 
of board meetings if the firm is a corporation. 

As of March 4, 1999: 

1. All renewal applications have been reviewed based on the standards 
of the new DBE regulations, 49 CFR Part 26; 

2. Certified firms not meeting the new eligibility criteria are given due 
process to be in compliance with the new regulations; and 

3. Statements of PNW are required of all DBE firms applying for renewal. 

c. On-siteReviews!§26.83 (e)] 

The Department conducts on-site reviews of firms applying for certification 
prior to an eligibility determination. 

1. A thorough file review is performed. 

2. The applicant is contacted and an on-site is scheduled. 

3. A letter is sent to the applicant, by certified mail with return receipt, to 
confirm the names of the individuals who are being interviewed and to 
verify the date, time and location of the on-site. 

4. The disadvantaged owner(s), having majority interest in the firm are 
interviewed at the firm's primary business location and at job sites. If the 
applicant is unable to attend the scheduled interview, the on-site will be 
rescheduled and a second notification will be sent, by certified mail with 
return receipt requested. When the applicant fails to participate in the 
second scheduled interview they will be considered "non-cooperative" 
and the Department will send a letter to close the file. 

A standard set of questions, (Attachment H), will be asked of all firms 
and every concern will be addressed. It is office procedure to tape all 
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interviews. Audio tapes and hard copies of the report become part of 
the permanent certification file. 

D. Eligibility Determinations 

Based on the criteria in 49 CFR Part 26, one of the following three 
determinations will be made: 

The Firm is Certified/Renewed as a DBE 

The firm meets the eligibility criteria. Information regarding the firm is 
entered in the CUCP Directory, and the firm is mailed a computer 
generated CUCP DBE certificate (Attachment G) identifying the firm name, 
address, phone number, contact person, NAICS Codes and work category 
codes. The NAICS codes accurately reflect the primary source of the firm's 
income, §26.71 (n). The work category codes defines the work the 
disadvantaged owner has the ability and expertise to perform. The 
certificate is stamped with the signature of the Chief, Office of Certification. 

DBE certification/renewal is granted for a period of three years. 

As a condition of eligibility, a firm is required to notify Caltrans Office of 
Certification in writing, by certified mail with return receipt, within 30 days of 
any changes in the firm, such as size, ownership, control and location, 
telephone/fax numbers, licenses and work category, etc. [§26.83 (i)l. 

The Firm is Denied Certification as a DBE (§26.85) 

When the firm fails to meet eligibility criteria they are notified in writing, by 
certified mail with return receipt requested. The correspondence explains 
the reasons for the determination and provides evidence to support the 
decision. The letter also informs the business of their right to due process 
in the form of an appeal (see Part G, Denial Procedure). 

The "Intent to Remove" DBE Status (§26.87) 

When it is determined that a firm no longer meets eligibility criteria, the firm 
is notified in writing, by certified mail with return receipt requested, of the 
Department's intention to remove the firm's DBE certification. The 
correspondence explains the reasons for the determination and provides 
evidence to support the decision. The letter also informs the business of 
their right to due process in the form of an appeal. The firm remains 
certified and listed in the DBE Directory until due process is complete. 
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The Firm Graduates from the DBE Proqram 

A firm "graduates" from the DBE Program when: 

a.	 it advances beyond the size (number of employees) or annual income

standards for a small business concern as defined by the Small

Business Administration 13 CFR, Part 121.201; OR


b. it exceeds the three year annual income gross receipts average of $19.57 
million or their industry standard as described in §26.65 (b); OR 

c.	 the PNW of any disadvantaged owner of the firm exceeds $750,000. 

If the firm exceeds the size standards, the firm is mailed a letter informing 
them that they have achieved the ultimate goal, the ability to succeed 
outside of the DBE Program. They are informed that they will no longer be 
listed in the CUCP DBE Directory and must no longer identify itself as a 
DBE. 

Certification of Out-af-State Firms L§§26.81(f),26.83 (e)J 

Out-of-state firms seeking the Department's DBE certification are required 
to: 

.	 File a CUCP DBE Certification Application; 

.	 Submit documents verifying certification with the U.S. DOT 
Federal-aid recipient of their home state; and 

.	 Must be certified as a DBE in its home state. The firm must 
provide proof of its certification with an agency which uses 49 
CFR Part 26. 

.	 The Department will contact the certifying agency to request a 
copy of the on-site review. 

The Department may confirm the existence of an office operated by the firm 
within California, the type of work the firm provides and the date the firm 
was established. A list of three contracts that the firm has completed or is 
performing will be obtained and the Department may perform an on-site
review at the California business location. 

Intent to Remove DBE Certification Status (§26.87) 

Any firm which receives written notice of intent to remove DBE certification 
status by the Department is allowed due process to appeal the 
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determination. The firm is informed of its right to appeal a determination in
the intent to remove notification letter. 

1. The Department is responsible for the burden of proof in all 
decisions of "intent to remove" a firm's DBE certification status and 
must support its decision with evidence recorded in the intent to
remove letter. 

2. The Department sends written notification to the firm, by certified mail, 
explaining the reason the Department proposes to remove the firm's 
DBE status. The correspondence informs the firm of its right to appeal 
to the Department within 30 days of the date of the notification letter. 
The firm may request an informal appeal hearing or present information 
and arguments in writing, without going to a hearing. The firm must 
contact the Department's representative within 30 days: 

Reconsideration Official 
California Department of Transportation 
Office of Civil Rights - MS 79 
1823 14th Street 
Sacramento, CA 95814 

3. If the firm chooses not to appeal, the firm will be found ineligible to 
participate in the DBE Program effective 30 days after the date of
the notification letter. 

4. Following an appeal, the firm will be notified in writing of the 
Department's administratively final decision. The Department's 
Reconsideration Official may uphold or overturn the Intent to Remove 
determination based on the information presented by the firm. 

5.	 If the final decision is to remove the firm's certification status, the firm's 
name is removed from the CUCP DBE Directory effective the date
of the notification letter. 

6. The firm is also informed of its right to file an appeal with the	 u.s. DOT 
within 90 days of the Department's final determination (§ 26.89). 

Secretary 
U.S. Department of Transportation 
Office of Civil Rights 
400 Seventh Street, SW, Room 2401 
Washington, DC 20590 
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G.	 Denial Procedure (§26.85) 

1.	 When the Department denies a firmwhich is not currently 
certified as a DBE, a written explanation of the reasons for the 
denial, specifically referencing the evidence in the file that 
supports the denial. 

2.	 The Department sends written notificationto the firm by certified 
mail explaining the reasons for the denial. 

3.	 The firm is informed of its right to appeal the decision within 90 
days by contacting the: 

Secretary 
. U.S. DepartmentofTransportation 
Office of CivilRights 
400 Seventh Street, SW, Room 2401 
Washington, DC 20590 

4.	 The Department's decision to remove a firm's certification goes 
into effect immediately after a final decision is provided. The 
Department's determination willremain in effect unless U.S. 
DOT makes a determination reversing the Department's action. 
The Department's decision to deny goes into effect 
immediately. The firmmay reapply in 12 months. 

H.	 Ineligibility Complaints (§26.87) 

1.	 Types of IneligibilityComplaints 

a.	 Complaints by participatingagencies 

Pursuant to California Government Code Section 2055 (a), all 
complaints filed by participating agencies must be processed 
within 30 days from the date the complaint was "properly 
filed." Therefore, all participating agency complaints are given 
a priority status. 

b.	 When the Department disputes the certification of a firm 
currently certified by a participating agency, the Office of 
Certification will notify the agency in writing informing them of
the issues. 
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c.	 Small Business Administration 8(a) firms 

In the event the Department does not concur with the status of 
an 8(a) firm, the Office of Certification will present all pertinent
information to the Small Business Administration. 

d.	 Rebuttable Presumption of social/economic disadvantaged 
status 

A firm admitted to the DBE program based on presumptive 
social and economic disadvantage status may become the 
subject of a complaint based on individual situations. 
Admission to the program based on group membership is, 
according to the Federal Regulations, a "rebuttable 
presumption." Complaints regarding the presumed 
disadvantaged status of an individual member of a group will 
be dealt with on a case-by-case basis using the criteria set
forth in 49 CFR Part 26. 

2. Ineligibility Complaint Procedures 

a.	 Proper filing 

A written communique identifying both parties (identified DBE 
and complainant), including the complainant's name, address 
and a summary of the issues (lack of ownership and/or 
control, inextricable ties, etc.) constitutes proper filing of a 
challenge. This summary must contain relevant information 
supporting the complainant's contention that the identified 
DBE firm does not meet the eligibility standards set forth
under 49 CFR Part 26. 

b.	 Database entry and tracking 

Complaints will be date stamped and directed to the Support 
Unit for database entry and assignment. 

c.	 DBE status of an identified firm 

After receiving a complaint, and prior to determining the 
validity of the complaint, the status of the identified firm will be 
determined. If the firm is no longer certified, has never been 
certified, or is currently in removal proceedings, the complaint 
need not be reviewed further. The complainant will be notified 
in writing of the current status of the firm. If the firm is in the 
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process of undergoing an onsite review the complaint will be 
taken into consideration during the review. 

d. Sufficient information for processing 

Once it is determined that a DBE complaint has been properly 
filed and recorded, the identified firm's file will be pulled for 
processing. The complainant will be sent a letter: 

(1)	 verifying the receipt of their complaint; 

(2)	 notifying them of the Department's intent to proceed 
with an evaluation; and 

(3)	 informing them of their right to withdraw the complaint 
within 15 days of the date of the Department's 
correspondence. If a letter of withdrawal is not 
received from the complainant within 15 days, the 
complaint will be forwarded to an Associate Analyst for 
evaluation and processing. 

e.	 Insufficient information to warrant further investigation 

If there is insufficient information to process the complaint, a 
request for additional information, "Insufficient Information 
Letter", will be sent to the complainant. The Department must 
receive the requested information from the complainant no 
more than 15 days from the date the letter was mailed. 

f.	 Withdrawal of the complaint or failure to respond to the 
Insufficient Information letter 

If the complainant elects to withdraw the complaint or fails to 
respond to the "Insufficient Information Letter," all related 
complaint correspondence will be placed in an envelope that
is marked "Confidential" and will be retained in the certification 
file. The issues mentioned in the complaint will be noted in 
the file chronology and will be closely evaluated when the firm 
applies for renewal. 

g. Evaluation of a Complaint 

A formal complaint challenging certified DBE status is a 
sensitive issue. The Department will take all the steps 
necessary to ensure a sound decision. Decisions to proceed 
with a complaint require that an on-site review be performed 
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as part of the investigation. The identified party will be notified 
in writing and an on-site will be scheduled. 

h.	 Determination 

(1)	 If the Department determines a complaint is 
unsubstantiated, the case will be closed and no further 
action will be taken. The identified DBE firm will remain 
certified and the complainant will be informed of the 
Department's findings. 

(2)	 If the Department determines that the identified firm 
does not meet DBE eligibility requirements, an intent to 
remove letter will be prepared and sent by certified mail 
according to Part F, "Intent to Remove DBE 
Certification Status." 

i.	 Right to due process 

When a firm is notified of an "intent to remove," as the result 
of a complaint, the firm may appeal that decision following the 
steps outlined in Part F above. 

I.'	 Appeal Process (§26.89) 

The Reconsideration Official performs the activities and functions of that 
office separate from any functions of the Office of Certification pursuant to 
§26.87(e). 

.	 If the applicant does not submit a written request to appeal the 
Department's decision within 30 days of the notification letter, the 
decision will be considered final. 

.	 If a certified DBE firm is due for renewal during the appeal 
process, the firm will remain certified until the appeal process is 
completed. 

.	 The applicant may reapply for certification 12 months after the 
date of the removal letter. 

1.	 Appeals to the Department 

All applicants wishing to appeal the Department's decision to remove or 
deny certification status must notify the Reconsideration Official of their 
intent to appeal that decision. There are two Departmental appeal options. 
An applicant may choose only one of these options: 
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a. Written appeals should provide documented facts and evidence that 
support the applicant's belief that they meet all DBE eligibility criteria. 
Written appeals received within the required time frame will receive an 
administrative analysis and determination within 60 days. If the 
Department is unable to respond in that time frame, the firm will be 
notified in writing explaining the need for additional processing time. 
The applicant will be notified by certified mail of the Department's final 
determination and appeal rights to U.S. DOT. 

b. An informal hearing, a meeting between the owner(s) of the firm and a 
Reconsideration Official can be conducted when requested within the 
required time frame. The hearing will be conducted within two weeks of 
the request. The proceeding will be taped and transcribed and retained 
as a permanent part of the file. The applicant will be notified by certified 
mail of the Department's determination and U. S. DOT appeal rights. 

2. Appeals to the U.S. DOT (§26.89) 

a. Firms denied certification have the right to file a written appeal with 
the U.S. DOT within 90 days of the Department's final decision. U.S. 
DOT will request a copy of the Department's records to conduct its 
review. The Department will provide U.S. DOT with a copy of the 
firm's record and transcript within 20 days of U.S. DOT's request 
[§26.89 (d)]. U.S. DOT will render a final determination based on its 
review of the records provided and will forward a copy of its findings 
to the Department's Office of Appeals and to the applicant. 

b. The Department will uphold the decision of the U.S. DOT to deny, 
remove or certify the firm. The Department's Reconsideration 
Official will send correspondence, by certified mail, to the applicant 
advising them that the U.S. DOT determination is administratively 
final; a copy of the U. S. DOT final determination will be enclosed. 

· If U. S. DOT decides to deny or remove, the firm will be 
informed of that determination and of its right to reapply for 
DBE certification in 12 months. 

· If U.S. DOT decides to certify, the firm will be informed by
letterand a certificatewill be issued. 

3. Records and Correspondence 

All records and correspondence regarding the appeal become part of 
the permanent record in the Department's DBE file for the firm. 
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J. Records and Files (§26.83 (9) and §26.109) 

In accordance with §26.83 (g) and §26. 109; California Government Code 
Section 6250 et seq.; California Civil Code Section 1798 et seq., and the 
Information Practices Act, certification documents are safeguarded and held 
according to the following criteria: 

1.	 DBE files are maintained in a locked and enclosed area that is 
accessible only to authorized personnel. 

2.	 All documents submitted by the applicant as part of the initial certification 
process become a permanent part of the file and are not be purged from
the file. 

3. Duplicate documents and tax forms over three years old are purged 
from the file during the renewal process. However, if the firm has 
changed structure, at least one year of taxes are retained for each 
structural chanqe of the business. 

4. Active files are held in the Department's office for an indefinite period of 
time. Active is defined in this situation to mean any file that has had file 
activity within the past two years. 

5. Inactive files are retained for a total of five years. DBE files having no 
file activity for at least two years go to the California State Archives where 
they are held for three years and are accessible to the Department 
pursuant to archive policies and procedures. 

29 



- - --- - - --

v.	 Divisionof Engineering Services - Office Engineer, Contract 
Advertisement and Award 

The Divisionof Engineering Services -Office Engineer (DES-OE) is responsible 
for all activities related to advertising, bid opening, award and approval for all of 
the Department's public works projects over a dollar threshold established by the 
CaliforniaDepartment of Finance, currently $131,000. These projects fall into two 
categories: projects with $1 or more of Federal funding, Le., Federal-aid projects, 
and projects solely funded with State monies. AllFederal-aid projects are subject 
to the regulations in 49 CFR Part 26. 

A.	 DES-OE Outreach Activities and Internet Page 

DES-OE publishes a brochure called the IICaltransQuick Reference 
Informationfor Contractors." The brochure is designed to provide the 
business community with a quick reference on how to do business with the 
Department, and where to get information on the Department's contracting 
opportunities. The brochure is updated yearly or on an "as needed" basis. 

In addition DES-OE participates in Department-sponsored workshops and 
outreach meetings to help guide the business community through the State 
contracting process. Topics covered include: contracting information 
available on Department Internet sites; how businesses can identify 
contracting opportunities with the Department; and how businesses can 
become certified as DBEs, which also includes meeting the requisite federal
small business size standards. 

The DES-OE Internet page provides a variety of information related to 
DES-OE contracting opportunities. Potential bidders can view projects that 
are advertised, and addenda (changes) to those projects. In addition, 
bidders can view and print project plans, download a list of bid items, 
specifications, and lists of firms that have purchased bid documents for 
advertised projects. 

Followingbid opening, the DES-OE Internet page includes summaries of all 
bids received, the subcontractors listed by each bidder, and the unit prices 
bid by each company. 

The DES-OE Internet page is at the followingaddress: 
http://www.dot.ca. Qov/hQIescl oel. 

B.	 Advertisement of Projects 

AllDES-OE projects, except emergency work, are advertised in 'The 
CaliforniaState Contracts Register," published by the Department of 
General Services. The Register advertises contracting opportunities for all 
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State agencies, and projects must be advertised in the Register before bid 
documents can be released to the public. The Register is only available on 
the Internet and is updated daily. Internet advertisements are published for 
14 calendar days, and can be viewed at https://www.cscr.dqs.ca.qov/cscr/. 

All DES-DE projects are also advertised on the DES-DE Internet page at 
http://www.dot.ca.qov/hq/esc/oe/. Bidders click on Advertised Projects 
(Projects for Bid) to view the listing of newly advertised major highway 
construction projects, projects that have already advertised, and a tentative 
list of projects to be advertised. Each advertisement identifies the 
geographic location of the project; the type of work; the number of working 
days; the estimated dollar value of the project; and the bid opening date 
and location. In addition to the advertisement, bidders can view a list of bid 
items and the Special Provisions for each advertised project. 

DES-DE also provides the weekly advertisement information to major 
construction trade papers. 

DES-DE also posts a 12 Month Tentative Advertisement list on the DES-DE 
Internet page at http://www.dot.ca.qov/hq/esc/oe/. Bidders click on 
Advertised Projects (Projects for Bid) to view the list of projects greater than 
$1 million that are tentatively scheduled for advertising in the next twelve 
months. The list includes the contract number, project location, type of 
work, and the estimated dollar value of the project. The list is updated each 
quarter. 

c. Project Specifications 

Bid documents for all Federal-aid projects advise bidders that, as required 
by federal law, the State has established a statewide overall DBE goal, and 
that the Department is required to report its DBE participation to FHWA 
each year. The bid documents further state that the Department tracks 
DBE participation on all Federal-aid projects to ascertain whether the 
Department is meeting the statewide overall DBE goal. 

The bid documents also include Federal Form PR-1273, "Required Contract 
Provisions for Federal-Aid Construction Contracts," and specifications 
related to how the DBE Program will be administered during construction. 

A copy of the Department's project specifications is included as Attachment 
C. 

D. Bid Opening 

All bids are opened publicly and read at the time specified in the contract 
documents. DES-DE may make an immediate determination that a bid is 
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non-responsive, e.g., the bidder failed to post a bidder's security, posted an 
invalid security, failed to complete all bid items or failed to sign the bid 
proposal. Responsive bids are verified mathematically. 

PCC Section 4100-4114, the Subletting and Subcontracting Fair Practices 
Act, requires that bidders must list, in their sealed proposals, the names of 
subcontractors who are performing work in excess of 0.5 percent of the 
total bid, or $10,000, whichever is greater. The Act also requires that the 
bidders identify the portion of work being performed by the subcontractor. 
There is no provision under the law for the addition of a subcontractor over 
the listing law threshold after bid opening. 

No later than one working day following bid verification, the names of the 
three lowest bidders, their total bid, and the subcontractors identified by the 
low bidder in its bid proposal are: 

1.	 Posted on a telephone "Bids Results Hotline" at (916) 654-5500, 
and, 

2.	 Furnished to the construction trade papers. 

Complete bid summaries, listing all bidders, their subcontractors and their 
itemized bids, are posted on the DES-OE Internet site within five days after 
bid opening. 

E.	 Submittal of Caltrans Bidder DBE Information Form 

Section 3 of the Special Provisions for all Federal-aid projects requires that 
the successful bidder execute and return a Caltrans Bidder DBE 
Information form. 

Section 3 states that the DBE information will include the names, addresses 
and telephone numbers of DBE firms that will participate with a complete 
description of work or supplies to be provided by each, and the dollar value 
of each DBE transaction. Certified DBE prime contractors will identify the 
work they are performing with their own forces and the dollar value of that 
work, as well as any other work to be performed by DBE subcontractors, 
suppliers and trucking companies. The successful bidder is requested to 
provide written confirmation from the DBE that it is participating in the 
contract, as well as copies of joint venture agreements if a DBE is 
participating as a joint venture partner. 

For non-emergency projects, this information must be submitted to the 
Department within 10 working days after the successful bidder has received 
the contract for execution. For emergency projects, the information must be 
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submitted within 5 working days after the successful bidder has received 
the contract for execution. 

F. Civil Rights Program Review, Caltrans Bidder DBE Information Form 

DES-DE sends the completed "Caltrans DBE Information" forms to the 
Office of Civil Rights Contract Evaluation Unit (CEU) for review. The CEU 
confirms that the listed firms are DBEs, verify the dollar amounts of each 
transaction, and confirms the percentages of work to be performed 
by DBEs. 

The CEU returns the completed "Caltrans Bidder Information" forms to 
DES-DE within five working days. 

G. Data Collection and Record Keeping 

DES-DE enters the information from the Caltrans Bidder DBE Information 
Forms into a database and forwards this information to the Office of Civil 
Rights for inclusion in the Federal Uniform Report of DBE Awards or 
Commitments and Payments. 
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VI. Division of Construction, Contract Administration 

A. Contract Award Information 

The Division of Engineering Services-Office Engineer sends an award 
package to the district approximately one week after the award of a project. 
The award package includes: 

a. Notice of Award 

b. Detailed Estimate of Costs 

c. Bid Summary 

d. The Contractor's "List of Subcontractors" 

Approximately three weeks after contract approval the district office 
receives the prime contractor's "Caltrans Bidder- DBE - Information". This 
information documents what amount of DBE participation the contractor has 
committed to using. 

B. Pre-Construction Conference 
1.	 During the pre-construction conference the resident engineer and 

the prime contractor discuss the work each DBE will perform, if 
any. The resident engineer gives the prime contractor a copy of 
the "DBE Information" to ensure that everyone understands what 
work the DBEs are to perform. This discussion is documented 
and entered into the resident engineer's pre-construction notes. 

2.	 During the conference, the prime contractor is directed to 
"Performance of Subcontractors," in the special provisions, which 
specifies the conditions under which a prime contractor may 
request a subcontractor substitution and any consequences for 
disapproval of a substitution request. 

C. Monitoring Activities During Contract Performance 
1. The Department requires that prime contractors submit Form 

CEM-1201, "Subcontracting Request" before work can be started 
on a subcontract. When resident engineers receive the 
completed form, they check it for conformity with the original 
"DBE Information" and "List of Subcontractors." Inconsistencies 
will be addressed prior to the resident engineer's approval of the 
"Subcontracting Request." 

2.	 The resident engineer compares the suppliers, vendors, or 
manufacturers listed on the original DBE Information form to 
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those listed on Form CEM-3101, "Notice of Materials to be Used." 
If the firms listed, are inconsistent the prime contractor is required 
to make corrections and report in writing any changes to its DBE 
participation. 

3.	 When the prime contractor has listed DBE trucking companies in 
its DBE Information, the resident engineer will inform the prime 
contractor of the requirement to submit monthly documentation 
showing the amount paid to the trucking companies used. The 
trucking documentation includes the truck number, the owner's 
name, the California Highway Patrol CA number, if applicable,
and the DBE certification number of the owner of each truck used 
during that month in accordance with "Subcontractor and DBE 
Records" of the special provisions. 

D. Monitoring for DBE Commercially Useful Function (CUF) 
1. The resident engineer ensures that the inspectors know the items 

of work each DBE is responsible for. Inspectors will notify the 
resident engineer of .apparentchanges in DBE participation. 

2.	 When a firm other than the listed DBE is found performing the 
work, the resident engineer contacts the prime contractor 
immediately. 

3.	 A DBE performs a CUF when it is responsible for execution of the 
work of the contract and is carrying out its responsibilities by 
actually performing, managing, and supervising the work 
involved. 

4.	 Contractors are directed to the DBE special provisions for an 
explanation of the CUF requirements. 

E. Substitutions 
1. The Subletting and Subcontracting Fair Practices Act (FPA), 

Sections 4100 - 4114 of the California Public Contract Code, 
outlines all of the conditions, including those prior to contract 
award, under which a prime contractor may request the 
substitution of subcontractors. A contractor who violates any of 
the provisions of the FPA violates the contract, and the awarding 
authority may at its discretion: (1) cancel the contract or (2) 
assess a penalty of not more than 10% of the amount of the 
subcontract involved. 

2.	 When the prime contractor requests that a listed subcontractor be 
removed from the project the prime contractor notifies the 
resident engineer of the substitution according to Section 5­
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1.086, "Performance of Subcontractors," of the special provisions 
and submits a new Form CEM-1201, "Subcontracting Request." 

3.	 If the resident engineer denies approval of a substitution, the 
prime contractor is entitled to a public hearing and a five-day 
notice. The Department schedules a hearing, if requested. 

F. Reporting and Recording Participation 
1. The prime contractor is required to maintain records showing the 

name, business address, and phone number of each first-tier 
subcontractor as well as any DBE subcontractor, DBE vendor of 
materials and DBE trucking company regardless of tier. 

2.	 When a contract is completed, the prime contractor provides a 
summary of the above records on Form CEM-2402 (F) "Final 
Report - Utilization of Disadvantaged Business Enterprises 
(DBE), First-Tier Subcontractors" which must be submitted to the 
resident engineer within 90 days of the date of contract 
acceptance. 

a.	 The resident engineer compares the Form CEM-2402 (F) to 
the contractor's original "DBE Information" and Form CEM­
1201, "Subcontracting Request," if applicable. 

b. The DBEs shown on the Form CEM-2402 (F) should be 
the same as those originally listed unless a change has been 
authorized, if applicable. 

c.	 If the prime contractor fails to submit the Form CEM 2402(F), 
the resident engineer will retain $10,000 from the prime 
contractor's payment to cover any outstanding Form CEM­
2402 (F), in conformance with the contract. 

d.	 The resident engineer files a copy of Form CEM-2402 (F) in 
the project records, and submits the original to the Division of 
Construction. The Division of Construction forwards all 
original CEM-2402 (F) Forms to the Office of Civil Rights, 
Contract Evaluation Unit for federal reporting. 
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G. Notification of DBE Decertification During Course of a Contract 

The Office of Civil Rights, Certification Unit, notifies the Division of 
Construction DBE liaison officer of the decertification of a DBE 
contractor or subcontractor. The Certification Unit provides the DBE 
certification number, date of decertification and appropriate 
information. The construction DBE liaison officer notifies the district 
labor compliance officer of the change in the firm's status. The 
district labor compliance officer forwards the information to the 
resident engineer. The resident engineer requires the contractor to 
act in accordance with existing contractual commitments regardless 
of the decertification. The firm's participation is not counted toward 
the statewide overall DBE goal from the date of the decertification 
notice. 
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VII. The Division of Procurement and Contracts (DPAC), Service Contracts, 
Architectural and Engineering Consultant Contracts and Minor B 
Contracts 

DPAC is responsible for processing and awarding several types of Federal 
aid contracts, including, but not limited to, the following: 

.	 Service contracts 

. Commercial services


. Personnel services


. Consulting services


.	 Architectural and Engineering (A&E) Consultant contracts 

.	 Public Works Contracts (Minor-B Highway Construction projects between 
$1,000 and $131,000, per State Contracting Manual, Section 1.05(2) 

.	 Emergency Force Account contracts (time and materials for the 
immediate restoration of services) 

.	 Contracts for the procurement of commodities and goods 

The Chief of DPAC's responsibilities include: 

.	 Ensures inclusion of Federally-funded DBE contract requirements in 
solicitation and contract documents. Any contract with a minimum of one-
cent of federal money is considered a federal contract. 

.	 Oversees processing, advertising, awarding and executing service 
contracts, Minor B and Emergency Force Account, construction, and 
commodity and goods procurement contracts. 

. Ensures that new and revised policy and procedures are implemented. 

. Participates in the Caltrans Small Business Council meetings. 

. Participates in the following Department of General Services meetings: 
.	 Small Business Certification and Resources Small Business 

Advocate Program

. Business Expansion Council

. State Contracting Advisory Network


.	 Develops and submits Federal reports to the Office of Civil Rights (OCR): 
. Uniform Report of DBE Awards or Commitments and Payments 
. Title VI Annual Element 
. DBE Annual Element 

38 
-- - -- ----------- ---



- ---

A. DBE Contract Administration Responsibilities 

1. Administrative Activities and Updates: 

DPAC is responsible for the development of policies and 
procedures that ensure contracts comply with State and Federal 
laws. DPAC also provides on-going training to DPAC staff and 
is responsible for the Caltrans Service Contracts Manual, the 
Contract Manager's Handbook, the How to Do Business with 
Caltrans pamphlet and website, and DBE Consultant forms and 
instructions to comply with 49 CFR Part 26 regulations. 

2. Provisions in A&E and Service Contracts: 

DBE Records 

The Department's Federal contract provisions are implemented 
in accordance with 49 CFR Part 26. Such provisions are as
follows: 

a.	 The contractor shall maintain records of all subcontracts 
entered into with certified DBE subconsultants and records 
of materials purchased from certified DBE suppliers. The 
records shall include: 

o Name and business address of each DBE 
subconsultant or vendor 

. Total dollar amount actually paid each DBE 
subconsultant or vendor, regardless of tier 

. Date of payment and the total dollar amount paid to
all firms 

.	 DBE prime consultant shall also show the date of 
work performed by their own work forces along with 
the corresponding dollar value of the work 

b.	 Upon completion of the contract, the prime 
consultant/contractor provides a summary of records, as 
stated above, in a final report, certified correct by the 
consultant/contractor or an authorized representative, and 
furnished to the State's contract manager with the final 
invoice. Should the prime consultant/contractor fail to 
provide the final report showing a summary of the DBE 
payments with the final invoice, twenty-five percent (25%) of 
the dollar value of the final invoice is withheld from payment 
until the final report and invoice is submitted. 
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c.	 Minor B contractors report a summary of the DBE 
utilization on the Construction Program Form CEM-2402 (F), 
Final Report - Utilization of Disadvantaged Business 
Enterprises (DBE) to the Resident Engineer (RE). The RE 
files the CEM-2402 (F) in the project records and submits the 
original to the OCR for Federal reporting purposes. 

B. Contract Award and Advertisement 

All contracts of $5,000 or more are advertised in the California State 
Contracts Register (CSCR) unless otherwise exempted. The Contract 
Manager provides the scope of work and bid solicitation requirements 
for the solicitation. DPAC posts the Invitation for Bid (IFB), Request 
for Proposal (RFP), and Request for Qualification (RFQ) on its 
website. Builder exchanges, clearinghouses, and others may 
download the Department's contract information for use in their 
publications. 

The following information is available to all contractors and 
subcontractors, including DBE prime consultant/contractors and DBE 
subcontractors from DPAC's website at http://caltrans­
opac.ca.gov/index.htm: 

. Contracts Currently Out for Bid


. Bid Opening Results


. Notice of Intent to Award


A phone "bid-line" at (916) 227-6075 is also maintained to provide 
access to those consultant/contractors without Internet access. 

C. Bids and Bid Openings 

Bids are opened at a public bid opening conducted by DPAC staff. 
Public bid openings are conducted each week. All bids are date-and 
time-stamped upon receipt. Only sealed bids are accepted and all 
bids must be received by the date and time stated in the bid 
solicitation. Late and/or altered bids are not accepted. Bid opening 
procedures comply with all applicable State and Federal statutes, 
regulations, and policies. 

D. Submittal of DBE Information 

In conformance with Federal regulations 49 CFR Part 26, DBEfirms 
must be certified by the OCR or by a certifying agency participating in 
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CUCP by the solicitation due date. At the time of award, the contract 
will be accompanied by the DBE Participation (ADM 0227F) form along 
with instructions for the contractor to complete the form. The purpose 
of the form is to collect data required pursuant to 49 CFR Part 26. The 
successful bidder completes and returns the DBE Participation form 
even if no DBE participation is reported. DPAC will encourage 
contractors to utilize DBE subcontractors and suppliers. 

E. Contract Award 

When all applicable solicitation requirements have been met, DPAC 
awards the contract. 

A&E contracts require the selection be based on demonstrated 
competence through an interviewing process, and required 
professional qualifications for the satisfactory performance of the 
services required [Government Code (GC) Section 4525]. RFQs are 
published in the CSCR and publications of professional societies as 
required by GC Section 4525. 

F. Reporting Requirements 

DPAC submits a Federal DBE Report (semi-annual and annually) to 
the OCR for inclusion in the FHWA Report. DPAC reports DBE 
statistical data utilizing the Uniform Report of DBE Awards or 
Commitments and Payments. 
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VIII. Subrecipient Monitoring Processes and Procedures 

A. Division of Mass Transportation DBE Implementation 

The Division of Mass Transportation (DMT) is responsible for the 
administration of state and Federal grant programs that provide funding for 
operating assistance and capital projects. Currently, there are two Federal 
Transit Administration (FTA) grant programs administered by DMT: Elderly 
and Persons with Disabilities Program, Section 5310, and Nonurbanzied 
Area Formula Program, Section 5311. 

Effective July 1, 2006, DMT will administer two new FTA grant programs as 
a result of the Safe, Accountable, Flexible, Efficient Transportation Equity 
Act: A Legacy for Users: Job Access and Reverse Commute, Section 
5316, and New Freedom, Section 5317. Upon implementation, 
subrecipients of these funds will comply with the same DBE Program 
procedures as Section 5310 and 5311 subrecipients. 

Consistent with Federal guidance, a small percentage of funds are retained 
for DMT's administrative costs, with the majority of the funds being passed 
through to subrecipients for their transit projects. 

1. DMTContracts Race-Neutral Measures 
DMTlets FTA-assisted contracts for consultant services. The 
solicitation and contract documents are prepared with assistance from 
the Department's Division of Procurement and Contracts (DPAC). 
DMT provides DPAC with the names and address of potential bidders 
from the Department's directory of DBE certified firms and other small 
businesses. 

2. Subrecipient Contracts 
For subrecipients, DMT has established procedures to take necessary 
and reasonable steps to ensure that all small businesses that meet the 
requisite federal size standards, including DBEs, have the maximum 
opportunity to compete for and perform contracts. Subrecipients of 
Section 5310 and 5311 funds are subject to the regulations in 49 CFR 
Part 26. The race neutral DBE program is discussed at DMT-
sponsored training sessions for its federal grant programs. 

In the Section 5310 program, funds are available for capital projects 
only. In the Section 5311 program, funds are available for capital, 
planning, and operating assistance projects. Capital projects include 
both vehicle and non-vehicle projects. Typical non-vehicle projects 
include transit studies, mobile radios, computer hardware and 
software, bus shelters, and intermodal facilities. 
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For transit vehicles, the manufacturer works directly with FTA to satisfy

the race-neutral DBE Program requirements. DMT is responsible for

acquiring a certification of DBE compliance from each manufacturer

receiving FTA funds through one of its FTA programs during the

solicitation process. For other project categories (non-vehicle capital,

operating assistance, planning), subrecipients satisfy race-neutral DBE

Program requirements by following the procedures below.


The Department has established a "one plan" philosophy. To this end,

subrecipients must adhere to the Department's DBE Program Plan.

On DMT approved projects with contracting opportunities,

subrecipients must submit a Disadvantaged Business Enterprise

Race-Neutral Implementation Agreement with their signed project

contract (Standard Agreement). The model language and instructions

are available on the DMT website at 
http://www.dot-ca.gov/hq/MassTrans/index.html. 

Secondly, subrecipients letting FTA-assisted contracts must use the 
DBE procurement language provided by DMT (also found at the 
website above). Prior to advertising request for proposals, invitations to 
bid, or other solicitation methods, subrecipients must submit 
procurement documents to DMT for review and approval. 

Oncethe solicitationprocessis completeand a successfulbidder is . 
identified, the subrecipient notifies DMT of the successful bidder and 
whether the bidder is a DBE firm. 

Subrecipients must create and maintain a bidders list of DBE and non-
DBE firms that bid or quote on its FTA-assisted contracts and 
subcontracts. The bidders list must include the following: firm name, 
firm address, DBE/non-DBE status, the firm's number of years in 
business and the firm's annual gross receipts. 

Subrecipient's approved purchases are made with local money, and 
then billing documents are submitted to DMT for reimbursement with 
FTA funds. Subrecipients must submit a Disadvantaged Business 
Enterprises Participation Report with each request for reimbursement, 
regardless of whether a DBE firm is used or not. 

3. DMT's	 Reporting Requirements 
Semi-annually, DMT submits data regarding awards or commitments 
and payments on all FTA-assisted contracts (both DMT's and 
subrecipient's) to the OCR for reporting to FTA. DMT also submits its 
Annual DBE Element update to OCR for reporting to FTA. 
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B. Division of Local Assistance 

Local Agency Requirements 

The following are requirements of local agency recipients who let U. S. 
Department of Transportation (DOT)-assisted contracts: 

1.	 Submittal of a "Race-neutral Implementation Agreement" as outlined 
in the Local Assistance Procedures Manual (LAPM). This 
Agreement formally acknowledges the local agencies agreement to 
implement the State of California, Department of Transportation DBE 
Program Plan and their commitment to comply with all the prescribed 
responsibilities explained in the Regulations and as outlined in the 
Local Assistance Procedures Manual. (See LAPM Chapter 9 ­
Section 9.6 and Exhibit 9-A.) 

2.	 Submittal of a "DBE Annual Submittal Form", as outlined in the Local 
Assistance Procedures Manual. (See LAPM Chapter 9 - Section 9.6 
and Exhibit 9-B.) 

3.	 Contract Provisions 

a.	 The "Sample Boilerplate" contract documents on the Local 
Assistance Website include the revised construction contract 
provisions containing the race-neutral DBE contract 
language. Although these provisions apply to contracts 
using the Caltrans Standard Specifications, they may be 
modified for contracts using the "Greenbook" or some other 
standard specifications. However, all contract provisions will 
use the race-neutral contract language. 

b. The sample "Contract Provisions" included as Exhibits "10-1and 
1O-J"in Chapter 10 "Consultant Selection" of the LAPM have 
been revised and now contain the race-neutral DBE contract 
language for Federal-aid consultant contracts. 

c.	 Contractual language specifying prompt payment clauses that 
benefit all subcontractors equally are required and included in the 
foregoing provisions. 

4.	 Create and maintain a bidders list, consisting of information about all 
DBE and non-DBE firms that bid or quote on its DOT-assisted 
contracts. The bidders list includes the name, address, DBE/non-
DBE status, age, and annual gross receipts of firms. 
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5. Timely reporting of DBE commitments at contract award and 
utilization at completion and reporting of this information on a semi­
annual basis. 

Local Assistance Responsibilities 

1. Monitoring Local Agencies 

Local agencies are monitored primarily by the district local 
assistance staff. The Division Of Local Assistance (DLA) may 
also monitor local agencies by conducting a Process Review for 
DBE compliance. 

Each district monitors local agency DBE efforts as follows: 

a.	 Each district is responsible for DBE oversight of local 
agencies pursuant to the Regulations outlined in the LAPM. 

b.	 Each district reviews at least one contract per year for each 
local agency with an active construction project. This includes 
reviewing records of DBE and non-DBE subcontractor 
utilization, substitutions, commercially useful function, prompt 
pay, and DBE reporting forms. Also, the local agency is 
checked for having designated a DBE Liaison Officer. 

c.	 The District Local Assistance Engineers (DLAEs) are 
responsible to ensure that the Final DBE Utilization Report (for 
consultant and construction contractors) is reported to DLA for 
inclusion in California Department of Transportation Semi­
annual DBE report to FHWA. 

d.	 The DLA requires that the districts review at least one 
complete Plans, Specifications & Estimates (PS&E) package 
per local agency for Federal provisions (including DBE 
requirements) per year, or, if an agency has a DOT-assisted 
contract only occasionally, the PS&E package will be reviewed 
at that time. If deficiencies are discovered, more frequent 
PS&E reviews of that local agency are required. Upon review 
and finding of DBE deficiencies, a corrective action plan is 
submitted by the local agency to district staff for approval. 

e.	 The DLAE reviews the local agencies' "Race-neutral 
Implementation Agreement" and "DBE Annual Submittal 
Form." 
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f.	 The DLAE provides guidance to local agencies in developing 
their Annual Anticipated DBE Participation Level (AADPL) and 
methodology for establishing the AADPL. 

g.	 The DLAE maintains a file with an index of all local agency 
DBE Race-neutral Implementation Agreements and DBE 
Annual Submittal Forms provided by local agencies. 

h.	 The DLAE maintains a list of each local agency's designated 
DBE Liaison Officer provided by local agencies. This list is 
updated annually with the local agency's submittal of their 
annual form. 

2. Monitoring Districts 

The DLA conducts DBE Process Reviews of the districts. The 
Process Review Teams are comprised of representation from 
FHWA, district staff, the Office of Civil Rights and DLA. 

Districts are monitored for evidence of: 

a.	 Oversight compliance, e.g., review and monitoring of local 
agency requirements of DBE Final Utilization Reports; 

b.	 PS&E package and checklist for DBE requirements; 
c.	 DBE Race-neutral Implementation Agreements; and 
d.	 DBE Annual Submittal Form. 

3. Training 

The Division of Local Assistance plans and participates in DBE 
training seminars provided to district and local agency staff. 

4. Reporting 

The Division of Local Assistance ensures the timely preparation 
and submittal of DBE reports. 

c. Division of Transportation Planning 

1. Planning Grant Programs -The Division of Transportation 
Planning (DOTP) is responsible for the administration of 
Federal Transit Administration (FTA) and Federal Highway 
Administration (FHWA) grant programs that provide funding for 
planning projects falling into a series of national Planning 
Emphasis Areas (PEAs). The PEAs represent topics in 
Statewide and metropolitan planning that are of strategic 
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national importance and are proposed for consideration by 
State and local officials as they prepare Overall Work Programs 
(OWPs) and State Planning and Research (SP&R) programs 
during the annual planning program cycle. 

FHWA - Metropolitan Planning (PL) Funds are pass-through 
funds that go directly to the Metropolitan Planning 
Organizations. Metropolitan Planning Funds are for the 
purpose of carrying out Section 134 of Title 23, United States 
Code, among the States and the District of Columbia in the 
manner provided by the law in accordance with the formula in 
Section 104(f)(2) of Title 23, United States Code. 

FHWA Grants - These funds are also pass-through funds 
based on an application basis. The Metropolitan Planning 
Organizations submit applications and based on certain criteria 
they are awarded on a competitive basis. 

FTA 5303 Program is a pass-through of funds based on 
population. 

FTA 5313B Grant Program like the FHWA Grants are passed 
through on a competitive application process. 

Regional Blueprint Plans -The Department will distribute $5 
million in Federal funds as grants to Metropolitan Planning 
Organizations to produce regional "blueprint" planning 
documents. These plans will guide future development and 
land use decisions to promote economic development, while 
protecting the environment, promoting healthy cities, and 
reducing unnecessary travel demand. 

http://www.dot.ca.gov/hQ/tpp/index.htm 

2. State Planning and Research (SPR) Part 1 is a Federal funding 
program designed to assist states in statewide planning activities of 
national or statewide significance. 

General Eligibility 
The following are eligibility for SPR funds for the two program 
components: 

Part 1 Planning: 
. Support planning activities of national or statewide 

significance. 
. Engineering and economic surveys and investigations. 
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. Planning of future highway programs and local public 
transportation systems, including statewide planning. 

. Development and implementation of management 
systems. 

.	 Studies of the economy, safety, and convenience of 
highway usage and the desirable regulation and 
equitable taxation thereof. 

Sec. 420.113 Eligibility of Costs. 
(a) Costs are eligible for FHWA participation provided the costs: 

(1) Are for work performed for activities eligible under the 
section of title 23, U.S.C., applicable to the class of funds 
used for the activities; 

(2) Are.verifiable from the STA's or the subrecipient's records; 

(3) Are necessary and reasonable for proper and efficient 
accomplishment of project objectives and meet the other 
crit~ria for allowable costs in the applicable cost principles 
cited in 49 CFR 18.22; 

(4) Are included in the approved budget, or amendment thereto; 
and 

(5) Were not incurred prior to FHWA authorization. 

(b)	 (1) Except as specified in paragraph (b)(2) of this section, 
indirect costs of an STA are not eligible for 
reimbursement with FHWA planning and research funds. 

(2) Salaries for services rendered by STA employees who 
are generally classified as administrative are eligible for 
reimbursement for a transportation planning unit, RD&T 
unit, or other unit performing eligible work with FHWA 
planning and research funds (including development, 
establishment, and implementation of the management 
and monitoring systems required by 23 U.S.C. 303 and 
23 CFR part 500) in the ratio of time spent on the 
participating portion of work in the unit to the total unit's 
working hours. 

(c) Indirect costs of MPOs and local governments are allowable if 
supported by a cost allocation plan and indirect cost proposal 
approved in accordance with the provisions of OMS Circular A­
87. 

An initial plan and proposal must be submitted to the Federal 
cognizant or oversight agency for negotiation and approval prior 
to recovering any indirect costs. 
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The cost allocation plan and indirect cost proposal is updated 
annually and retained by the MPO or local government, unless 
requested to be resubmitted by the Federal cognizant or 
oversight agency, for review at the time of the audit required in 
accordance with 49 CFR Part 90. 

If the MPO or local government's indirect cost rate varies 
significantly from the rate approved for the previous year, or if 
the MPO or local government changes its accounting system 
and affects the previously approved indirect cost allocation plan 
and proposal or rate and its basis of application, the indirect cost 
allocation plan and proposal is resubmitted for negotiation and 
approval. In either case, a rate is negotiated and approved for 
billing purposes, until a new plan and proposal are approved. 

(d) Indirect costs of other STA subrecipients, including other State 
agencies, are allowable if supported by a cost allocation plan 
and indirect cost proposal prepared, submitted, and approved by 
the cognizant or oversight agency in accordance with the OMB 
requirements applicable to the subrecipient. 

3.	 DBE Race-Neutral Measures 

The following are requirements of MPO's and Regional Transportation 
Planning Agencies (RTPA) and other recipients who let United States 
Department of Transportation (U.S. DOT)-assisted contracts: 

a.	 Submittal of an annual OWP with a "Memorandum of 
Understanding/Master Fund Transfer Agreement" outlining legal 
foundations of the MPO, the planning process, the obligations and 
responsibilities, the organizational makeup and the funding 
process. The MOU also establishes the responsibilities of all 
parties regarding Civil Rights and the DBE Program. 

b. All program participants must have approved DBE programs 
following the new California Department of Transportation's DBE 
Program Plan. This Plan formally acknowledges the statutory 
and/or regulatory requirements with its race-neutral measures, and 
their commitment to comply with all the prescribed responsibilities 
explained in the Regional Planning Handbook available on DOTP's
website. http://www.dot.ca.!!ov/hq/tpp/index.htm 

c.	 Contractual language specifying prompt payment clauses are 
required and included in the foregoing provisions. These prompt 
payment clauses benefit all subcontractors equally: 

49 

http://www.dot.ca.!!ov/hq/tpp/index.htm


--- - - --- ---

Prompt Payment 

Prompt Progress Payment to Subcontractors 

A prime contractor or subcontractor shall pay to any subcontractor 
not later than 10-days of receipt of each progress payment, in 
accordance with the provision in Section 7108.5 of the California 
Business and Professions Code concerning prompt payment to 
subcontractors. The 10-days is applicable unless a longer period is 
agreed to in writing. Any delay or postponement of payment over 30­
days may take place only for good cause and with the agency's prior 
written approval. Any violation of Section 7108.5 shall subject the 
violating contractor or subcontractor to the penalties, sanctions, and 
other remedies of that Section. This requirement shall not be 
construed to limit or impair.any contractual, administrative, or judicial 
remedies, otherwise available to the contractor or subcontractor in 
the event of a dispute involving late payment or nonpayment by the 
contractor, deficient subcontractor performance, and/or 
noncompliance by a subcontractor. This clause applies to both DBE 
and non-DBE subcontractors. 

Prompt Payment of Withheld Funds to Subcontractors 

The MPO, RTPA or local government entity shall include either (1), 
(2), or (3) of the following provisions [MPO, RTP A or local 
government entity equivalent will need Caltrans approval] in their 
DOT-assisted contracts to ensure prompt and full payment of 
retainage (withheld funds) to subcontractors in compliance with 49 
CFR 26.29. 

1.	 No retainage will be held by the agency from progress payments 
due to the prime contractor. Prime contractors and 
subcontractors are prohibited from holding retainage from 
subcontractors. Any delay or postponement of payment may take 
place only for good cause and with the agency's prior written 
approval. Any violation of these provisions shall subject the 
violating contractor or subcontractor to the penalties, sanctions, 
and other remedies specified in Section 7108.5 of the California 
Business and Professions Code. This requirement shall not be 
construed to limit or impair any contractual, administrative, or 
judicial remedies, otherwise available to the contractor or 
subcontractor in the event of a dispute involving late payment or 
nonpayment by the contractor, deficient subcontractor 
performance, and/or noncompliance by a subcontractor. This 
clause applies to both DBE and non-DBE subcontractors. 
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2.	 No retainage will be held by the agency from progress payments 
due the prime contractor. Any retainage kept by the prime 
contractor or by a subcontractor must be paid in full to the earning 
subcontractor in 3D-days after the subcontractor's work is 
satisfactorily completed. Any delay or postponement of payment 
may take place only for good cause and with the agency's prior 
written approval. Any violation of these provisions shall subject 
the violating contractor or subcontractor to the penalties, 
sanctions, and remedies specified in Section 7108.5 of the 
California Business and Professions Code. This requirement 
shall not be construed to limit or impair any contractual, 
administrative, or judicial remedies, otherwise available to the 
contractor or subcontractor in the event of a dispute involving late 
payment or nonpayment by the contractor, deficient subcontractor. 
performance, and/or"noncompliance by a subcontractor. This 
clause applies to both DBE and non-DBE subcontractors. 

3.	 The agency shall hold retainage from the prime contractor and 
shall make prompt and regular incremental acceptances of 
portions, as determined by the agency of the contract work and 
pay retainage to the prime contractor based on these 
acceptances. The prime contractor or subcontractor shall return 
all monies withheld in retention from all subcontractors within 30­
days after receiving payment for work satisfactorily completed 
and accepted including incremental acceptances of portions of 
the contract work by the agency. Any delay or postponement of 
payment may take place only for good cause and with the 
agency's prior written approval. Any violation of these provisions 
shall subject the violating prime contractor to the penalties, 
sanctions, and other remedies specified in Section 7108.5 of the 
California Business and Professions Code. This requirement 
shall not be construed to limit or impair any contractual, 
administrative, or judicial remedies, otherwise available to the 
contractor or subcontractor in the event of: a dispute involving 
late payment or nonpayment by the contractor; deficient 
subcontractor performance; and/or noncompliance by a 
subcontractor. This clause applies to both DBE and non-DBE 
subcontractors. 

4.	 Create and maintain a bidders list, consisting of information about 
all DBE and non-DBE firms that bid or quote on its DOT-assisted 
contracts. The bidders list includes the name, address, DBE/non-
DBE status, age, and annual gross receipts of firms. 

5.	 Timely reporting of DBE commitments at contract award and 
utilization at completion. 
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IX.	 Office of Civil Rights, Disadvantaged Business Enterprise (DBE) Program 
Process Reviews 

The Office of Civil Rights, DBE Program manages structured evaluation process 
reviews of each of the following Departmental DBE functional program areas: 

1.	 DBE Certification Unit 

2.	 DBE Supportive Services 

3.	 Division of Engineering Services - Office Engineer 

4..	 Construction Division, including Resident Engineers and Labor Compliance
Officers . 

5.	 Division of Local Assistance 

6.	 Division of Transportation Planning 

7.	 Division of Mass Transportation 

8.	 Division of Procurement and Contracts 

9.	 Local Agency samplings - there are approximately 600 subrecipients 

10.	 Metropolitan Planning Organizations 

To identify and monitor DBE procedures for each program area, written DBE 
processes are gathered, random desk audits are performed, and occasional site 
reviews are conducted. 

Collected data is analyzed and used to monitor compliance with Federal 
Regulations and is also used to define and project future training needs. 

At a minimum, findings are reported to FHWA in the Annual Element Update. 
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Glossary 

California State Department of Transportation (Department), also 
commonly know as "Caltrans", the State's primary recipient of United 
States Department of Transportation (U.S. DOT)-assisted Federal 
financing for highway and transit related projects and contracts. The term 
"U.S. DOT-assisted" includes the term "Federal-aid" when the funds come 
from the Federal Highway Administration. 

California Unified Certification Program (CUCP) is a statewide Unified 
Certification Program mandated by 49 CFR Part 26. The CUCP is a "One-
Stop-Shopping" certification procedure that eliminates the need for DBE 
firms to obtain certifications from multiple agencies within the State. 

Compliance means that a recipient has correctly implemented the 
requirements of 49 Code of Federal Regulations (CFR) Part 26. 

Contract means a legally binding relationship obligating a seller to furnish 
supplies or services (including, but not limited to, construction and 
professional services) and the buyer to pay for them. 

Contractor means one who participates, through a contract or subcontract 
(any tier), in a Federal aid or in a DOT-assisted highway, transit, or airport 
program. 

Disadvantaged Business Enterprise (DBE) means a for-profit small 
business concern that meets the following general guidelines: 

1.	 The firm must be at least 51% owned by one or more socially 
and economically disadvantaged individuals. 

2.	 The firm must be an independent business, and one or more of 
the socially and economically disadvantaged owners must 
control its management and daily operations. 

3.	 Only existing for-profit "Small Business Concerns," as defined 
by the Small Business Act and Small Business Administration 
(SBA) may be certified. DBE applicants are first subject to the 
applicable small business standards of the SBA. Second, the 
average annual gross receipts for the firm (including its 
affiliates) over the previous three fiscal years must not exceed 
U.S. DOT's current cap of $19.57 million. 

4.	 The Personal Net Worth (PNW) of each socially and 
economically disadvantaged owner must not exceed $750,000, 
excluding the individual's ownership interest in the applicant 
firm and the equity in his/her primary residence. 
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Socially and economically disadvantaged individual means any individual 
who is a citizen of the United States (or lawfully admitted permanent 
resident) and who is a member of the following groups: Black American, 
Hispanic American, Native American, Asian-Pacific American, Subcontinent 
Asian American, or Women, 

or 
Any individual found to be socially and economically disadvantaged on a 
case-by-case- basis by a certifying agency pursuant to the standards of the 
U.S. DOT 49 CFR Part 26. 

Federal aid or U.S. DOT-assisted contract or project means any contract 
or project between a recipient and a contractor (at any tier) funded in whole 
or in part with United States Department of Transportation (U.S. DOT) 
financial assistance, including letters of credit or loan guarantees, except a 
contract solely for the purchase of land. 

Personal Net Worth means the net value of the assets of an individual 

remaining after total liabilities are deducted; refer to 49 CFR Part 26.67 (a) 
(2) for DBE specific information. 

Primary recipient means a recipient, which receives US DOT financial 
assistance and passes some, or all of it on to another recipient. 

Principal place of business means the business location where the 
individuals who manage the firm's day-to-day operations spend most of their 
working hours and where top management's records are kept. 

Program means any undertaking of a recipient's part to use U.S. DOT 
financial assistance, authorized by the laws to which this part applies. 

Race-conscious measure of program is one that is focused specifically on 
assisting only DBEs, including women-owned DBEs. 

Race-neutral measure of program is one that is, or can be, used to assist 
all small businesses. For the purposes of this part, race-neutral includes 
gender-neutrality. 

Recipient is any entity, public or private, to which U.S. DOT financial 
assistance is extended, whether directly or through another recipient, 
through the programs of the FHW A, or who has applied for such assistance. 

Subrecipient is an agency receiving U.S. DOT financial assistance directly 
from the State. 
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United States Department of Transportation (U.S. DOT) mean the U.S. 
Department of Transportation, including the Office of the Secretary of the 
Federal Highway Administration. The Federal Transit Administration (FTA) 
and the Federal Aviation Administration (FAA) are also agencies within the 
U.S. DOT.




- - - - - --- -

Attachment B 

Internet and website addresses 



- - - - - - --- - - -- ---

- ..~­

Internal and External Internet Addresses 

I. California State Department of Transportation:


MainWeb Page http://www .dot.ea.gov


Office of Civil Rights http://www .dot. ea.gov/ho/bep 

Divisionof Engineering Services - Office Engineer 
http://www.dot.ea.gov/hq/esc/oe/ 

Divisionof Procurement and Contracts 
http://ealtrans-opae.ea.gov/index.htm 

Division of Construction 

http://www.dot.ea.gov/ho/eonstruc/ 

Divisionof Transportation Planning 
http://www.dot.ea.gov/ho/tpp/index.htm 

Division of Local Assistance 

http://www.dot.ea.gov/hq/LoeaIPrograms/ 

Divisionof Mass Transportation 
http://www.dot.ea.gov/ho/MassTrans/index.html 

II. Other Internet Addresses of Importance: 

Department of General Services, State Contracts Register (Advertisement of

Contracts and Projects)

https://www .eser.dgs.ea.gov/eser/


Contractor's Sate License Board

http://www .eslb.ea.gov/


United States Department of Transportation DBE Program 
http://osdbu.dot.gov/index.efm 

http://www
http:.dot.ea
http://www
http://www.dot.ea.gov/hq/esc/oe/
http://ealtrans-opae.ea.gov/index.htm
http://www.dot.ea.gov/ho/eonstruc/
http://www.dot.ea.gov/ho/tpp/index.htm
http://www.dot.ea.gov/hq/LoeaIPrograms/
http://www.dot.ea.gov/ho/MassTrans/index.html
https://www
http:.eser.dgs.ea
http://www
http:.eslb.ea
http://osdbu.dot.gov/index.efm
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STATEOF CALIFORNIA 
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AND


SPECIAL PROVISIONS
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DISTRICT 02, ROUTES 5, 97, 265 
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Federal Aid Project
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DEPARTMENT OF TRANSPORTATION 

NOTICE TO CONTRACTORS 

CONTRACT NO. 02-359904 

02-Sis-5,97,265-Var 

Sealed proposals for the work shown on the plans entitled: 

STATE OF CALIFORNIA; DEPARTMENT OF TRANSPORTATION; PROJECT PLANS FOR 
CONSTRUCTION ON STATE HIGHWAY IN SISKIYOU COUNTY IN WEED AT VARIOUS 

LOCA TIONS 

will be received at the Department of Transportation, 1120 N Street, Room 0200, MS #26, Sacramento, CA 
95814, until 2 o'clock p.m. on October 3, 2006, at which time they will be publicly opened and read in 
Room 0100 at the same address. 

2 

Proposal forms for this work are included in a separate book entitled: 

STATE OF CALIFORNIA; DEPARTMENT OF TRANSPORTATION; PROPOSAL AND 
CONTRACT FOR CONSTRUCTION ON STATE HIGHWAY IN SISKIYOU COUNTY IN WEED 

AT VARIOUS LOCATIONS 

4 

Bidders are advised that, as required by federal law, the State has established a statewide overall DBE goal. 
The Department is required to report to FHWA on DBE participation for all Federal-aid contracts each year 
so that attainment efforts may be evaluated. In order to ascertain whether the statewide overall DBE goal is 
being achieved, the Department is tracking DBE participation on all Federal-aid contracts. 

--

Contract No. 02-359904 
3 



----

SECTION 2. PROPOSAL REQUIREMENTS AND CONDITIONS 

2-1.01 GENERAL 

2-1.02 DISADVANTAGED BUSINESS ENTERPRISE (DBE) 

This project is subject to title 49, part 26, Code of Federal Regulations (49 CPR 26) entitled "Participation 
by Disadvantaged Business Enterprises in Department of Transportation Financial Assistance Programs." 
In order to ensure the Department achieves its federally mandated statewide overall DBE goal, the 
Department encourages the participation of Disadvantaged Business Enterprises (DBEs), as defined in 
49 CPR 26 in the performance of contracts financed in whole or in part with Federal Funds. The 
Contractor shall not discriminate on the basis ofrace, color, national origin, or sex in the award and 

performance of subcontracts. 

SECTION 3. AWARD AND EXECUTION OF CONTRACT 

10 

The "CALTRANS BIDDER - DBE INFORMATION" form should be returned to the Department by the 
successfulbidder with the executed contract, contract bonds and the documents identified in Section 3­
1.025, "Insurance Policies," of the Standard Specifications. 

Contract No. 02-359904 
4 
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DBE Package (The DBE package below goes out with all federally 
funded contracts): 

STATE OF CALIFORNIA-HUSINESS. TRANSPORTATION AND HOUSING AGENCY 

DEPARTMENT OF TRANSPORTATION

ADMINISTRATION

DIVISION OF PROCUREMENT AND CONTRACTS MS-67 
1727 30.h STREET 
SACRAMENTO, CA 95816-7006 
PHONE (916) 227-6000 Flex your power! 
FAX (916) 227-6155 Be energy efficient 
INTERNET http://caltrans-opac.ca.gov 

(DATE) 

NOTICE TO BIDDERS/PROPOSERS 

DISADVANTAGED BUSINESS ENTERPRISE INFORMATION 

Bidders are advised that, as required by federal law, the State has established a statewide overall 
DBE goal. The Department is required to report to FHWA on DBE participation for all Federal-
aid contracts each year so that attainment efforts may be evaluated. 

TERMS AS USED IN TillS DOCUMENT 

.	 The term 'Disadvantaged Business Enterprise' or 'DBE' means a for-profit small business 
concern as defined in Title 49, Part 26.5, Code of Federal Regulations (CFR). 

. The term 'bidder' also means 'proposer' or 'offerer'. 

. The term 'Agreement' also means 'Contract'. 

. Department also means 'Department of Transportation' or 'Caltrans'. 

. The term 'Small Business' or 'SB' is as defined in 49 CFR 26.65. 

AUTHORITY AND RESPONSIBILITY 

A. DBEs and other small businesses	 are strongly encouraged to participate in the performance of 
Agreements financed in whole or in part with federal funds (See 49CFR26, "Participation by 
Disadvantaged Business Enterprises in Department of Transportation Financial Assistance 
Programs"). The Contractor should ensure that DBEs and other SBs have the opportunity to 
participate in the performance of the work that is the subject of this solicitation and should take all 
necessary and reasonable steps for this assurance. The bidder/proposer shall not discriminate on 
the basis of race, color, national origin, or sex in the award and performance of subcontracts. 

B. Bidders/Proposers	 are encouraged to use services offered by financial institutions owned and 
controlled by DBEs. 

c. 

SUBMISSION OF DBE INFORMATION 

A DisadvantagedBusinessEnterprise (DBE) (ADM-0227£)form will be included in the Agreement 
documentsto be executedby the successfulbidder. The purpose of the form is to collect data 

http://caltrans-opac.ca.gov
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required under 49 CFR 26. Even if no DBE participation will be reported, the successful bidder must 
execute and return the form. 

DBE PARTICIP ATION GENERAL INFORMATION 

It is the bidder's responsibility to be fully informed regarding the requirements of 49 CFR, Part 
26, and the Department's DBE program developed pursuant to the regulations. Particular 
attention is directed to the following: 

A. A DBE must be a small business fIrm defIned pursuant to 13CFR121 and be certifIed through the 
California UnifIed Certification Program (CUCP). 

B. A certified DBE may participate	 as a prime contractor, subcontractor, joint venture partner, as a 
vendor of material or supplies or as a trucking company. 

C. A DBE joint venture partner must be responsible for specifIc contract items of work or clearly 
defined portions thereof. Responsibility means actually performing, managing and supervising 
the work with its own forces. The DBE joint venture partner must share in the capital 
contribution, control, management, risks and profIts of the joint venture commensurate with its 
ownership interest. 

D. A DBE must perform a commercially useful function, pursuant to Section 26.55, 49 CFR, Part 26, 
i.e., must be responsible for the execution of a distinct element of the work and must carry out its 
responsibility by actually performing, managing and supervising the work. 

E.	 The bidder (prime contractor) shall list only one subcontractor for each portion of work as defIned 
in their bid/proposal and all DBE subcontractors should be listed in the bid/cost proposal list of 
subcontractors. 

F.	 A prime contractor who is a certifIed DBE is eligible to claim all of the work in the

Agreement toward the Department's assessed percent of work availability for DBEs

except that portion of the work to be performed by non-DBE subcontractors.


RESOURCES 

A. The California UnifIed Certification Program (CUCP) database includes the DBEs certified from 
all certifying agencies participating in the CUCP. If you believe a firm is certifIed that cannot be 
located on the database, please contact the Caltrans Office of CertifIcation toll free number 1-866­
810-6346 for assistance. Bidder/Proposer may call (916) 440-0539 for web or download 
assistance. 

B. Access the CUCP database from the Department of Transportation, Civil Rights, Business 
Enterprise Program web site at: http://www.dot.ca.eov/hQlbep/. 

. Click on the link in the left menu titled Find a CertifIed Firm 

. Click on Querv Form link, located in the fIrst sentence 

. Click on CertifIed DBE's (UCP) located on the fIrst line in the center of the page 

. Click on ClickTo AccessDBE QueryForm 

. Searches can be performed by one or more criteria 

. Follow instructionson the screen 

. "Start Search", "Requery", "Civil Rights Home", and "Caltrans Home" links are located at the 
bottom of the query form 

C. How to Obtain a List of CertifIed DBEs without Internet Access 

http://www.dot.ca.eov/hQlbep/
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DBE Directory: If you do not have Internet access, Caltrans also publishes a directory of certified 
DBE firms extracted from the on-line database. A copy of the directory of certified DBEs may be 
ordered from the Caltrans' Division of Procurement and ContractslMaterial and Distribution 

Branch/Publication Unit, 1900 Royal Oaks Drive, Sacramento, CA 95815, Telephone: (916) 445­
3520. 

WHEN REPORTING DBE PARTICIPATION, MA1ERIALORSUPPLIESPURCHASEDFROM 
DBFS MAY COUNT ASFOLWWS: 

A. If the materials	 or supplies are obtained from a DBE manufacturer, 100 percent of the cost of the 
materials or supplies will count toward the DBE participation. A DBE manufacturer is a firm that 
operates or maintains a factory or establishment that produces, on the premises, the materials, 
supplies, articles, or equipment required under the Agreement and of the general character 
described by the specifications. 

B. If the materials or supplies purchased from a DBE regular dealer, count 60 percent of the cost of 
the materials or supplies toward DBE goals. A DBE regular dealer is a firm that owns, operates 
or maintains a store, warehouse, or other establishment in which the materials, supplies, articles or 
equipment of the general character described by the specifications and required under the 
Agreement are bought, kept in stock, and regularly sold or leased to the public in the usual course 
of business. To be a DBE regular dealer, the firm must be an established, regular business that 
engages, as its principal business and under its own name, in the purchase and sale or lease of the 
products in question. A person may be a DBE regular dealer in such bulk items as petroleum 
products, steel, cement, gravel, stone or asphalt without owning, operating or maintaining a place 
of business provided in this section. 

C. If the person both owns and operates distribution equipment for the products, any supplementing 
of regular dealers' own distribution equipment shall be by a long-term lease-agreement and not an 
ad hoc or Agreement by Agreement basis. Packagers, brokers, manufacturers' representatives, or 
other persons who arrange or expedite transactions are not DBE regular dealers within the 
meaning of this section. 

D. Materials or supplies purchased from a DBE, which is neither a manufacturer	 nor a regular dealer, 
will be limited to the entire amount of fees or commissions charged for assistance in the 
procurement of the materials and supplies, or fees or transportation charges for the delivery of 
materials or supplies required on the job site, provided the fees are reasonable and not excessive 
as compared with fees charged for similar services. 

WHEN REPORTING DBE PARTICIPATION, PARTIClPATIONOFDBElRUCKlNG 
COMPANIES MAY COUNT AS FOLLOWS: 

A. The DBE must be responsible for the management and supervision of the entire trucking 
operation for which it is responsible. 

B. The DBE must itself own and operate at least one fully licensed, insured and operational truck 
used on the Agreement. 

C. The DBE receives credit for the total value of the transportation services it provides	 on the 
Agreement using trucks it owns, insures, and operates using drivers it employs. 

D. The DBE may lease trucks from another DBE firm, including an owner-operator who is certified 
as a DBE. The DBE who leases trucks from another DBE receives credit for the total value of the 
transportation services the lessee DBE provides on the Agreement. 



---

E.	 The DBE may also lease trucks from a non-DBE fIrm, including an owner-operator. The DBE 
who leases trucks from a non-DBE is entitled to credit only for the fee or commission it receives 
as a result of the lease arrangement. The DBE does not receive credit for the total value of the 
transportation services provided by the lessee, since these services are not provided by the DBE. 

F.	 For the purposes of this section D, a lease must indicate that the DBE has exclusive use and 
control over the truck. This does not preclude the leased truck from working for others during the 
term of the lease with the consent of the DBE, as long as the lease gives the DBE absolute priority 
for use of the leased truck. Leased trucks must display the name and identifIcation number of the 
DBE. 



- -- --- - --

DBE Contract Language (for all federally funded contracts): 
October 3, 2006 

1. Disadvantaged Business Enterprise (DBE)Participation 

A. This Agreement is subject to Title 49, Part 26 of the Code of Federal Regulations entitled 
"Participation by Disadvantaged Business Enterprises in Department of Transportation 
Financial Assistance Programs." Contractors who obtain DBE participation on this 
contract will assist the state in meeting its federally mandated statewide overall DBE 
goal. 

B. DBE and other small businesses (SB), as defined in Title 49 CFR, Part 26 are 
encouraged to participate in the performance of agreements financed in whole or in part 
with Federal funds. The contractor, sub recipient or subcontractor shall not discriminate 
on the basis of race, color, national origin, or sex in the performance of this Agreement. 
The contractor shall carry out applicable requirements of 49 CFR part 26 in the award 
and administration of US DOT- assisted agreements. Failure by the contractor to carry 
out these requirements is a material breach of this Agreement, which may result in the 
termination of this Agreement or such other remedy as the recipient deems appropriate. 

C. As required by federal law, the Department has established a statewide overall DBE goal. 
In order to ascertain whether that statewide overall DBE goal is being achieved, the 
Department is tracking DBE participation on all Federal-aid contracts. 

~ D. The ADM-0227f, DBE Participation form is attached as Attachment and

incorporated as part of this Agreement.


E. The Contractor should notify the Contract Manager, in writing, of any changes to its 
anticipated DBE participation. This notice should be provided prior to the 
commencement of that portion of the work. 

F. Any subcontract entered into as a result of this Agreement shall contain all of the

provisions of this section.


2. Performance of DBE Contractors, and other DBE Subcontractors/Suppliers 

A. A DBE performs a commercially useful function when it is responsible for execution of the 
work of the Agreement and is carrying out its responsibilities by actually performing, 
managing, and supervising the work involved. To perform a commercially useful 
function, the DBE must also be responsible, with respect to materials and supplies used 
on the Agreement, for negotiating price, determining quality and quantity, ordering the 
material, and installing (where applicable) and paying for the material itself. To determine 
whether a DBE is performing a commercially useful function, evaluate the amount of work 
subcontracted, industry practices, whether the amount the firm is to be paid under the 
Agreement is commensurate with the work it is actually performing, and other relevant 
factors. 

B. A DBE does not perform a commercially useful function if its role is limited to that of an 
extra participant in a transaction, Agreement, or project through which funds are passed 
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in order to obtain the appearance of DBE participation. In determining whether a DBE is 
such an extra participant, examine similar transactions, particularly those in which DBEs 
do not participate. 

C. If a DBE does not perform or exercise responsibility for at least 30 percent of the total 
cost of its Agreement with its own work force, or the DBE subcontracts a greater portion 
of the work of the Agreement than would be expected on the basis of normal industry 
practice for the type of work involved, presume that it is not performing a commercially
useful function. 

3. Exclusion of Retention 

A. In conformance with 49 CFR, Part 26, Subpart B, Section 26.29 (b)(1), the retention of

proceeds required by Public Contract Code (PCC), Section 10261 shall not apply. In

conformance with PCC, Section 7200 (b), in subcontracts between the Contractor and a 
subcontractor and in subcontracts between a subcontractor and any subcontractor 
thereunder, retention proceeds shall not be withheld, and the exceptions provided in PCC 
7200 (c), shall not apply. At the option of the Contractor, subcontractors may be required 
to furnish payment and performance bonds issued by an admitted surety insurer. 

S. Any subcontract entered into as a result of this Agreement shall contain all of the

provisionsof thissection. .


4. DBE Records 

A. The Contractor shall maintain records of materials purchased and/or supplied from all

subcontracts entered into with certified DBEs. The records shall show the name and

business address of each DBE or vendor and the total dollar amount actually paid each 
DBE or vendor, regardless of tier. The records shall show the date of payment and the 
total dollar figure paid to all firms. DBE prime Contractors shall also show the date of 
work performed by their own forces along with the corresponding dollar value of the work. 

S. Upon completion of the Agreement, a summary of these records shall be prepared and 
submitted on the form entitled, "Final Report- Utilization of Disadvantaqed Business 
1=nterprises(DBE),"CEM-2402F, and certified correct by the Contractor or the 
Contractor's authorized representative, and shall be furnished to the Contract Manager. 
The form shall be furnished to the Contract Manager with the final invoice. Failure to 

rovide the summa of DBE a ments with the final invoice will result in twent -five 
ercent 25% of the dollar value of the invoice bein withheld from a ment until the 

form is submitted. The amount will be returned to the Contractor when a satisfactory 
Final Report Utilization of Disadvantaged Business Enterprises (DBE) are submitted to 
the Contract Manager. 

C. Prior to the fifteenth of each month, the Contractor shall submit documentation to the 
Department's Contract Manager showing the amount paid to DBE trucking companies. 
The Contractor shall also obtain and submit documentation to the Department's Contract 
Manager showing the amount paid by DBE trucking companies to all firms, including 
owner-operators, for the leasing of trucks. If the DBE leases trucks from a non-DBE, the 
Contractor may count only the fee or commission the DBE receives as a result of the 
lease arrangement. 

D. The Contractor shall also submit to the Department's Contract Manager documentation

showing the truck number, name of owner, California Highway Patrol CA number, and if
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applicable, the DBE certification number of the truck owner for all trucks used during that 
month. This documentation shall be submitted on the Monthlv DBE Truckinq Verification, 
CEM-2404(F), form provided to the Contractor by the Department's Contract Manager 

5. DBECertification and De-certification Status 

If a DBE subcontractor is decertified during the life of the Agreement, the decertified 
subcontractor shall notify the Contractor in writing with the date of de-certification. If a 
subcontractor becomes a certified DBE during the life of the Agreement, the subcontractor 
shall notify the Contractor in writing with the date of certification. Any changes should be 
reported to the Department Contract Manager within 30 days. 

6.	 When Reporting DBE Participation, Material or Supplies purchased from DBEs may

count as follows:


A. If the materialsor suppliesare obtainedfrom a DBEmanufacturer,100percentof the 
. cost of the materials or supplies will count toward the DBE participation. A DBE 
manufacturer is a firm that operates or maintains a factory or establishment that 
produces, on the premises, the materials, supplies, articles, or equipment required under 
the Agreement and of the general character described by the specifications. 

B. If the materials or supplies purchased from a DBE regular dealer, count 60 percent of the 
cost of the materials or supplies toward DBE goals. A DBE regular dealer is a firm that 
owns, operates or maintains a store, warehouse, or other establishment in which the 
materials, supplies, articles or equipment of the general character described by the 
specifications and required under the Agreement are bought, kept in stock, and regularly 
sold or leased to the public in the usual course of business. To be a DBE regular dealer, 
the firm must be an established, regular business that engages, as its principal business 
and under its own name, in the purchase and sale or lease of the products in question. A 
person may be a DBE regular dealer in such bulk items as petroleum products, steel, 
cement, gravel, stone or asphalt without owning, operating or maintaining a place of 
business provided in this section. 

C. If the person both owns and operates distribution equipment for the products, any 
supplementing of regular dealers' own distribution equipment shall be by a long-term 
lease-agreement and not an ad hoc or Agreement by Agreement basis. Packagers, 
brokers, manufacturers' representatives, or other persons who arrange or expedite 
transactions are not DBE regular dealers within the meaning of this section. 

D.	 Materials or supplies purchased from a DBE, which is neither a manufacturer nor a 
regular dealer, will be limited to the entire amount of fees or commissions charged for 
assistance in the procurement of the materials and supplies, or fees or transportation 
charges for the delivery of materials or supplies required on the job site, provided the 
fees are reasonable and not excessive as compared with fees charged for similar 
services. 

7.	 When Reporting DBE Participation, Participation of DBE trucking companies may 
count as follows: 

A. The DBE must be responsible for the management and supervision of the entire trucking 
operation for which it is responsible. 
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B. The DBE must itself own and operate at least one fully licensed, insured and operational 
truck used on the Agreement. 

C. The DBE receives credit for the total value of the transportation services it provides on 
the Agreement using trucks it owns, insures, and operates using drivers it employs. 

D. The DBE may lease trucks from another DBE firm, including an owner-operator who is 
certified as a DBE. The DBE who leases trucks from another DBE receives credit for the 
total value of the transportation services the lessee DBE provides on the Agreement. 

E. The DBE may also lease trucks from a non-DBE firm, including an owner-operator.	 The 
DBE who leases trucks from a non-DBE is entitled to credit only for the fee or 
commission it receives as a result of the lease arrangement. The DBE does not receive 
credit for the total value of the transportation services provided by the lessee, since these 
services are not provided by the DBE. 

F. For the purposes of this section, a lease must indicate that the DBE has exclusive use 
and control over the truck. This does not preclude the leased truck from working for 
others during the term of the lease with the consent of the DBE, as long as the lease 
gives the DBE absolute priority for use of the leased truck. Leased trucks must display
the name and identification number of the DBE. 

8.	 Contractor's Priority Hiring Considerations 

The Contr~ctorshall give priority consideration in filling vacancies in positions funded by this 
Agreement to qualified recipientsof aid under Chapter 2 commencingwith Section 11200 of the 
Welfare and InstitutionsCode, in accordancewith Article 3.9 commencingwith Section 11349
of the Welfare and InstitutionsCode. 



Solicitation (IFB, RFP, and A& E) DBE Language: 
September21,2006 

1. Disadvantaged Business Enterprise Program 

A. This solicitation is subject to Title 49, part 26, Code of Federal Regulations (49 CFR 26) 
entitled "Participation by Disadvantaged Business Enterprises in Department of 
Transportation Financial Assistance Programs." In order to ensure the Department 
achieves its federally mandated statewide overall DBE goal, the Department encourages 
the participation of Disadvantaged Business Enterprises (DBEs), as defined in 49 CFR 
26 in the performance of Agreements financed in whole or in part with Federal Funds. 
The Bidder shall not discriminate on the basis of race, color, national origin, or sex in the 
award and performance of subcontracts. 

B. As required by federal law, the Department has established a statewide overall DBE goal. 
In order to ascertain whether that statewide overall DBE goal is being achieved, the 
Department is tracking DBE participation on all Federal-aid contracts. 
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Attachment E 

California Unified Certification (CUCP) 
AlJlJlication 



CALIFORNIA UNIFIED 
CERTIFICATION PROGRAM 

(CUCP) 

Dear Business Owner: 

Thank you for your interest in participating in the California Unified Certification 
Program (CUCP) for Disadvantaged Business Enterprises (DBEs). As mandated by 
the United States Department of Transportation (U.S. DOT) in the DBE Program, 
Final Rule 49 Code of Federal Regulations (CFR), Part 26, all U.S. DOT recipients 
of federal financial assistance must participate in a statewide UCP by March 2002. 
The UCP is a "One-Stop Shopping" certification procedure that eliminates the need 
for DBE firms to obtain certifications from multiple agencies within the State. 

The CUCP is charged with the responsibility of certifying firms and compiling and 
maintaining the Database of certified DBEs for U.S. DOT grantees in California, 
pursuant to 49 CFR Part 26. The Database is intended to expand the use ofDBE 
firms by maintaining complete and current information on those businesses and the 
products and services they can provide to all grantees of California. 

Please complete the attached application and supplemental questionnaire if you wish to be

considered for DBE certification and your business meets the following general guidelines:


a)	 The firm must be at least 51% owned by one or more socially and economically

disadvantaged individuals.


b)	 The firm must be an independent business, and one or more of the socially and

economically disadvantaged owners must control its management and daily

operations.


c)	 Only existing for-profit "Small Business Concerns," as defined by the Small 
Business Act and Small Business Administration (SBA) regulations may be 
certified. DBE applicants are first subject to the applicable small business size 
standards of the SBA. Second, the average annual gross receipts for the firm 
(including its affiliates) over the previous three fiscal years must not exceed U.S. 
DOT's cap of $19.57 million. 

d)	 The Personal Net Worth (PNW) of each socially and economically disadvantaged 
owner must not exceed $750,000, excluding the individual's ownership interest 
in the applicant firm and the equity in his/her primary residence. 

For firms applying for airport concession DBE (ACDBE) certification: The 
average annual gross receipts for most firms (including its affiliates) over the 
previous three fiscal years must not exceed $30 million. Certain types of businesses 
have size standards that differ from the standard (1) Banks: $275million in assets; 



(2) Car rental companies: $40 million average annual gross receipts over the firm's 
three previous fiscal years; (3) Pay telephones: 1,500 employees. A Personal Net 
Worth statement will be required after April 21, 2005. 



---
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Socially and economically disadvantaged individual means any individual who is a citizen of the 
United States (or lawfully admitted permanent resident) and who is a member of the following 
groups: Black American, Hispanic American, Native American, Asian-Pacific American, 
Subcontinent Asian American, or Women, 

or 
Any individual found to be socially and economically disadvantaged on a case-by-case basis by a 
certifying agency pursuant to the standards of the U.S. DOT 49 CPR Part 26. 

In order to avoid unnecessary delays, please complete all portions of the application and 
supplemental questionnaire, placing "N/A" next to items that are not applicable. Include all 
copies of documents requested on the application, and have the Affidavit of Certification 
notarized. Additional documentation may be requested if it is considered necessary to make a 
certification determination. Incomplete applications/supplemental questionnaires or 
applications/supplemental questionnaires without all the required documents will not be 
evaluated until such documents are submitted. We recommend keeping a copy of all submitted 
documents for your records. 

REMEMBER: It is no longer necessary to apply at more than one agency. If your firm 
meets the criteria for certification, it will be entered into the Database of DBEs for all U.S. 
DOT grantees in California. Only firms currently certified as eligible DBEs may 
participate in the DBE programs of U.S. DOT grantees of California. 

The CUCP has established two Regional DBE Certification Clusters throughout the State to 
effectively facilitate statewide DBE certification activities. Please forward your completed 
certification packet to one of the agencies serving the county where your firm has its principal 
place of business. (See enclosed Roster of Certifying Agencies.) 

For Out-oj-State Firms: The CUCP will not process a new application for DBE certification 
from a firm having its principal place of business in another state unless the firm has already 
been certified in that state. If your firm is located outside of California and is certified as a DBE 
at its home state, please forward your completed certification packet, along with a copy of your 
DBE certificate, to the California Department of Transportation. (See page 2 of the enclosed 
Roster of Certifying Agencies.) 

CALIFORNIA UNIFIED 
CERTIFICATION PROGRAM 

(Rev. 09. 05J
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INSTRUCTIONS FOR COMPLETING THE DISADVANTAGED BUSINESS ENTERPRISE

(DBE) PROGRAM UNIFORM CERTIFICATION APPLICATION


NOTE: If you require additional space for any question in this application, please attach additional sheets or

copies 

taking care to indicate on each attached sheet/copy 

Section 1: CERTIFICATION INFORMATION 
Prior/Other Certifications 

Check the appropriate box indicating for which 
program your firm is currently certified. If you 
are already certified as a DBE, indicate in the 
appropriate box the name of the certifying 
agency that has previously certified your firm, 
and also indicate whether your firm has 
undergone an onsite visit. If your firm has 
already undergone an onsite visit/review, 
indicate the most recent date of that review 
and the state UCP that conducted the review. 
NOTE: If your firm is currently certified under 
the SBA's 8(a) and/or SDB programs, you may 
not have to complete this application. You 
should contact your state UCP to find out 
about a streamlined application process for 
firms that are already certified under the 8(a) 
and SDB programs. 

Prior/Other Applications and Privileges 
Indicate whether your firm or any of the 
persons listed has ever withdrawn an 
application for a DBE program or an SBA 8(a) 
or SDB program, or whether any have ever 
been denied certification, decertified, debarred, 
suspended, or had bidding privileges denied or 
restricted by any state or local agency or 
Federal entity. If your answer is yes, indicate 
the date of such action, identify the name of 
the agency, and explain fully the nature of the 
action in the space provided. 

Section 2: GENERAL INFORMATION 
A.	 Contact Information 

(1)	 State the name and title of the person who 
will serve as your firm's primary contact 
under this application. 

(2)	 State the legal name of your firm, as 
indicated in your firm's Articles of 
Incorporation or charter. 

(3)	 State the primary phone number of your 
firm. 

(4)	 State a secondary phone number, if any. 
(5)	 State your firm's fax number, if any. 
(6)	 State your firm's or your contact person's 

email address. 
(7)	 State your firm's website address, if any. 
(8)	 State the street address of your firm (i.e. 

the physical location of its offices -- not a 
post office box address). 

(9)	 State the mailing address of your firm, if it 
is different from your firm's street address. 

Instructions 

as needed, 
the section and number of this application to which it 

refers. 

B.	 Business Profile 
(1)	 In the box provided, briefly describe the primary 

business and professional activities in which your 
firm engages. 

(2)	 State the Federal Tax ID number of your 
firm as provided on your firm's filed tax 
returns, if you have one. This could also 
be the Social Security number of the owner 
of your firm. 

(3)	 State the date on which your firm was 
officially established, as stated in your 
firm's Articles of Incorporation or charter. 

(4)	 State the date on which you and/or each 
other owner took ownership of the firm. 

(5)	 Check the appropriate box that describes 
the manner in which you and each other 
owner acquired ownership of your firm. If 
you checked "Other," explain in the space 
provided. 

(6)	 Check the appropriate box that indicates 
whether your firm is "for profit." 
NOTE: If you checked "No," then you do 
NOT qualify for the DBE program and 
therefore do not need to complete the rest 
of this application. The DBE program 
requires all participating firms be for-
profit enterprises. 

(7)	 Check the appropriate box that describes 
the legal form of ownership of your firm, as 
indicated in your firm's Articles of 
Incorporation. If you checked "Other," 
briefly explain in the space provided. 

(8)	 Check the appropriate box that indicates 
whether your firm has ever existed under 
different ownership, a different type of 
ownership, or a different name. If you 
checked "Yes," specify which and briefly 
explain the circumstances in the space 
provided. 

(9)	 Indicate in the spaces provided how many 
employees your firm has, specifying the 
number of employees who work on a full-
time and part-time basis. 

(10) Specify the total	 gross receipts of your firm 
for each of the past three years, as 
declared in your firm's filed tax returns. 

C.	 Relationships with Other Businesses 
(] )	 Check the appropriate box that indicates whether 

your firm is co-located at any of its business 
locations, or whether your firm shares a 
telephone number(s), a post office box, any office 
space, a yard, warehouse, other facilities, any 
equipment, or any office staff with any other 
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business, organization, or entity of any kind. If 
you answered "Yes," then specify the name of 
the other firm(s) and briefly explain the nature of 
the shared facilities or other items in the space 
provided. 

(2)	 Check the appropriate box that indicates whether 
at present, or at any time in the past: 
(a)	 Your firm has been a subsidiary of any other 

firm; 
(b)	 Your firm consisted of a partnership in 

which one or more of the partners are other 
firms; 

(c)	 Your firm has owned any percentage of any 
other firm; and 

(d)	 Your firm has had any subsidiaries of its 
own. 

(3)	 Check the appropriate box that indicates whether 
any other firm has ever had an ownership interest 
in your firm. 

(4)	 If you answered "Yes" to any of the questions in 
(2)(a)-(d) or (3), identify the name, address and 
type of business for each. 

D.	 Immediate Family Member Businesses 
Check the appropriate box that indicates whether any 
of your immediate family members own or manage 
another company. An "immediate family member" is 
any person who is your father, mother, husband, wife, 
son, daughter, brother, sister, grandmother, 
grandfather, grandson, granddaughter, mother-in-law, 
or father-in-law. If you answered "Yes," provide the 
name of each relative, your relationship to them, the 
name of the company they own or manage, the type of 
business, and whether they own or manage the 
company. 

Section 3: OWNERSHIP 
Identify all individuals or holding companies 
with any ownership interest in your firm, 
providing the information requested below (if 
your firm has more than one owner, provide 
completed copies of this section for each 
additional owner): 
A. Background Information 

(1)	 Give the name of the owner. 
(2)	 State his/her title or position within your firm. 
(3)	 Give his/her home phone number. 
(4)	 State his/her home (street) address. 
(5)	 Check the appropriate box that indicates this 

owner's gender. 
(6)	 Check the appropriate box that indicates this 

owner's ethnicity (check all that apply). If you 
checked "Other," specify this owner's ethnic 
group/identity not otherwise listed. 

(7)	 Check the appropriate box to indicate whether 
this owner is a U.S. citizen. 

(8)	 If this owner is not a U.S. citizen, check the 
appropriate box that indicates whether this owner 
is a lawfully admitted permanent resident. If this 
owner is neither a U.S. citizen nor a lawfully 
admitted permanent resident of the U.S., then this 
owner is NOT eligible for certification as a DBE 
owner. This, however, does not necessarily 

Instructions 

disqualify your firm altogether from the DBE 
program if another owner is a U.S. citizen or 
lawfully admitted permanent resident and meets 
the program's other qualifying requirements. 

B. Ownership Interest 
(1)	 State the number of years during which this 

owner has been an owner of your firm. 
(2)	 Indicate the dollar value of this owner's initial 

investment to acquire an ownership interest in 
your firm, broken down by cash, real estate, 
equipment, and/or other investment. 

(3)	 State the percentage of total ownership control of 
your firm that this owner possesses. 

(4)	 State the familial relationship of this owner to 
each other owner of your firm. 

(5)	 Indicate the number, percentage of the total, 
class, date acquired, and method by which this 
owner acquired his/her shares of stock in your 
firm. 

(6)	 Check the appropriate box that indicates whether 
this owner performs a management or 
supervisory function for any other business. If 
you checked "Yes," state the name of the other 
business and this owner's title or function held in 
that business. 

(7)	 Check the appropriate box that indicates whether 
this owner owns or works for any other firm(s) 
that has .!!!!.yrelationship with your firm. If you 
checked "Yes," identify the name of the other 
business and this owner's title or function held in 
that business. Briefly describe the nature of the 
business relationship in the space provided. 

Disadvantaged	 Status 
NOTE: You only need to complete this section for 
each owner that is applying for DBE qualification 
(i.e. for each owner who is claiming to be "socially 
and economically disadvantaged" and whose 
ownership interest is to be counted toward the 
control and 51 % ownership requirements of the 
DBE program) 
(1)	 Indicate in the space provided the total Personal 

Net Worth (PNW) of each owner who is applying 
for DBE qualification. Use the PNW calculator 
form at the end of this application to compute 
each owner's PNW. 

(2)	 Check the appropriate box that indicates 
whether any trust has ever been created 
for the benefit of this disadvantaged 
owner. If you answered "Yes," briefly 
explain the nature, history, purpose, and 
current value of the trust(s). 

Section 4: CONTROL 
A.	 Identify your firm's Officers and Board of 

Directors: 
(1)	 In the space provided, state the name, title, date 

of appointment, ethnicity, and gender of each 
officer of your firm. 

(2)	 In the space provided, state the name, 
title, date of appointment, ethnicity, and 
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gender of each individual serving on your 
firm's Board of Directors. 

(3)	 Check the appropriate box that indicates 
whether any of your firm's officers and/or 
directors listed above perform a 
management or supervisory function for 
any other business. If you answered ''Yes,'' 
identify each person by name, his/her title, 
the name of the other business in which 
s/he is involved, and his/her function 
performed in that other business. 

(4)	 Check the appropriate box that indicates 
whether any of your firm's officers and/or 
directors listed above own or work for any 
other firm(s) that has a relationship with 
your firm. If you answered ''Yes,'' identify 
the name of the firm, the officer or 
director, and the nature of his /her business 
relationship with that other firm. 

B.	 Identify your firm's management 
personnel (by name, title, ethnicity, and 
gender) who control your firm in the 
following areas: 
(1)	 Making of financial decisions on your 

firm's behalf, including the acquisition of 
lines of credit, surety bonds, supplies, etc.; 

(2)	 Estimating and bidding, including 
calculation of cost estimates, bid 
preparation and submission; 

(3)	 Negotiating and contract execution, 
including participation in any of your 
firm's negotiations and executing contracts 
on your firm's behalf; 

(4)	 Hiring and/or firing of management 
personnel, including interviewing and 
conducting performance evaluations; 

(5)	 FieldlProduction operations supervision, 
including site supervision, scheduling, 
project management services, etc.; 

(6)	 Office management; 
(7)	 Marketing and sales; 
(8)	 Purchasing of major equipment; 
(9)	 Signing company checks (for any purpose); 

and 
(10) Conducting any other financial 

transactions on your firm's behalf not 
otherwise listed. 

(11) Check the appropriate box that indicates 
whether any of the persons listed in (1) 
through (10) above perform a management 
or supervisory function for any other 
business. If you answered ''Yes,'' identify 
each person by name, his/her title, the 
name of the other business in which s/he is 
involved, and his/her function performed 
in that other business. 

(12) Check	 the appropriate box that indicates 
whether any of the persons listed in (1) 
through (10) above own or work for any 
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other firm(s) that has a relationship with 
your firm. If you answered "Yes," identify 
the name of the firm, the name of the 
person, and the nature of his/her business 
relationship with that other firm. 

C.	 Indicate your firm's inventory in the 
following categories: 
(1)	 Equipment 

State the type, make and model, and current 
dollar value of each piece of equipment held 
and/or used by your firm. Indicate whether each 
piece is either owned or leased by your firm. 

(2)	 Vehicles 
State the type, make and model, and current 
dollar value of each motor vehicle held and/or 
used by your firm. Indicate whether each vehicle 
is either owned or leased by your firm. 

(3)	 Office Space 
State the street address of each office space held 
and/or used by your firm. Indicate whether your 
firm owns or leases the office space and the 
current dollar value of that property or its lease. 

(4)	 Storage Space 
State the street address of each storage space held 
and/or used by your firm. Indicate whether your 
firm owns or leases the storage space and the 
current dollar value of that property or its lease. 

D.	 Does your firm rely on any other firm for 
management functions or employee 
payroll? 
Check the appropriate box that indicates whether your 
firm relies on any other firm for management 
functions or for employee payroll. If you answered 
"Yes," briefly explain the nature of that reliance and 
the extent to which the other firm carries out such 
functions. 

E.	 Financial Information 
(1)	 Banking Information 

(a)	 State the name of your firm's bank. 
(b)	 Give the main phone number of your 

firm's bank branch. 
(c)	 Give the address of your firm's bank 

branch. 
(2)	 Bonding Information 

(a)	 State your firm's Binder Number. 
(b)	 State the name of your firm's bond 

agent and/or broker. 
(c)	 Give your agent's/broker's phone 

number. 
(d)	 Give your agent's/broker's address. 
(e)	 State your firm's bonding limits (in 

dollars), specifying both the Aggregate 
and Project Limits. 

F.	 Identify all sources, amounts, and 
purposes of money loaned to your firm, 
including the names of persons or firms 
securing the loan, if other than the listed 
owner:

State the name and address of each source, the original

dollar amount and the current balance of each loan,
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and the purpose for which each loan was made to your 
firm. 

G.	 List all contributions or transfers of 
assets to/from your firm and to/from any 
of its owners over the past two years: 
Indicate in the spaces provided, the type of 
contribution or asset that was transferred, its current 
dollar value, the person or firm from whom it was 
transferred, the person or firm to whom it was 
transferred, the relationship between the two persons 
and/or firms, and the date of the transfer. 

H.	 List current licenses/permits held by any 
owner or employee of your firm. 
List the name of each person in your firm who holds a 
professional license or permit, the type of permit or 
license, the expiration date of the permit or license, 
and the license/permit number and issuing State of the 
license or permit. 

I.	 List the three largest contracts completed 
by your firm in the past three years, if 
any.
List the name of each owner or contractor for each 
contract, the name and location of the projects under 
each contract, the type of work performed on each 
contract, and the dollar value of each contract. 

J.	 List the three largest active jobs on which 
your firm is currently working. 
For each active job listed, state the name of the prime 
contractor and the project number, the location, the 
type of work performed, the project start date, the 
anticipated completion date, and the dollar value of 
the contract. 

AFFIDAVIT & SIGNATURE 
Carefully read the attached affidavit in its entirety. Fill in 
the required information for each blank space, and sign and 
date the affidavit in the presence of a Notary Public, who 
must then notarize the form. 
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DISADV ANTAGED BUSINESS ENTERPRISE PROGRAM 

49 C.F.R. PART26 

UNIFORM CERTIFICATION ApPLICATION 

ROADMAP FOR ApPLICANTS 

CD	 Should I apply? 
o	 Is your firm at least 51%-owned by a socially and economically disadvantaged 

individual(s) who also controls the firm? 
o	 Is the disadvantaged owner a U.S. citizen or lawfully admitted permanent resident of the 

U.S.? 
o	 Is your firm a small business that meets the Small Business Administration's (SBA's) size 

standard and does not exceed $17.42 million(l)in gross annual receipts? 
o	 Is your firm organized as a for-profit business? 

o	 If you answered "Yes" to all of the questions above, you may be eligible to 
participate in the U.S. DOT DBE program. 

a>	 Is there an easier way to apply? 
If you are currently certified by the SBA as an 8(a) and/or SDB firm, you may be 
eligible for a streamlined certification application process. Under this process, the 
certifying agency to which you are applying will accept your current SBA application 
package in lieu of requiring you to fill out and submit this form. NOTE: You must 
still meet the requirements for the DBE program, including undergoing an 
on-site review. 

Q)	 Be sure to attach all of the required documents listed in the Documents

Check List at the end of this form with your completed application.


@	 Where can I find more information? 
o	 U.S. DOT - http://osdbuweb.dot.gov/business/dbe/index.html (this site provides useful links to 

the rules and regulations governing the DBE program, questions and answers, and other 
pertinent information) 

o	 SBA - http://www.ntis.gov/naics (provides a listing of NAICS codes) and 
http://www.sba.gov/size/indextableofsize.html (provides a listing of SIC codes) 

o	 49 CPR Part 26 (the rules and regulations governing the DBE program) 

(1) Note: the figure of $17.42 million has been increased to $19.57 million pursuant to SAFETEA-LU, effective August 10,2005. 

Under Sec. 26.107 of 49 CFR Part 26, dated February 2, 1999, if at any time, the 
Department or a recipient has reason to believe that any person or firm has willfully and 
knowingly provided incorrect information or made false statements, the Department may 
initiate susDension or debarment Droceedine:s ae:ainst the Derson or firm under 49 CFR 
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Part 29, take enforcement action under 49 CFR Part 31, Program Fraud and Civil 
Remedies, and/or refer the matter to the Department of Justice for criminal prosecution 
under 18 D.S.C. 1001, which prohibits false statements in Federal programs. 
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Section 1: CERTIFICATION INFORMATION 

A. Prior/Other Certifications 

Is your firm currently DDBE Name of certifying agency: 
certified for any of the 
following programs? (If Yes, Has your firm's state UCP conducted an on-site visit? 
check appropriate box(es)) 

D Yes, on / / State: DNo 
D 8(a) @STOP! If you checked either the 8(a) or SDB box, 
DSD you may not have to complete this application. Ask 

B	 your state UCP about the streamlined application 
process under the SBA-DOT MOU. 

B. Prior/Other A lications and Privile es 

Has your firm (under any name) or any of its owners, Board of Directors, officers or 
management personnel, ever withdrawn an application for any of the programs listed 
above, or ever been denied certification, decertified, or debarred or suspended or otherwise 
had bidding privileges denied or restricted by any state or local agency, or Federal entity? 

D Yes, on .-1.-1_ D No 
If Yes, identify State and name of state, local, or Federal agency and explain the nature 

of the action: 

Section 2: GENERAL INFORMATION 

A. Contact Information 
I (1) Contact person and Title: (2) Legal name of firm: 

(3) Phone #: 
I	 I(4) Other Phone #:	 (5) Fax #: 

(6) E-mail: 

(8) Street address of firm (No P.O. 

I (7) Website (if haveone): 
City: County/Parish: State: Zip: 

Box): 

(9) Mailing address of firm (if City: County/Parish: State: Zip: 

different ): 

B. Business Profile 
(1) Describe the primary activities of your firm:	 (2) Federal Tax ID (if any): 

I 
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(3) This firm was	 established on (4) I/We have owned this firm since:

/ / / /


(5) Method	 of acquisition (checkall that apply):

D Started new business D Bought existing business D Inherited business D


Secured	 concession

D Merger or consolidation D Other (explain)


(6) Is your firm "for profit"? DYes	 @ STOP! If your firm is NOT for-profit, then you do 
DNo	 NOT qualify for this program and do NOT need to fill 

out this application. 

(7) Type	 of firm (checkall that apply): 
D Sole Proprietorship 
D Partnership 
D Corporation 
D Limited Liability Partnership 
D Limited Liability Corporation 
D Joint Venture 
D Other, Describe: 

(8) Has your firm ever existed under different ownership, a different type of ownership, or a 
different name? 

DYes D No

If Yes, explain:


(9) Number of employees: Full-time Part-time	 Total 

(10) Specify the gross receipts of the firm for the last 3 years: Year Total receipts $ 

Year Total receipts $ 

Year Total receipts $ 

c. Relationshi s with Other Businesses 
(1) Is your firm co-located at any of its business locations, or does it share a telephone number, P.O. Box, office 
space, yard, warehouse, facilities, equipment, or office staff, with any other business, organization, or entity? 
DYes DNo 

If Yes, identify: Other Firm's name: 
Explain nature of shared facilities: 

(2) At present, or at any time in the 
past, has your firm: 

(3) Has an 
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(4) If you answered "Yes" to any of the questions in (2)(a)-(d) and/or (3), identify the following for each (attach

extra sheets, ifneeded):


Name Address Type of Business 
1. 

2. 

3. 

D. Immediate Family Member Businesses

Do any of your immediate family members own or manage another company? 0 Yes 0 No

If Yes, then list (attachextrasheets,if needed): 

Name Relationship Company Type of Business Own or Manage? 
1. 

2. 

Section 3: OWNERSHIP 

Identify all individuals or holding companies with any ownership interest in your

firm, providing the information requested below (If more than one owner, attach separate

sheets for each additional owner):


A Back d Informaf IU." 

(1) Name: (2) Title: (3) Home Phone #: 

. (4) Home Address (streetand number): City: State: Zip: 

(5) Gender: 0 Male 0 Female (6) Ethnic group membership (Checkall thatapply): I 

(7) U.S. Citizen: 0 Yes ONo 1 0 Black o Hispanic o Native 
American 

(8) Lawfully Admitted Permanent Resident: o Asian Pacific o Subcontinent Asian
DYes ONo

o Other (specify) 

B o hiD Interest 
(1) Number of years as owner: (2) Initial investment to 

(3) Percentage owned: Dollar Value 

(4) Familial relationship to other owners: acquire ownership Cash $ 
interest in firm: Real Estate $ 

Equipment $ 
Other $ 

(5) Shares of Stock: Number Percentage Class Date aCQuired 
Method ACQuired 

(6)Doesthisownerperforma managementor supervisoryfunctionfor anyotherbusiness? 0 Yes 0 No 
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If Yes, identify: Nameof Business: Functionffitle: 

(7) Does this owner own or work for any other firm(s) that has a relationship with this firm (e.g.,ownershipinterest, 
shared office space, financial investme1ltS, equipment, leases, personnel sharing, etc.)? 0 Yes 0 No 

If Yes, identify: Nameof Business: Functionffitle: 

Nature of Business Relationship: 

c. Disadvantaged Status - NOTE: Complete this section only for each owner applying for 
DBE qualification (i.e. for each owner claiming to be socially and economically 
disadvantaged) 

(1) What is the Personal Net Worth (PNW) of the owner(s) applying for DBE qualification? (Use and attach the 

Personal Financial Statementform at the end of this application; attach additional sheets ifmore than one owner is applying) 

(2) Has any trust been created for the benefit of this disadvantaged owner(s)? 0 Yes 0 No 
If Yes, explain (attachadditionalsheetsif needed): 
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Section 4: CONTROL 

A. Identify your firm's Officers & Board of Directors (If additional space is required, 
attach a separate sheet):-

Name Title Date Ethnicity Gend I 

Appointed er 

(1) Officers 
of the 
Company 

(a) 

(b) 

(c) 

(d) 

(e) 

(2) Board (a) 
of 
Directors (b) 

(c) 

(d) 

(e) 

(3) Do any of the persons listed in (1) and/or (2) above perform a management or supervisory function for any other 
business? 0 Yes 0 No 

If Yes, identify for each: Person:	 Title: _ 

Business: Function: 

(4) Do any of the persons listed (1) and/or (2) above own or work for any other firm(s) that has a relationship with 
this firm (e.g., ownership interest, shared office space,financial investments, equipment, leases, personnel sharing, etc.)? 0 Yes 0 No 

If Yes, identify for each: Firm Name: Person: 

Nature of Business Relationship: 

B.	 Identify your firm's management personnel who control your firm in the 
following areas (If more than two persons, attach a separate sheet): 

Name	 Title Ethnici Gend 
tv er 

(1) Financial Decisions a. 
(responsibility for acquisition of b. 
lines of credit, surety bonding, 
supplies, etc.) 

(2) Estimating and bidding a. 
b. 

(3) Negotiating and a. 
Contract Execution b. 

(4) Hiring/firing of a. 

management personnel b. 

(5) FieldlProduction a. 

Operations Supervisor b. 

(6) Office management a. 
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b. 

(7) Marketing/Sales	 a. 

b. 

(8) Purchasing of major a.


equipment b.


(9) Authorized to Sign a. 

Company Checks (for any b. 
purpose) 
(10) Authorized to make a. 
Financial Transactions b. 

(11) Do any of the persons listed in (1) through (10) above perform a management or supervisory function for any

other business? 0 Yes 0 No

If Yes, identify for each: Person:	 Title: 

Business: Function: 

(12)Do anyof thepersonslistedin (1) through(10)aboveownor workforanyotherfirm(s)that has a relationship 
with this firm (e.g.,ownershipinterest,sharedofficespace,financialinvestments,equipment,leases,personnelsharing,etc.)? 
DYes ONo 

If Yes, identify for each: FirmName: Person: 

Nature of Business Relationship: 

C. Indicate your firm's inventory in the following categories (attach 
additional sheets if needed): 

(1) E'J...................&&"'.......,


Type of Equipment Make/Model Current Value Owned or 
Leased? 

(a)


(b)


(c)


(2)	 Vehicles 
orType of Vehicle Make/Model Current Value Owned 

Leased? 

(a) 

(b) 

(c) 

(3). Office rf.l___.	 S 
Street Address Owned or Current Value of Property 

Leased? or Lease 

(a) 

(b) 
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\ "x)' ......,11I'-''''......Fi"" t>..J..,-...-...... 

Street Address Owned or 
Leased? 

Current Value of Property 
or Lease 

(a) 

(b) 

D. Does your firm rely 
employee payroll? 0 Yes 

on any 
0 No 

other firm for management functions or 

If Yes, explain: 
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E.	 Financial Information 
(1) Banking Information: 
(a) Name of bank:	 (b) Phone No: ( ) 

(c) Address of bank:	 City: State: Zip: 

(2) Bonding Information: If you have bonding capacity, identify: (a) Binder No: 

(b) Name of agent/broker	 (c) Phone No: ( ) 
(d) Address of agent/broker: City: 

State: _ Zip: 
(e) Bonding limit: Aggregate limit $	 Project limit $ 

F.	 Identify all sources, amounts, and purposes of money loaned to your firm, 
including the names of any persons or firms securing the loan, if other than 
the listed owner: 

Name of Source Address of Source Name of Person Original Current Purpose of Loan 
Securing the Amount Balance 

Loan 

1. 

2. 

3. 

G. List all contributions or transfers of assets to/from your firm and to/from any of its 
-

Contribution! Asset Dollar From Whom To Whom Relations Date of
Transferred Transferred 

Value	 hip Transfer 
1. 

2. 

3. 

H.	 List current licenses/permits held by any owner and/or employee of your firm (e.g. 
, , , - . 

Name of License/PermitHolder Type of License/Permit Expiratio License 
n Date	 Number and 

State 
1. 

2. 

3. 
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I. List the three largest contracts completed by your firm in the past three 
aJ - --- -7 of -- --

Name of N ame/Location of Type of Work Performed Dollar 
Owner/Contractor Project Value of 

Contract 
1. 

2. 

3. 
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J- - List the three 1 tact' 'b hich fJ' t1 k' 

Name of Prime 
Contractor and Project 

Number 

Location of 
Project 

Type of Work Project 
Start Date 

Anticipated 
Completion

Date 

Dollar 
Value of 
Contract 

1. 

2. 

3. 

Page 12 of 8 



--- --

DBE UNIFORM CERTIFICA TION APPLICATION SUPPORTING DOCUMENTS CHECKLIST 
In order to complete your application for DBE certification, you must attach copies of all of the 

followinl! documents as they annly to yOUand your firm. 

All	 Applicants 

o	 Work experience resumes (that include places of ownership/employment with corresponding

dates), for all owners and officers of your firm


o	 Personal Financial Statement (form available with this application) 
o	 Personal tax returns for the past three years, if applicable, for each owner claiming


disadvantaged status

o	 Your firm's tax returns (gross receipts) and all related schedules for the past three years 
o	 Documented proof of contributions used to acquire ownership for each owner (e.g. both sides of 

cancelled checks) 
o	 Your firm's signed loan agreements, security agreements, and bonding forms 
o	 Descriptions of all real estate (including office/storage space, etc.) ownedlleased by your firm and 

documented proof of ownership/signed leases 
o	 List of equipment leased and signed lease agreements 
o	 List of construction equipment and/or vehicles owned and titles/proof of ownership 
o	 Documented proof of any transfers of assets to/from your firm and/or to/from any of its owners


over the past two years

o	 Year-end balance sheets and income statements for the past three years (or life of firm, if less


than three years); a new business must provide a current balance sheet

o	 All relevant licenses, license renewal forms, permits, and haul authority forms 
o	 DBE and SBA 8(a) or SDB certifications, denials, and/or decertifications, if applicable 
o	 Bank authorization and signatory cards 
o	 Schedule of salaries (or other compensation or remuneration) paid to all officers, managers, 

owners, and/or directors of the firm

a Trust agreements held by any owner claiming disadvantaged status, if any


Partnershiv or Joint Venture 

o	 Original and any amended Partnership or Joint Venture Agreements 

Corporation or LLC 

o	 OfficialArticles of Incorporation (signed by the state official)

o	 Both sides of all corporate stock certificates and your firm's stock transfer ledger

o	 Shareholders' Agreement

o	 Minutes of all stockholders and board of directors meetings

o	 Corporate by-laws and any amendments

o Corporate bank resolution and bank signature cards

a Official Certificate of Formation and Operating Agreement with any amendments (for LLCs)


Truckin1! Comvanv 

o	 Documented proof of ownership of the company 
o	 Insurance agreements for each truck owned or operated by your firm 
o Title(s) and registration certificate(s) for each truck owned or operated by your firm 
a List of U.S. DOT numbers for each truck owned or operated by your firm 

Reeular Dealer 

o	 Proof of warehouse ownership or lease 
o List of product lines carried 
a List of distribution equipment owned and/or leased 



--

NOTE: The specific state UCP to which you are applying may have additional required 
documents that you must also supply with your application. Contact the appropriate 
certifying agency to which you are applying to find out if more is required. (See 
Suuulemental Document Checklist) 



DBE UNIFORM CERTIFICATION APPLICATION 
SPECIAL INSTRUCTIONS 

FOR AIRPORT CONCESSIONAIRE ONLY 

The following are additional special instructions for a firm applying for airport concession DBE

certification.


(1) In the space available in Section 2(B)(7) ofthe application form, the applicant must state that it is 
applying for certification as an Airport Concession Disadvantaged Business Enterprise (ACDBE). 

(2) With respect to Section 4(C) of the application form, the applicant must provide information on 
an attached page concerning the address/location, ownership/lease status, current value of 
property or lease, and fees/lease payments paid to the airport. 

(3)	 The applicant need not complete Section 4(1) and (J) of the application form. However, the 
applicant must provide information on an attached page concerning any other airport concession 
businesses the applicant firm or any affiliate owns and/or operates, including name, location, type 
of concession, and start date of concession. 

(4) Please note for airport concession DBE certification, Federal regulations, 49 CFR §23.3, define 
personal net worth (PNW) for an airport concession owner as follows: 

"Personal net worth" means "the net value of the assets of an individual remaining after total 
liabilities are deducted. An individual's personal net worth does not include the following: (1) 
the individual's ownership interest in an ACDBE firm or a firm that is applying for ACDBE 
certification; (2) the individual's equity in his or her primary place of residence; and (3) other 
assets that the individual can document are necessary to obtain financing or a franchise 
agreement for the initiation or expansion of his or her ACDBE firm (or have in fact been 
encumbered to support existing financing for the individual's ACDBE business), to a 
maximum of $3 million. An individual's personal net worth includes only his or her own share 
of assets held jointly or as community property with the individual's spouse." 

If an applicant is relying upon the exclusion of "other assets" to meet the PNW requirement, the 
applicant must demonstrate and provide documentation to show that the assets are necessary to 
obtain financing or a franchise agreement to enter or expand a concession business at an airport 
(e.g., by producing letters from banks to that effect); or show that the assets have in fact been 
encumbered to support existing financing for an airport concession business (e.g., by producing 
loan agreements showing value of assets used as collateral for the loans). 

If you have any questions or would like assistance, please contact one of the certifying agencies on the 
enclosed Roster. 

FOR AIRPORT CONCESSIONAIRE USE ONLY 

(Rev 09.05) 

---
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CALIFORNIA UNIFIED . .\CERTIFICATION PROGRAM (CUC ~,i'Rm" 

Supplemental Document Checklist 
Firm Name: 

In order to complete your application for DBE certification, you must also attach copies of all of the following documents: 

o	 Documentation of Group Membership. Please comply with one of the following: (1) For each owner seeking 
social disadvantaged status on the basis of Ethnic membership, please provide a document (e.g., birth 
certificate, U.S. Passport, Green Card, parents' birth certificate, etc.) evidencing Ethnic heritage or similar 
document evidencing Ethnic community affiliation. (2) For each owner seeking social disadvantaged status 
on the basis of Gender, please provide a document evidencing gender (e.g., birth certificate, driver's license, 
etc.). (3) For each owner seeking an individual showing of social disadvantage, please provide documents 
you deem appropriate for consideration. 

o	 Documentation of U.S. citizenship or lawful permanent residence, e.g., U.S. birth certificate, Green Card,

etc.


Su lemental uestionnaire 
For firm applying for airport concession DBE certification: The following Supplemental Questionnaire 

is not required. 

1.	 Is the firm's principal place of business in California? Yes_ No 

If no, please include a copy of the firm's DBE certificate issued in its home state. (The CUCP will not process a 
new application for DBE certification from a firm having its principal place of business in another state unless 
the firm has already been certified in that state.) 

2.	 Is the firm authorized to do business in the State of California? Yes, No 

3.	 List all office locations in California: 

4.	 Has the firm ever done business with any u.s. DOT Grantees of California? Yes_ No 

If yes, please indicate the agency name(s) and latest year(s): 

Agency Latest Year Agency Latest Year 

5.	 Is there an upcoming project in which the firm is interested and therefore, would need to be certified prior to a 
specific date in order to be counted toward DBE participation? Yes No 

If yes, please provide the following information: 

Agency letting contract:


Contract Number Bid Opening date or

and Name: Request for Proposal due date:


6.	 Indicate areas where you prefer to do your work. 

001 Alameda 0 11 Glenn 021 Marin 031 Placer o 41 San Mateo o 51 Sutter 

002 Alpine 012 Humboldt 022 Mariposa 032 Plumas o 42 Santa Barbara o 52 Tehama 

003 Amador 0 13 Imperial 023 Mendocino 0 33 Riverside o 43 Santa Clara o 53 Trinity 
004 Butte 0 14 Inyo 024 Merced 034 Sacramento o 44 Santa Cruz o 54 Tulare 
005 Calaveras 0 15 Kern 025 Modoc 035 San Benito o 45 Shasta o 55 Tuolumne 

006 Colusa 0 16 Kings 026 Mono 036 San Bernardino o 46 Sierra o 56 Ventura 



---- --

o 07 Contra Costa 0 17 Lake 0 27 Monterey o 37 San Diego 0 47 Siskiyou 057 Yolo 
o 08 Del Norte 0 18Lassen 0 28 Napa o 38 San Francisco 0 48 Solano o 58 Yuba 
009 EI Dorado 019 Los Angeles 0 29 Nevada o 39 San Joaquin 0 49 Sonoma 
o 10Fresno 0 20 Madera 0 30 Orange o 40 San Luis Obispo 0 50 Stanislaus 



I 

AFFIDA VIT OF CERTIFICATION 
Thisform must be signed and notarizedfor each owner upon which disadvantaged status is relied. 

A MATERIAL OR FALSE STATEMENT OR OMISSION MADE IN CONNECTION WITH THIS APPLICATION

IS SUFFICIENT CAUSE FOR DENIAL OF CERTIFICA TION, REVOCA TION OF A PRIOR APPROVAL,


INITIA TION OF SUSPENSION OR DEBARMENT PROCEEDINGS, AND MAY SUBJECT THE PERSON AND/OR

ENTITY MAKING THE FALSE STATEMENT TO ANY AND ALL CIVIL AND CRIMINAL PENAL TIES


AVAILABLE PURSUANT TO APPLICABLE FEDERAL AND STATE LAW.


(full name printed), swear or affirm under penalty of law that 
I am (title) of applicant firm (firm name) and 
that I have read and understood all of the questions in this application and that all of the 
foregoing information and statements submitted in this application and its attachments 
and supporting documents are true and correct to the best of my knowledge, and that all 
responses to the questions are full and complete, omitting no material information. The 
responses include all material information necessary to fully and accurately identify and 
explain the operations, capabilities and pertinent history of the named firm as well as the 
ownership, control, and affiliations thereof. 

I recognize that the information submitted in this application is for the purpose of inducing 
certification approval by a government agency. I understand that a government agency 
may, by means it deems appropriate, determine the accuracy and truth of the statements in 
the application, and I authorize such agency to contact any entity named in the application, 
and the named firm's bonding companies, banking institutions, credit agencies, contractors, 
clients, and other certifying agencies for the purpose of verifying the information supplied 
and determining the named firm's eligibility. 

I agree to submit to government audit, examination and review of books, records, 
documents and files, in whatever form they exist, of the named firm and its affiliates, 
inspection of its places(s) of business and equipment, and to permit interviews of its 
principals, agents, and employees. I understand that refusal to permit such inquiries shall 
be grounds for denial of certification. 

If awarded a contract or subcontract, I agree to promptly and directly provide the prime 
contractor, if any, and the Department, recipient agency, or federal funding agency on an 
ongoing basis, current, complete and accurate information regarding (1) work performed on 
the project; (2) payments; and (3) proposed changes, if any, to the foregoing arrangements. 

I agree to provide written notice to the recipient agency or Unified Certification Program 
(UCP) of any material change in the information contained in the original application 
within 30 calendar days of such change (e.g., ownership, address, telephone number, etc.). 

I acknowledge and agree that any misrepresentations in this application or in records 
pertaining to a contract or subcontract will be grounds for terminating any contract or 
subcontract which may be awarded; denial or revocation of certification; suspension and 
debarment; and for initiating action under federal and/or state law concerning false 
statement, fraud or other applicable offenses. 
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I certify that I am a socially and economically disadvantaged individual who is an owner of 
the above-referenced firm seeking certification as a Disadvantaged Business Enterprise 
(DBE). In support of my application, I certify that I am a member of one or more of the 
following groups, and that I have held myself out as a member of the group(s) (circle all 
that apply): 

Female Black American Hispanic American 
Native American Asian-Pacific American 
Subcontinent Asian American 

Other (specify) 

I certify that I am socially disadvantaged because I have been subjected to racial or ethnic 
prejudice or cultural bias, or have suffered the effects of discrimination, because of my 
identity as a member of one or more of the groups identified above, without regard to my 
individual qualities. 

I further certify that my personal net worth does not exceed $750,000, and that I am 
economically disadvantaged because my ability to compete in the free enterprise system has 
been impaired due to diminished capital and credit opportunities as compared to others in 
the same or similar line of business who are not socially and economically disadvantaged. 

I declare under penalty of perjury that the information provided in this application and 
supporting documents is true and correct. 

Executed on (Date) 

Signature 
(DBE Applicant) 

NOTARY CERTIFICATE 
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OMB APPROVAL NO. 3245-0188 

?':t.. to EXPIRATION DATE: 3/31/2008 
'" .J> 
*	 ,


PERSONAL FINANCIAL STATEMENT

0<


4,/ 1953'\'NISTI'." 
U.S. SMALL BUSINESS ADMINISTRATION As of , 

Complete this fonn for: (1) each proprietor, or (2) each limited partner who owns 20% or more interest and each general partner, or (3) each stockholder 
owning 20% or more of votine stock, or (4) anv person or entity providine a euarantv on the loan. 

Name Business Phone 

Residence Address	 Residence Phone 

City, State, &Zip Code 

Business Name of Applicant 

ASSETS (Omit Cents)	 LIABILITIES (Omit Cents) 

Cash on hand & in Banks ................................ $	 Accounts Payable ............................................ $


Savings Accounts ............................................ $ Notes Payable to Banks and Others ................ $

(Describe in Section 2)
IRA or Other Retirement Account .................... $


Installment Account (Auto) .............................. $
Accounts & Notes Receivable.......................... $

Mo. Payments $


Life Insurance-Cash Surrender Value Only...... $ Installment Account (Other) .....................:...... $

(Complete Section 8) Mo. Payments $


Loan on Life Insurance .................................... $

Stocks and Bonds............................................ $


(Describe in Section 3) Mortgages on Real Estate ............................... $


Real Estate...................................................... $ (Describe in Section 4)


(Describe in Section 4) Unpaid Taxes .................................................. $


Automobile-Present Value ............................... $ (Describe in Section 6)


Other Liabilities................................................ $

Other Personal Property .................................. $ (Describe in Section 7)


(Describe in Section 5) Total Liabilities......................................:.....:.... $

Other Assets.................................................... $


(Describe in Section 5) Net Worth ....................................................... $


Total................................ $
 Total............................... $


Section 1. Source of Income	 Contlnaent Liabilities 

Salary .............................................................. $ As Endorser or Co-Maker ............................... $


Net Investment Income.................................... $ Legal Claims &Judgments.............................. $


Real Estate Income ......................................... $ Provision for Federal Income Tax.................... $


Other Income (Describe below)' ..................... $	 Other Special Debt.......................................... $


Description of Other Income in Section 1. 

'Alimonyor childsupport payments need not be disclosed in "OtherIncome"unless it is desired to have such payments counted toward totallneome. 

Section 2. Notes Payable to Banks and Others. (Useattachmentsifnecessary.Eachattachmentmustbe identifiedas a part of this statement and signed.) 

Original Current Payment Frequency How Secured or Endorsed 
Name and Address of Noteholder(s) Balance Balance Amount (monthly, etc.) Type of Collateral 

"101'","' 1 r-~I":___
 "~__I_&_ 



--

Section 3. Stocks	 and Bonds. (Use attachments if necessary. Each attachment must be Identified as a Dart of this statement and sianed). 
Market Value Date of 

Number of Shares Name of Securities Cost Quotation/Exchanae Quotation/Exchanae 
Total Value 

Section 4. Real Estate Owned. (List each parcel separately. 
this statement and sianed.-) 

Use attachment ifnecessary. Each attachment must be identified as a part of 

Property A Property B Property C 

Type of Property 

Address 

Date Purchased 

OriginalCost 

Present Market Value 

Name & Address of Mortgage Holder 

Mortgage Account Number 

Mortgage Balance 

Amount of Payment per Month/Year 

Status of Mortgage , 

Section 5. Other Personal Property and Other Assets.	 (Describe, and ifany is pledged as security,state name and address of lien holder, amount 
of lien, terms of Davmentand if delinauent, describe delinauencv) 

Section 6. Unpaid Taxes. (Describe in detail, as to type, to whom payable, when due, amount, and to what property, if any, a tax lien attaches.) 

Section 7. Other liabilities. (Describe in detaiL) 

Section 8. Life Insurance Held. (Giveface amount and cash surrender value of policies -name of insurance company and beneficiaries) 

I authorize SBA/Lender to make inquiries as necessary to verify the accuracy of the statements made and to determine my creditworthiness. I certify 
the above and the statements contained in the attachments are true and accurate as of the stated date(s). These statements are made for the 
purpose of either obtaining a loan or guaranteeing a loan. I understand FALSE statements may result in forfeiture of benefits and possible 
prosecution by the U.S. Attorney General (Reference 18 U.S.C. 1001). 

Signature:	 Date: Social Security Number: 

Signature	 Date: Social Security Number: 

PLEASE NOTE:	 The estimated average burden hours for the completion of this form is 1.5 hours per response. If you have questions or comments 
concerning this estimate or any other aspect of this information, please contact Chief, Administrative Branch, U.S. Small Business 
Administration. Washington, D.C. 20416, and Clearance Officer, Paper Reduction Project (3245-0188), Office of Management and Budget, 
Washington, D.C. 20503. PLEASE DO NOT SEND FORMS TO OMB. 



- - --

Instructions to complete Personal Financial Statement (SBA Form 413) for the

California Unified Certification Program:


1.	 Fill out all line items to the best of your ability. Be sure to include the DATE in the upper 
right corner of the First page. 

2.	 Include all of your and, if applicable, your spouse's assets and liabilities. 

3.	 Assets that must be included are real property (includes rental or vacation homes), 
personal property wherever located (includes household goods, collectibles, clothing and 
jewelry), other businesses, vehicles, boats, trailers, cash, bank accounts, stocks, bonds, 
retirement accounts, insurance policies and any other assets where you have an 
ownership interest. 

4.	 Complete Section 4 for all of your real estate. Be sure to include and identify which is 
your primary residence. 

5.	 For married individuals, list both names and all property, including both community and 
separate property. Complete Section 5 to identify separate property for each spouse. 

6.	 Describe other assets, other property, and other liabilities in detail. Include your equity in 
your business also, under Other Assets, and then itemize all Other Assets in Section 5. 

7.	 Market values for items such as real estate, other assets and other property should be as 
accurate as possible to their value as of the above date. 

8.	 If necessary, use additional sheet(s) of paper to report all information and details. 

9.	 To compute Net Worth, first add all liabilities and put that figure in the Total Liabilities 
line, then subtract Total Liabilities from Total Assets to get your Net Worth. 

10.	 To determine economic disadvantage eligibility, your Net Worth amount will be adjusted 
by the following to obtain an Adjusted Net Worth figure (see worksheet below). 

~ Exclusionofan individual's ownershipinterest in the applicant firm;

~ Exclusion of an individual's equity in his or her primary residence;

~ Deductionoftax and interest penalties that wouldaccrue if retirement savings or investments (e.g.,


pensionplans, Individual RetirementAccounts,401(k)accounts,etc.)were distributed at the present
time. 

~	 For airport concessionaire only: Exclusionofother assets documentedto be necessary to obtain 
financingor a franchise agreement for the initiation, support or expansionof an airport concession,to a 
maximumof$3 million. 

An individual'spersonal net worth includesonlyhis or her ownshare of assets held jointly or as community 
property with the individual's spouse.If your AdjustedNet Worth exceedsthe $750,000cap and you, 
individually,or you and other individuals are the majority owners ofan applicant firm, the firm is not 
eligibleforDBEcertification. Ifthe AdjustedNet Worth ofthe majority owner(s)exceedsthe $750,000cap 
at any time after your firm is certified,the firm is no longer eligiblefor certification. Should that occur,it is 
your responsibilityto contactyour certifyingagencyin writing to advisethe firm no longer qualifies. 

Adiusted Net Worth Worksheet: 

Net Worth(less one-halfofcommunityproperty, if applicable)$ 

Less:	 <Downership interest in applicant firm ( 2


l' ,. '
d
w eqUl 'ty ill pnmary reSl ence ......................................... ( } 

G)tax and interest penalties on retirement accounts ( ) 

@ airport concessionaire exclusion, if applicable { 2 



-- --

AdjustedNet Worth Total $, 

11. Be sure to sign, and date at the end of the statement. If you have any questions or would 
like assistance in completing this form, please contact one of the certifying agencies on the 
enclosed Roster. 

A MATERIAL OR FALSE STATEMENT OR OMISSION MADE IN CONNECTION WITH THIS APPLICATION IS SUFFICIENT CAUSE FOR DENIAL OF 
CERTIFICATION, REVOCATION OF A PRIOR APPROVAL, INITIATION OF SUSPENSION OR DEBARMENT PROCEEDINGS, AND MAY SUBJECT THE 
PERSON AND/OR ENTITY MAKING THE FALSE STATEMENT TO ANY AND ALL CIVIL AND CRIMINAL PENALTIES AVAILABLE PURSUANT TO 
APPLICABLE FEDERAL AND STATE LAW. 
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CALIFORNIA UNIFIED 
CERTIFICATION PROGRAM (CUC:ti~!L, 

NAICS Codes 
The California Unified Certification Program adopted the 2002 North American Industry Classification System 
(NAICS), an updated federal classification system, on October 27,2003. Please indicate below areas of expertise 
that you prefer to perform in order of importance. Enclosed is a partial list of NAICS codes for your convenience. 
For a ful1list of NAICS codes and assistance in locating appropriate NAICS codes and determining if your firm 
meets U.S. Small Business Administration (SBA) and U.S. DOT size standards, a search tool is available on the SBA 
web site at: http://www.sba.2ov/size/indextableofsize.html. DBE applicants are first subject to the applicable small 
business size standards of the Smal1Business Administration (SBA). Second, the average annual gross receipts for 
the firm (including its affiliates) over the previous three fiscal years must not exceed the U.S. Department of 
Transportation's cap of $19.57 million, as amended pursuant to SAFETEA-LU.Please note that size standards are 
subject to change at any time by the SBA. If you do not have Internet access or need assistance, please contact one 
of the certifying agencies on the enclosed Roster. 

For firm applying for airport concession DBE certification: The average annual gross 
receipts for the firm (including its affiliates) over the previous three fiscal years must not 
exceed $30 million. 

NAICS Code Description of Work/Service 

http://www.sba.2ov/size/indextableofsize.html
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CALIFORNIA UNIFIED CERTIFICATION PROGRAM 

List of NAICS Codes (partial)


110000 Agriculture, Forestry, Fishing and Hunting 
310000


; Manufacturing 
111000 i Crop Production. . I339999 I

-11200-0 -1 .Animal Production .. - - -- 311000 . j . Food Manufacturing 

-n~~~~-J ~~~~~~~~t~~~~~~~r~p~i~;--- --~ - - ~ -- ~ ~i!f:iiMa;'~ficty!i~ - ­~-=- -ayve7agi3;;n~TQ~:~i~~~-_ {}~~~~-=-~­
I 

j 
- --. - __~~'_- .iex!l!e_P~oiu;~MjJl;--~_~~_~. ~. ­

r1140QO-l
t~1.5.Qc!'0_ _ _._ ___ ~F!J?!I.,:e1-M..al1J1!ac:{urin9.. ._____

315211 I Men's and Bo s' Cut and Sew A arel Contractors 

~ ' 
' GI

° 
S ' an n n s u an ew AppareIW en S rl ' d I f a t ' C t d S 

- --- om 

f 115000 ! Su ortActivitiesforA ricultureandForest 
. 210000 i Mining
I . 
! 211000 'Oil and Gas Extraction 
- - -. '1 __I - -- - --- -- - --. 

212000 -t Mining (except Oil and Gas) 
~13000 . SupportActivitiesfor Mining 

220000 i Utilities 
I 

I 

. . . . .315212 - Contractors 
I 315220-fM~;s anc:!~~~'~C~t_~!ld~~~pPct~eIM;;nuf~~~.!:i~. 
~ ~15230 !~.ome.!l'~_a!!~§!rls' cu~~ _~~w.~EPar~anufa.9.t~ing_

'315299 IAll OtherCutandSewA'p~rel Manufacturing

r~1~~9 !-gtt:!t3_r Other Appa~eiManu.fl:lc!l:!rin9.
~p~r!'ll A.cces~orle~_!i!:1d

;r--316000 I 1--- Leather and AlliedProduct Manufacturin!l­

'316211! Rubber and Plastics Footwear Manufacturing
t - ---+. - - -- - .-- -­. 

I 316213 i Men's Footwear (except Athletic) Manufacturing_ 
~~1~1.4_-!-l,A{omen'sFoo~~!i~~c~p~A.!hleti~)Manufactur~9-.__

I 316219 i Other Footwear Manufacturing

I ;- - - -.­

~~21000! __ _ __Wood Prod~cL¥!!!!ufac1!Jring_ 
~122000-1____I _ ~i'r Manufactu~

1_32;!000~__ _..E!intf!1!landRe!E~g_$.I.!PY.2.'1
; o - o o 

Activi!ii3§..__
323110 c I L

O

th h P t-i Ql!!l!Ier~l~g.@P ~!:!!!:1!!!:1.9___ 
/

1_?231JJ_offomm_ercialGrav!lre£'ri!!ti!!g_____ ___ _ ____.__.

~~231~ Fle~~gr~t:!ic .__________.______
L ~omm~rcial Prl!:1~ng


! 323113 ! Commercial Scree~Prin~!!g__ j

~3114 ! Quick Printil!9. ... I


I 323115i-Digital Printing -- - - - - ­ /t3231 113---' ManifoldBusiness F~-rms Printi!!g- . 

~?3117!. Books ~rintil!IL_--= . .=-_-=- -=-_~= =:- ,
j 323118 

: BI kb k L I f B d d D M f t 
o ­

f--- _--i-_a~o_l__C!°~e-ea__I!!-.er~n_ .!'Ivlce_I:i.!1l!a~_l!'"!ng___ 

f-12~1'!~_+Q!.her ~o":,merciaLPrinting__. -­
- 323121 I Tradebmdlnnand Related Work 
r - ---:--r-: :.:::.I' - ---­
I 323122 ! Prenress Services
f-- -- - -+-= ._- --- ­
I 324000: Petroleum and Coal Products Manufacturin gf-- --.,- --- _u -- -------­
. 324121 : As haltPavin MixtureandBlockManufacturin 

[3.24_122==1 :hait ~hi"-:ea~<!.~~tingM~~!!a~n~~~rin9----­
: 325000 ; Chemical Manufacturin ~ -+ -- - - - - -- -- - 1JJ______._
! 326000! Plastics and Rubber Products Manufacturin, ' - -- - _9. 
. 326211 i Tire Manufacturin (exee t Retreadin ), -- t- !9_~_ - ---g-- - .----. 

U~262~-+ Tire Retreading___ __ 

; 1262?C!. _ --! f!u~bE!~a~~la~Jic~J:!Qs_esuar1.dBel~ng}~~nuf~turing ___ 
f ?2~~_~ Rubber~~duc~Mam:Jfa£!u!i'!g Us_~______for M.ec!!a_nical

326299 -f- ~I Qt!1erBubb~ Pro~u~tM_anufa.c.!!:I.ri!!.g 
~327000 ~ .__ .. ¥iner~1f.roduct Maf1u~8!?turi!!.g____N'p!!.m!'l~allic

, 

I221110 i ~~~::~~~~iC,FossilFuel,'-Nuclear and Other Electric Power ~221120 '-I E1 t
o-

P T
---: 

C t l dDO-t--;-b tO :--­
I . ec nc ower ransmlSSlon, on ro an ISn u Ion 
f--"' ;- - - ;­
I 221310 . Water Supply and Irrigation Systems
i I 

I 230000 I Construction" 
" 0 0 0 

i,236000 I ConstructIon of BUlldmgs 
. , New Single-Family Housing Construction(except Operative 
,

I 236115LBuilde..r:& _ _ ___ 
I i Ne:-vMultifamily Housing Construction (except Operative 
r-= ___+ 1_ ­
,236116 . Budders'
~3611?_ i_~e~_J:lO~in.9.Qperat!YeBuil!!~~_ __" 
j 236118 -+ Reslde~tlal ~e~odelers 0 

,~~~2J.Q j-!!:1d!:l~r~~l!!~..Q~ns~ructlon_;_~ ;__­I236220 +-Commercial and Institutional Budding Construction 

f.__237QP.Q_._+.__. _..tli3.E.'!Y~!!.c!2jl!fl.§!'Jlin~!3IJ.,!g.2onst'!!.~~
j 237110 ! Water and Sewer Line and J:\elatedStructures Construction 

L?~_120--t- Oili!ndG~~ip~~~;-CI!1~l!.e~~(L§tructuresConstru.ction 

I 

_ 

I 
,237130 

! 237210 
j
I 237310 ~ 
- 237990 

237990 
-~--­
~ . ~~{~6­
t--­I 2.38120 
r-.­I 238130 

. Power and Communication Lineand Related Structures: Construction 

t-La-~-Subdivision . 
j 0 . - _
! Highway, Street, and Bndge Construction 
I. 0 0 - .0 0 

. .. Other He~ and CIVIlE.!!fjlneenngConstruction 
-+ - -:- --- -- - -:-:-:-- - - -­

I Dredging and Surface Clean un ACtiVitieS 
--- --- -=- ­0

i p~~edCon~r;.e~~~:~~i:~:~dC~~:;~t~lSc~tractors-
r .-. -- ­
I StructuralSteel and Precast Concrete Contractors
1 --- --:-- - --- - - -- - -- - __no -- ­

- FramingContractors 
r-=-- -+-- -- --- -- n_ -. --- -­238140 ,Mason l}' Contractors 

!-238150-t Gi';s ~ndGIct;-ingC~nt~~cl~~ -- -.­
,-238160 - - t- R~~in Contra~k>~ - ­

. 2381-m-t Siding ~-;;-~tract~~--- u___ ­
- - ~-Other Foundatfon~Struciure. and Bliilding 

_23819Q.~__co~a~tors _ . _ ___ _ 
..?~!!.2!0._I~lectri_~al_CC!~tr:.ac!ors___ .._ 

~38220-;-Plu~b!ng~H~ating.!..a~E..Air-Col).~tioni,!g_C.Qntractor~u___..r332000~Fl!brica~edMf!talP~odyctMafJ.ufacturing._ 

2~8~~0 _I Oth!'l~BlJ.i!di_r1.gl;~l!!p!'lentContra_ctors


-2.~~19r_ D_'Y!'a!Lal).d .__
In~l!I~t!.on..p..onJr!lctqrs
238320 .: Pai.!1.til)gand W~I Qovering90ntractor~ 
?~~3~0 '=!QO!in.gContr~2!q~ 

Exterior -­

_u ._ .__ l 3310Q9_i _ Me~-'yt!!ny-'acturing -_ _ _ ­- __ ErjJ!1~ry _ -J 

j
tv1etal ~ta!!lpin.g_ _ . 

+ Sheet ~e~al~Qrk ~anUfaC!Urin._g._.

-+ Qrnamenti!1 an~!-rc~!t~ct!:l@1 ~.~I!! VYg.l:.k)vlanufa~tl!i!!1g_._ 1


,Machi,!e 5..hC!ps 

___ 

J 
Pr:.eEision.I.ur!:1~<:1Prod~t Manufl:i.c!l:!rlng _ _ 

-j' Fl:i.bricateQ.~p~.anQ !'!pe F~tti!1g!v1l:1.nufac~urirl_g_ .1 
,. 
_Construction 

_ A1a~~ine!yM~,!ufact~rin9._ 
Ma~hJ.neryfy1a.!!.Ufac!.u~_ng 

_ __ ___ 
-=J 

__ -1 I ~321161 

__ _ 332322 
_ _ __ 1__~32~23j 

33271 C!._ _. __ __ _.. _____ _. _) 
_.2383jQ _ Tile l:i.ndT~rrazzC!Cgntr.l:ictors h _ .1 ,33.g721___ 

_~3~50.__ _+ r=ini~h_C~~l]try_ C~n.!@cto~s_ __ __ 1 332996 
.23~390 - ()th~~BuildingFin~hi!lgContractors __ ___ 33~OOO_1 

23.~910 Si~e Pr:.i3P.!i!Ci_t.io_n ._. i 333120C.Q!'!trac::tor.s 

?38990 AllOther§pecialtx. _ 333311 Mact1.ineManufacturingTradeContractors__ _; Autom(iticYe_ndil'!g _.J 
238990 Buildingand Property SpecialtyTradeServices I 333.31.3 tv1anufacturi!!gu__LOffice M,!C?hir:!.~ry .J 

"Note: evidence of State or other licensing Is required in order to be classified In this industry, if applicable. (Rev_09.05) 

c"",..,.... 
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California Unified Certification Program 
List of NAICS Codes (partial) 

-'-, - --- -- - -- - - --­
r~=: - Heating Equipment (exceprWaim-AirF-urnaces)-- 336411 i Aircraft Manufacturin 

~ 14 Manufacturin F33651Q.. flail road ,!ol!!!!g §!o~k Man!!facturinJj __ __ ___
Air-Conditioning and Warm Air Heating Equipment and I ommercial and Industrial Refrigeration Equipment 

~33~15 _Manuff!P~ur~__ _ _ _ _ _ _ __ 336991 Mot9~cl~Bicy'cle and£,~rt~ ~nufac!l:!!JD.g_ _ __ 

33~14 ~ Special Die and Tool, Die Set, Jig and Fixture Manufacturing 336~ All Other TransRorta!.i9n ~l!iPment Ma!!!lfacturin..9 
...;3~7000 Fumiture af}d Related Product Manufactu[i!}.9.. 

33361~~~l!a!1ic!l1 Pow~r_Trar:!!"missioJ1 _ r~61l Sh;p ""JI<>"",,"''- R_"",;nnl!-_ ­~p.i'1~!!LManl!!!lcturil'!f! _337!?L. I In~itutionalFurnitureManufact~_~ _ __ ___ 
337211 ~~d OfficeFurnitureManufacturin 3336q	 Other Engine Equipment Manufacturing 

333911	 Pump and P~mpil}g~ment . 337214 W~I. 333921	 ,Elevator and Moving Stairway'Manufacturing_____ Manufacturing_ . Off~eFurniture(Ex~t ~~nufactur!!!~L___ 

f 333922 Con~..2~ and Conve~Eg!!!p-ment Manufacturing__ 
337 215 Showcase, part ition, Shelvin ' and Locker Manufacturing


I Overhead Traveling Crane, Hoist and Monorail System .. _ . __ _
.	 . _.?~7~~ BlindandShade_M~nuf~ctl!'"ing_

I 333923 Manufacturin R339000 MiscellaneousManufacturing


Industrial Truck, Tractor, Trailer and Stacker Machinery 339111 I Laborato A .aratus and Furniture Manufacturing ._-­
- ..

333924 Manufacturing____ _____ 

~39950 Sign Manufacturi!lg_

334000 Computer and Electronic Product ManufacfJ!!:i!J 339991 Gasket, Packing, and Sealing Device Manufacturin

334111 ~ctronic C:;~.i'1'p_uter ___
Manufacturi~.9__ ____

334112 Computer Storage Device Manufacturing j 420000 Wholesale Trade


, 
Comput~J:~!,!!i!)_I1)_MiI!luiacturing --- __ 423000 Merchant Wholesalers, Durable Goods 
Other Computer P~heral Equipment ManufactuJ:!!!9___ 423110 Automobile and Other Motor Vehicle Merchant Wholesalersr:H~-	 --- .-------..----­

334210	 Telephone ~l2Earatus Manufacturing 423120 Motor Vehicle Supplies and New Parts Merchant Wholeslrs 
Radicand Television Broadcasting and Wireless 423130 Tire and Tube Merchant Wholesalers 

334220 ICommunications Equipment Manufacturin9. 423140 Motor Vehicle Parts (Used) Merchant Wholesalers

;134290 ! Other CQ.~municatio~E.9!:!.iPmentManufacturing Furniture Merchant Wholesalers

334310 Audio and Video Equipment ManufacturinL______ ~-,~23210 Lumber, Plywood, Millwork, and Wood Panel Merchant

334417 Electronic Connector Manufacturin i 423310 Wholesalers


Brick, Stone, and Related Construction Material Merchant 
334418 I__printedCircuit Assembly (Electronic Assembly) Mfg______ Wholesalers334419	 Other Electronic Comr,>onentManufacturil}g_ I 

Ii Search, Detection, Navigation, Guidance, Aeronautical, and	 j Roofing, Siding, and Insulation Material Merchant Wholeslrs . 334511 Nautical S stem and Instrument Manufacturing 
+£!her Constr!!<?tionMaterial Merchant 'yyholesaler~__

_' . Automatic Environmental Control Manufacturing fo;;-- i Photographic Equipment and Supplies Merchant
I Wholesalers
~§g_	 !_Resid..!!!'tial,Coml1!ercialand ~liance lJse___ _________ ---- ---­
i -j Instruments and Related Products Manufacturing for 

Office Equipment Merchant Wholesalers
I Measuring, Displaying, and Controlling Industrial Process
. 3345:13 Variables Computer and Computer Peripheral Equipment and

. 423430 I Software Merchant Wholesalers


334514 Totalizina Fluid Meter and Counting Device Manufacturing , :-:::---r- - --.---­
I 423440	 j OtherCommercialEquipmentMerchantWholesalers. 
334518 Watch, Clock, and Part ManufacturinQ I I Medical, Dental, and Hospital Equipment and Supplies 

~ 334519 Other Measuring andS:ontrolling Device Ma~~!acturing ~23450 i Merchant Wholesalers 
j 334611 Software Reproducing ____ I IOther Professional Equipment and Supplies Merchant 
I	 I Prerecorded Compact Disc (except Software), Tape, and t 423490 I Wholesalers 

334612 . Record Re roducing 

1~61~ Mag!1eti£~~~Qptical Recording Media Manufacturil!g_ II 423510. _I Metal Service Genters and Oth~r Metal Merchant Wholeslrs Electrical Apparatus and Equipment, Wiring Supplies, and 
r Electrical Equipment, Appliance and Component 423610 i Related Equipment Merchant Wholesalers 
I 335000 ___ ___Manufacturing_ __ _____ 

423620	 Set Merchant Wholesalers ~	 i Transportation Equipment Manufacturing_____ 

~3361!2~g_~ ~nd _Util.LtL\@_hicle_~a!!~!a~l!~l].g __ ____ f_.423690
:~'Electrical and Electronic Appliance, and Radio Tr!!9k _	 Television, Wholesalers_.9the!_~ectronLcJ:!!rts I!I1dEqujp!flent. Mer~ant 

~120 Hea DutyTruckManufacturing________ 
r Plumbing arid Heating Equipment and Supplies (Hydronics) 

1423710	 i Hardware Merchant Wholesalers f336211 _~ot0L.yehi~I~J~.!>.d.LManu~ctu.!:i!l..9 -------- l-i?37~ L--MerchantWhQ!l!!salers__ ______
i~§212 Truck Trailer Manufacturing _ ____ __ _._ I i Warm Air Heating and Air-Conditioning Equipment and 
~~J..L SI1!~.!Ire!QrJeisJ2~E~lon ___ Merchant __ _Ril!g anQVa!"e1!1.i3..I].!'ta_qturing i ~23?.3_W-~~S Wholesalers __r	 i Refrigeration Equipment and Supplies Merchant 
~36312 Gasoline_~!!!.~~d E!'.gineParts M_anufl1.qt~ng____ I 423740 i Wholesalers 
j33~~21 Vehicul!!.r:.!-ighti~g Egl!ipment Ma!1ufactur!!:!g _ ___ _ _ ! --I	 Mining(except Oil Welij Machinery-and--Constructionand
r	 I Other Motor Vehicle Electrical and Electronic Equipment
I- 336?..?L	 t!llanufl1~turing___ _ _ __ ___ _ ____ ~~19_--LE~UiP.!J1entJ"'_~!2hant VYhq!~~_!!Le~s-- ----------­
I	 ' Motor Vehicle Steering and Suspension Components 

. : Farm and Garden Machinery and Equipment Merchant 
i 423820	 ! Wholesalers 

~..?~6332___1Jexqept_§>pringU..,a_n~!a~!uriI].9____ ____ - t ---- --- - .­
C~?3830__lJ"-dustriaLMa~~~~ry .!Ind ~q!!!pme!1t fy'I~r9hf!nt \f~hoLes.!lle~__ 

,_336340 -i...!/lotor Vehicle Brak~Sy~t~m Manufacturi!!g_ __ __ _ _ ---i 
. , Motor Vehicle Transmission and Power Train Parts _32~0 . LJ.r:1dustrial Su.eeli~s M~rchant.W~~I~~lers_ _ _ ____ 

, 336350 i Manufact.':!"~_ _ __ _____________ J f ! Service Establishment Equipment and Supplies Merchant 
I 423850	 ! Wholesalers 

33636~	 Motor ~hicle Seating and Interior.Iri~!!!1.1:!factuEng_ __-1 r - ~- Transportation EquIPmentand Supplies (except MOtor-­
I 423860	 ! Vehicle) Merchant Wholesalers23~:3Z0 + J~otO!VehicleMetalSt~~P..Ln9	 --' -r --- --- ------­_	 "-- - ­

3363~~---;~Qtor y~~~~ Air-Conditi~ning_M~nufacturing_ _ __ ~ 
f- 4?~930 ~--RecyqlableMI1.!eri~1~erqhant Wholesaler~_


33639.§1. .~ A!I Qlh~I tI1o!or V e,!!cLe P~!I~ ~nu@~rinJj _

~2394Q_~.9!h~ fy'Iiscell~r:!eou_s	 Wh~~sal~!Dur~ble G.Q.Qd~_Merchant
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California Unified Certification Program 
List of NAICS Codes (partial) 

- -- -. 

424000 Merchant Wholesalers, Nondurable Goods 

_
424110 Prin~!!!.g_a~ W!itil!g_'p~per~~r~.~~n1~~~s'!l.~r~ __.___.n__ 

424120 §>tationaryand Qf!i~ ~lies.-M~chant Wholesalers_ 

f 424130 Industrialand Personal Servic~~~er MerchantWholesalers 
I 424210 Q.r!!gsand Druggists'Sungries ~~rcha,:,tWholesa~!!I__._ 
r-- Piece Goods, Notions,and OtherDryGoods Merchant
I 424310 Wholesalers 

Men's and Boys' Clothingand-FurnishingsMerchant-- ­
424320 IWholesalers. .. 

- , Women's,Children's,and Infants'ClothingandAccessories 
, 424330 MerchantWholesalers - _.' '"- , ,, ~ ,- -- '"--,--_.­

424340 FootwearMerchantWholesalers 
, 424410 

i General LineGro~ MerchantWholesalers 
424420 Packaged Frozen Food MerchantWholesalers 

I 424490 ! Other Grocery and Related ProductsMerchant Wholesalers
1 Plastics Materialsand BasicFormsand ShapesMerchant­roo 

1 
I 424610 Wholesalers. 
I 424690 I Other Chemicaland AlliedPro~~s MerchantWholesalers 
! 424710 ! Petroleum Bulk Stations and Terminals 

Petroleum and Petroleum Products Merchant Wholesalers 
424720 (except Bulk Stations and Terminals 
424920 Book, Periodical, and Newspaper Merchant Wholesalers 

Flower, Nursery Stock, and Florists' Supplies Merchant 
j 424930 I Wholesalers

!424940 Tobacco and Tobacco Product MerchantWholesalers
1 

~4249Q!'aint, Varnish,and Su~s MerchantWh~~sa~_; ; Other MiscellaneousNondurableGoods Merchant

i 424990 :Wholesalers


L~25000 I Wholesale Electronic Markets and Agents and Brokers __ 

~42~1 ! 425120 Business Electronic ___ _toBusiness Markets
_ Wholesale Trade Agents and Brokers 

! 440000 I 
I - ; Retail Trade

- 459999
 I 

I 441000 L___~tor VehicleandPartsDealers . 441110 I New Car Dealers 
i I441120 Used Car Dealers 

[441221fMotorCYCle Dealer,441222 ; Boat Dealers 
! !--­

~~~_~29 -+~!LQther M~torV!I!1icl~peale!~ ._.______
! 441229 i AircraftDealers, Retail


moti ve!,a!!~ and Acce~~ri~' St~res .- --~ ~.­

441320 ! Tire Dealers
R41319--t ~_A~~ .	 ­

. =1~~_ . _ . 
Furniture and Home Furnishing~ Stores_

I 442110 ; Furniture Stores 
~~4.£2!Q_--1-Floor Cove!:!~fL~tores__ _ __ __ _.__ 
I 442291 I Window Treatment Stores 

'._~~.?2~ ~~LQ!t1er 1::!.C?E1.~urnishl!!g~§t2~~.	 ----. 
f--:~..QQ.0___J _Electroni~ and AJ!E!L~nce Sf!!!~__ 
I 443111 j Household Ap~lianceStores 

~_ 443112___ ~_Radi~-,Tel~vi~iOil_~':'.d ~!9~~~==_-=­O.!b~rEI~9.troni<?s
,443120 ! ComQuter and Software Stores r--- -- --r-- " '--' - -­

!--.¥31 ~Q I...Q~~~ra and!'!!Q!Qg..@e!"l!c - --- -. ­Su~plie~StQr~. _ 
_4i'!.0~+-Buildin9 Matf!.ri.!!Jand Gaiden	 D!~_.EgY!E..mefJ!3-!2Q§_YEPJies

444110 : HomeCenters	 1 
_.- - ---!~ -- - - -- -- -- ~ - - ._. ", 

_~441.?0 f..!'aint and Wall~per StO!~S_ 1444130 : Hardware Stores	 ' 
---;- --- - .---- -- - - - --1 

~44190 i_Other Building Material Dealers ___'_ 
.44!219_1 ()ut<!<:>O! S!9re~_ .-- ­t:'.9.~er.!=guip~e.lJ! .':' 
~2~0__~_Nur~~-'Y a,:,d G!!!:den C~,:,!ers __ _ ___ ____J 

_~~O<?Q_ ___ __ SJor~s _ _. J~_ _ _ _.fpod andBever..age _

r	 446000 - Healthand Personal Care Stores

447000 Gasoline Stations


r ,!4§000 _ _ Clothi!!Jl. Clpthi'!..!l	 _'E]C!... ~ccessQries§.t!!!.~s

4481..!Q,l>A.!I~Qlothing _. _ __ __
Sto!:,es __ 

~~~~ 9St~~~-'­~~~~--+-6'h~~ ~~~~:~~~~f~th~- ---­
.f	 _.- -----­

I ~4§1_~Q_ ~Qre~_ _ _. __ _ _ __ __ ____E?'!!!!Y..9!<2t~
448150 ClothingAccessoriesStores 
4-!81~O _O!b,erClothi!!9..Sto!:,es_ - '-- ­
448210 ShoeStores 

__448~9_ ,Lug~e alJd.Lea!~!.§o<:>.c!§; ___ _ _ _ __ ___~tC?res... _

_ 451000 S ortin Good, Hobby, Book and Music Stores
"1 

[§l~!:L j300k Stores _.._.____________

~ 45.1212 NewsDealersa~ ~ewsstan~_ ____

, 452000	 General Merchandise Store 

1__~.s30_()H53110 Florists M!:scell~~ous Store Ret~ers..____r	 --- --­

~ 45.3~ffice Supplies and Statione'!y §i~o.!.e~ .__ 
- 453220 Gift, Novel and Souvenir Stores 1 

_ 453310 Used Merchandise Stores 
r ­

! 454000 Nonstore Retailers


r4541~Electronic Shopping

I 454112 - Electronic Auctions

i 454113 Mail-Order Houses
r---­
~54210 Vending Machine Operators i 

If--~54311 Heating Oil Dealer~ __ _ .__	 ; 

I 454~..!:!9.uefied Petroleum Ga~Bottle~ Gas) De'!l.~ 1 

r454319 -1 Other Fuel Dealers	 I~90 Other Direct Selling Establi~~~.~t~-- - ~ 
,	480000 I I! -	 Transportation I 

II 4~9~	 I 

f- 4810~	 Air Tra~ortation. 
; 
__~'!.1.."1..?_ Freight AIr .Iranspor!.atl0r:!.. __.____.__i 481111 J ScheduledScheduled Pa~seng~rAir Transp~rtatlOn 

1 

~2~ Nonscheduled Chartered Passenger Air Transportation
L481£12 ! Nonscheduled Chartel!!~ F~ht Air Tra~~rtatio"---­


i 482000 RailTra'!EE.grtati2~.___ 

tf-4I!12~IO."" NO""'hod_,!!",,_A;,T~tiO"'_~?~Q.OO	 Water Tra[l~ortation 

,184000 -i--- I~k Iran!!P.2!!?tionI484110 ,General Freight Trucking, Loca! ___ 
~~ General Freight Trucking. Long-Distance, Truckl0a.L 
i I General Freight Trucking, Long-Distance, Less Than
I 484J.~ I Truckloa<! _ _ _ _ _____ __ _. 

r4!!4?1 0_--+ U.sedJ:!~~seholgil!!~ Office_?~..2c!s~0'yiil9 __ ___.____. 
I 4.8422.9_ -t.§p.!ICializeE. Freig~!JexE_~!.ll~ed ?00ds).Tr.!lc~Jl1_ L~cal .__r ! Specialized Freight (except Used Goods) Trucking, Long­
~_4!!'~~_Q _ __ _. __ __L!?ls.!an.<:.~_	 ___ 

~_48.§004-;	 Grol!'2qeas~e!!9.er _____Tran!!J!._an~ Tr'~.n§PQrtati()'!: 485111 j Mixed Mode Transit Sj'stemsr- -. r--- -	 - -­

I 4~?.11.?-+ Q.~m~.!!I!B~~ys...\.E1.!1!~_. J'
:485113 :Bus and Motor Vehicle Tr~~!_~ystem~

: 4f!~1~_ ! OtherlJ!!>an .____
I~~i.!..~y~~em~ _____ 
! and RuralB!I_~.!r~nsporta!~______~.4f!5210Ilnte~urba~ 
: 485310 i TaxI Service 
. ~ 
:r 485320' -;;- Li~ousine- Service -- - --- - --------- - - I 

I 48..541Q ~_ ~c..h0.9!~':'.d__EmQ)qY.!le Bl!s l:-r~an~portC1tio.n ___.__._ ~ 
~ 4855J.Q.._..J.G!:!..arte..!. _ _ 1Bus Indl!stry __ 

Co"o ~


http:f--:~..QQ
http:4~?.11.?-+


__ 

-- - - - - - - - - -

California Unified Certification Program 
List of NAICS Codes (partial) 

[-4-85991 .. r -S-p~~ialNe;ds Transportati~n -- - - - _~_._ J 
I. 4~.!!. 9 All Othe_ r T @nSi!. a!)d GLOU~d !'~~s ~ !'!~T _ran sPO rta!lo~ ._. 

. 

=- =	 .. . -.=.- ..t~~~~6 ~~enici~~~t~:;r~Ei~~~;;rtation
r~?~QQ9_. __ ...§uPportActivitiesfoeTra~ortatiE.n _ _ ____ . . . . ..	 .. . . 

. ~Air Traffic.Control.__ _ . ___r481W..1_ . 

-4~1 ~ . Operation~ _ _ ___ __Other~po.E _ 
r 488190 _Other Support Activities for AirTransportation


..4.!!8210 .J>u£e9rtActiv~i~s Transportation ____
f.Ql"_Raii _ 

~88310 Portand HarborOperations 
'_41!8.?~~ . Marine Ca!9.o~!1dJi!!9__ _ ___._

I488390 lather ~rt Activities for Water TransE0rtation


.488410 I M.9..tQrY~i~~T.2wing__ ----------­

488490 Other Sup~rt Acti~tie~ ~or Road Transportation __

488510 Freiaht Trar:'.~EQ~'!iQ!l Arr~'lgem~ __ _____ 

488991 Packing and C.@tinJ} __ 

I 488999 All Other Support Activities for Transportation491000 __ ___~-E~~ Servi~___

492000 _Couriers andMessenflers

492110 Cou~iers__._________._.___ 
492210 Local Messengers and Local Delivel 

! 4~.9_00__Wa!eh,!u~ a,!ciStora9~__ ._____ 
1493110 General Warehousin and Stora~
' 
.i 493120 I Refrigerated Warehousing and Storag.ei 493190 Other Warehousing and Storage


. 510000 I Information


511000 i PublishingIndustries(exceptInternet)

j 511110 NewsPi!P.ilrPublishers


"151..!J_~0 ~~~dical_Publishers

i 511130 Book Publishers


~ 5111~i and Mai!!!!9.List Publishers ---'-'-'---DirectQ!Yi 511199 All Other Publishers 
· 511210 Software Publishers 

I 512110 Motion Picture a,!d Video Production


! 512191 Teleproduction and Other Postproduction Services


1512199 Other Motion Picture and Video In~st;ie;
I 512210 Record Production1--'- - .-- ­
; 512220 , Integrated Record Production/Distribution 

~. ?1-~~~Q__~Q.~-'3.i1_Cord.!!!g	 =­Studios 
; 512290 lather Sound Recording Industries 

~.§-!~002_-1: _~~adCaStingJ!!xcePt Inteml!!L______, 515111 RadioNetworks.

1515112 RadioStati;;; -- -----­


L 5!?JgLI..Tele~isio!l. f!r.~E~~S!i!!g~= ___~==-___

i 515210 I CableandOtherSub~tionPL~gramming___


~.?169J~_q__ l'!te.!!'et Pu.lJlis[lJflJ1..!!:nci~r()!!:cJl?~s.t!~g_
I 516110 Internet Publishing and BroadcastinQ 
I 517000 Telecommunications 
15171-10 Wi~ed Tele~~;~u~i~afun;Carrier;.-. -- - -- ----­r-- ~ _._-­
,_5!72!L-i"p~!Q.g__ _ _ -----.-­

517212 i Cellular and Other Wireless Telecommunications

- t .-- ._.m .-.­
517310	 I Telecommunications Resellers 

_~_._1 __ _ _~__ ._. ____.-~~i~.~6~-6:~i~ii~~~~~~~i~~~~trib~tio~=-~ ~ ~.- =-~- -, 
5179J~ Qth~T~~o_mm~n~l!!iQ!l~ __~ 

I Internet Service Providers, Web Search Portals, and Data I 
_?!.I!0~Q -1-. _ _ f'rOQ~sin.9.§ervices -.- _ 1 
..§~~111 -1 1_11!~~et _ __ __ __ j~el".l!c.!'..prov~~s 

r - , -	 -­

1518112 ~ WebSearchPortals.
51_821...0. ~ 1?!!:!a_Pr~e~_s.ing, !-IQ.sti!!g, a!ld Rel~ted§er:vice~ ___. 
519000 I Other Information Services 

t--- --- - -.- .-. . .- - - .---­

519110__t-'ie~SSY~EiCi!!~____ _ _ _ ___ ___519120	 . Libraries and Archives 
- -~_. --- _.


519190 I All Other Information Services


, 520000 Finance and Insurance'"! 

522000 Credit Intermediation and Related Activities


522220 Sales Fi!1ancing_.__ ___ _

522291 Consumer Lending.


Real Estate Credit
522292 --- -- - -- -- -. -----­1---­

522298 All Other Non-Depository Credit Intermediation

522310	 ! Mortgage and Nonmortg~e Loan Brokers 

r FinancialTransactions ProcessTrig,R-eserve,-andClearing 
522320 House Activities 

~2239Q.. _Qther Activities.J:!.!'lated~ Credit I~ermedi~o~

523000 Financial Investments and Related Activities


! 523110 . Investment Banking and Securities Dealing
r-:---1- - --- --- - - .--­

523120 'Securities Brokerage


523130 Commod!!yyontracts
Deali!!9___ 
523140 Commodi Contracts Brokerag~_

523910 Miscellaneous Intermediation


523920	 I Portfolio Management 

,~2393()llnvestment Advice ___
f523991 I Trus.h£iducl'!'}'andCu~ody_A~tivi~~~_ _____


I523999 ~ Miscellaneous Financial Investment Activities ---j 
f2.?4qQQ...-+-::-:- Insurance Carriers and Related Activities _ ,
I 524113 I Direct Life Insurance Carriers J 
I 524114--i Direct Health and Medical Insurance Carrie~ I 
i 524126 i DirectDirect Property and Casualty Insurance Carriers Title Insurance Carriers II 524127 I 
~ : Other Direct Insurance (except Life, Health and Medical) 
I 524128 I Carriers


I 524130 I Reinsurance Carriers


524291	 ! Claims Adjus!!!!SL _ _~24210 i Insurance Agencies and Brokerages 

~?~292 +Third Party Administration of Insurance and Pension Funds

~~242!3_8__ ! All Other Insurance RelatedActivities_._____

!_5250QQ...~. Funds, Trusts and Other FinancialVehiclesI 525110 I PensionFunds 
r-=- ---+	 - --. 
~25120 I Health and Welfare Funds 
~_525190__~ Othe!lnsurance Fl!nds __=­
l525910 i Qp-en-EndInvestme!:l!.Fun~ ______ ___ 
; 5259~ Trusts, Estates, and Agenc~ccounts
I 525930 ! Real Estate Investment Trusts r + -	 - - -- --- ­
I 525990	 ! Other Financial Vehicles 

I I530000 Real Estate and Rental and Leasing 
'531000 i	 Real Estate 

r ~3!! 2.9_-J Le_ssQrs()ff'{()nr~sld.~n~~LBu_~di!'.gsJex~pt_Minl.warehQ.u_s_e~L 
: 531130 i Lessors of Miniwarehouses and Self Storage Units 

i_.~.31)9OJ ~~s()~_Q'-Q!her .F!.~~.~~e P!~~~ =- = --=- _ _ _._ 
! .?3121Q_ J_O.ft~~ of R~L~~te Ag~nt~ ~nd Br()kers.__ _ ______ 

:"§~.!.91? ._-i_Nonre~~!}!ial ~r:.oee'!!yM~!!~gers .__ _. __ 

~.~~_~~~~-j-.~~~~~ii~::~~~~::~:~!;~:tate u_-=--_ 
'532000 i Rental and Leasing Services 

~1-- - .. --r--	 ---­
. ._~~2!11_ ~P~~seng~_C_,!!..Renta! - - - __ 

53211 ~____,. ~asse~g~r C,!r Le~~!!g _ _ ____j 
c", '"A 

mailto:AllOthe_rT@nSi!.a!)d


_ _ 

--- - ----

___0u___.. 

California Unified Certification Program 
List of NAICS Codes (partial) 

rTruck:DtilityTrailer~and RV(Recreational vehicie) Rental
1-~3;120 I and Leasin 

532210 ~0!1..~t,!".!.~r ____--- .-,.-. Ele~tr(J!:!ics.iin~I?'iaJ1~~s.Be~___

532299 AilOther Consumer Goods Rental


General Rental Centers

~§32~1.9___
I -"-CommerciaIAfr:Rall~ancfWateiTransportation Equipment -­

532411 Rentaland Leasing 
Construction,Miningand Forestry Machineryand Equipment

-~532412-- RentalandLeasil!.g _ _ _____ 
532420

Other Commercial and Industrial Machinery and Equipment 
532490 Rentaland LeasinJt _____ 

. Lessors of Nonfinancial Intangible Assets (except 

--.- Office Machine!)' and Eg!:!!RmentRental and Leasing 

,533110 Copyrighted Works) 

540000 Professional, Scientific and Technical 
Services 

§'4.11!Q 4-Offic~.CJ.f _ .____La~~!~ ___ 

541191 TitleAbstract and Settlement Offices I541199 AllOther L~g~l..Services .


_ 541211 [Officesof CertifiedPublicA~(J~n.!ants. _.

J541213._ Tax~ar~tion Services. __________

541214 -t. PayrollServices

§412~_ t! OtherAccountingServices __ ___

541310 ,Architectural Services.


I 541320 Landsca e ArchitecturalServices. 

i541330 Engineering Services. ___.

I 541340 I DraftingServices

I541340 IMapD~~!!!!!g___ _ ____________

I 541350 ! BuildingInspection Services 
I I541360 Geop~sicalSurve}'ing Services.and MaRQir:!9r-- , - - -'--' - - ------­

I541370 ISurveyingand MappingJ~~t..§eophysical) Services.

!-§41380 TestingLaborato~~______________

~1410 InteriorDesignServices _

f-?414~<L--iIndustr:i!!!pesig!! _Services 
'541430 i Graphic Design Services


541490 i OtherSRecializedDesig!1.§ervices


f 5415~t Custom ComRuterPr~@!!'~!!!9_Services 
! 541512 : ComputerSystems Design Services


541513 IComputer Facilities Manag~ment_Servi~es


i 541519 I OtherComputer Related Services 
I !AdministrativeManagement and General Management 
, 54161~_ Servic~__ ___ _ __1.f~nsult!!!g _ 
~ I Human Resources and ExecutiveSearch Consulting 

f.M:!§1L-t ~rvices -.--------­
f-541613 ,Marketing Cons~!!!!!9Services 
I !Process,PhysicalDistributionand LogisticsConsulting 
.541614 I Services __ ___ .____ 
~~ 611! ~_Other Manag~".!.entCons~i~g.§ervi~~~__ _______ 
~ 1620 I EnvironmentalConsultingServices 
I 541690 : OtherScie~tifi~al!.dTech~~1!!~~n~"ing Se~~~-=--=­

r I Researchand Developmentinthe Physical,Engineering, 
I 541710 : and LifeSciences 
r- - -- - !Research and Developmentin thesCiciaiSciencesand-­
i 541720 ! Humanities 

f_54181~_ _L~.<:!V~~~i!!gfllen~~__ - -- ~ 

I 541820 [Public Relations Agencies .- --- -- ,­r-- u___-, -'-----­

i 541f!;30_.-, MediaBuYJ!!.g_~genci.e~_ __ __ __ _ __

L54~840 :M~~~.!..esentativ_~~ _______._.__________

~.54.185~ _ _ _ _____ __~i~~ Advertis.i~g
!..5~1860 __;Di!ect~~iI~d~e!lJsir~g_ ___ _ _ '__'_ 
'541879 .~ ~vertisingl,,'Lateriall2is!riby!i9n ~e~i9~___ J 

5418901 Othe-r-Servlce;Relat;dt~Ad~ert~ - - - ­
_541910 I Marketin Research ancf.Public O[>inion pOllin g __ . 
. ~41,g2~_ _ .yommerc!a!F:hot9.g.@p~Y__ _ _. _
WJ5.!1.!i130 _Translationand Inte.!E!~<!!i.c:>n _Services 

541990 AllOtherProfessional,Scientificand TechnicalServices 

I I550000 Management of Companies and Enterprises 
'§'~.!1!1 I Offices~L~nk HolC!!!!.9g,o!!!panie~____ _____ 

1 551112lOffices of Other HoldingCompanies 

560000 Administrative and Support Services I 

561000 Administrativeand Support ServicesI 

.§6111.Q I_OfficeAdl!!inis!!a.t!ye_~ef'{i~e..!'_ __ ___ __ _____ ._

561210 I FacilitiesSupport Services

561210 I1 Base Maintenance - ---.

561310 'Em 10mentPlacementAgencies

_~f3L~2Q. T~~orary He!pSe~~s -- "----­
_ 

l. 56..1330 . Employee Leasing Services ----­

561410 l- Doqument Preparatio!:! Servic~s.§.6.1421 . Tele hone Answerin .Services _______

__561422 TelemarketingBur:~~~._ __


561431 fPrivateMaii Centers
~ 561439 _ Other Business ~ervicE1,g~~~~Jincluding COQ}'.Shops 

561450 I Credit Bureaus 
156144~~_ CollectionAgencie~___ 
I 56149~_kRepossession Services___

i 561492 i Court Re rtin and Stenol}'~ Services

I 561499 AllOther Business S~ort Servicesr , -.- .----.---.---­

i 561510 i TravelAgencies _


L§.f315g,0__-JTour Operator~________


i 561~ AllOther TravelArraf!gementand Reservation Services


[561611 I InvestigationServices____.___ i 561612 SecurityGuards and Patrol Services.

r_561..f3-".~___ !ArmoredCarServiQ~~_ - ._____

I 

! 56162~ Systems Services (except Locksmiths

I 561622 ; Locksmiths

I 561710 i Exterminatingand Pest ControlServices.
r-- r--: --­

I561720 IJanitorialServices

~561730 I LandscapingServices._._____

i 56174.,0 I Carpet and U~l!.olst~ Cleaning..§ervices r56179o---t()fuer Services to Buildi!!9s and Dwellings

r r!: -- .----.­
i 561910 : Packaging and LabelingServices r , ­

L§.~19?2__~onvention and I!.a~_Sb.~w Q!.9~n.!£e~__


L.§..61§190-rll Other Support Servi~es Waste ~_n.~gem~1JJ. B.'ld Rem!3diation - ________ ~ervices _~-§!?,g,Qqo __ 
~56~D 1 I SolidWasteCollection

~.2§.2J_12 --f.Haza~dous~ast~gollection.:.___

I~f32_!1L -I Qt~er CQIIE!Qti~~_____________
Was!~ __ 
! 562211 i HazardousWaste Treatment and D~osal. r-'--'---~ -----­
~§.62?1.~--f-pthe!-~i!!!~Zardo~~.YYii~~ Ire~tm~nU~~~ Dis[>osa'-__ 
; 5~~ RemediationServices 
~6~§}1Q I._!=!1virO~'!1en!aIB.¥'!1e~at[on§_eryJce~ __ ____ ___ 
; .§62920 -.4 Materials Recovery Facilitiesr562998 i All Other Miscellaneous Waste Management Services

610000 
,
I Educational Services 

611~.!~-J BusinessandS~cretari~!.. _. ._. S2hools__ ____ 

_:~~:~~ -:_~;():~~~~:~~~n2g~me!!t ~v~!Q~me~tTra~if!g-- =-J 
, _~11512 ~J'!!ghJTraini!!g __ _ ~ 

*Note:evidence of State or other licensing Is required In order to be classified in this industry, If applicable. Page 5 



__ 
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California Unified Certification Program 
List of NAICS Codes (partial) 
-- - "--" "~ -­

611513 Apprenticeship Training __ 
611519 I Other Technical and Trade Schools 
---~ - - --- - - -- - -- -- ---­

:H :~~ t~::~;::~~~s and -_ -_= =futoring_~=--­
611692 ~_~utomobile Driving_~chC?~~ _____
611699 i All Other Miscellaneous Schools and Instruction


611710 Educational Support Services


620000 HealthCareandSocial Assistance* I 

I~~~~ j-9ffiQeSOfr:~Y.:i~:~::~_:e:lthc~:~:~:es = 
621210 Offices of Dentists _ __ _____

621310 Offices of Chiropractors

621320 Offices of Optometrists


I 621330_ Q!f~es of Mental Health Practition~~Jexc~tf'~y'sicians)Offices of Physical, Occupational and Speech Therapists 
621340 and Audiologists____


621391 Offices of Podiatrists ____

621399 Offices of All Other Miscellaneous Health Practitioners


...§.?14~_ ,- Family Planning Centers

- 621420 lQutpatient Mental Health and Substance Abuse Centers


~14_!!L- JS_tc!~Dialysis Centers

621493 FreestandinaAmbulatorv Surgical and Emergencv Centers

621498 All Other Outpatient Car~ Centers

621511 Medical Laboratories


621512 Diagnostic Ima9!~ft Centers _______ 
621610 Home Health Care Services _ 

I 621910 I Ambulance Services -----­

j 621999 ,All Other Miscellaneous Ambulatory Health Care Services­622000 I ~itals 
-.223000 Nursing and Residential Care Fa_cilities___


624000 I Social Assistance

624110 Child and Youth Services


624120 Services for the Elderlv and Persons with Disabilities


624190 Other Individual and Family Service~

624210 Community Food Services


624221 TemDoraryShelters _____________ 
624229 Other Com!"unity Hou~ Services 
624230 Emer9~_,!nd Other R~lief Services _________ 
6243~-YQ.<:~onal Rehabl!itationServices__ ______

624410 I Child Dav Care Services


710000 Arts, Entertainment and Recreation I 

712000 Performing Spectator 

713000 Amusement, Gamblina and Recreation Industries

i


I711000 _I Museums, Historical Sites and ~mil'!!lnsti~ution.!' Arts, §~~~ Relat~J.ndustrie~_____ 

720000 ! Accommodationand FoodServices 
721000 Accommodation 

l-122Q9_0_j __ _F.Qosf.E_e..1Yi£esand Drink!r1g PI?,pl!§___ ___ 
l-12211Q__...j E!J!I-Servic~.fIestaur~nt~___-- -- _ _ -- _ _ 

I 
CafeteriasI 722212722211 ! Limited-Service Restaurants 

r722213-t§.n~ck -~~d N;':;-~k:-~hOIiC-B-e~~ageB~~- -- -- -­

I7223!Q j.£~.9g _~rviceContractors____ __ _ __ __ ___ 
i 722320 Caterers ___. _ 
l222330 --f MC?bil~EC?odServic~~ ___ __ __ 
~ 722410_~-'~rinking PII:!<?e~~lcohQIi~ Be~e,,--a_g~__ _______ 
i !


810000 Other Services 

811000 i Re air and Maintenance 

811111 ___.§ene@! ~ut0ll!9.!i~~B~pair_ 

811112 I Automotive Exhaust System Re~ 
81111.? I ~LJtomotiveTransmis~ion Rep-l!i! ___ 

-, Other Automotive Mechanical and Electrical Repair and 
811118 Maintenance 

!!!:L1~ AU~lT1otiveBodY,.l'ainti!nd _~nterio!..~~p~iran~_M..~!nten~nce _ 

811122 Automotive Glass Re lacement Sho s 

!!!:L~L--t Automotive Oil q~..!!9~ and Lu~ricati9-" §!:IQP~__ _ _ 
811192 CarVVashes 

811198 All Other Automotive Repair and Maintel"!ance 

811211 Consumer Electro.!l~ Repair an~_M~!.e.!!anc~_ 

811212---1_ Co~p_uterand O~_~~achine R~air and MaintenaDce 
811213 I Communication E.gl!!/?mentRep'~1ir.<!.nE.Mainte~anc~ 

Other Electronic and Precision Equipment Repair and 
811219 I Maintenance 

Commercial and Industrial Machinery and Equipment 
811310 I (except Automotive and Electronic)Repair and Maintenance 

811411 I Home and Garden Eq~ment Rep~ir.and Maintenance 

811412 iAppliance Repair and Maintenance811420---iJ:!eu/?hols~ andFumitureRepair

811430 I Footwear and Leather Goods Repair


I 

812000 I Personal and Laundry Services


812320 ! Drycleaning and Laundry.§ervic~s.iexc~..9.9in-Operated


812331 Linen SuP-PlY. 812332 I,Industrial Launderers 
-~-- --------­
812921 I Photo Finishing Laboratories (except-Q1l~Hour


,812922 i One-Hour Photo Finishing _ __

I' Religious, Grantmaking, Civic, Professional and Similar 

I 813000 ., Organizations ---­

I 812930 i ParkingLotsandGarages 

The following internal codes are not NAICS codes, and are to 
be used only by Airport Concessionaires 

I999xxx i Airport Concessions I i 
I


999000
 I Airport Concessionaire -Food and Beverage

999001 .9rt Concessionaire - Book _Stres


9002 ! Ai""," Ooo"",IonaI.. -A<rto """'"


999003 I Ai ort Concessionaire -Banks ._____

__9904 .1i;0r:t_con.9sion<!ire - HQ!s.!1<!_M.9!e!.s____


9005 1 AilJ>ort Concessionaire - Insurance Machines and Counters


I 999007 I Airp-ortConcessionaire - Newstands 

I999008 fA~JJort Concessionaire -Shoe Shine Stands 
, --,-- - --- --- -- -- - -- - -­
f.iJ99QO~Airport Concessionair~...:.!!ar~U3~QP~ ---­

~010 -+Airport Concessignaire -AutomoEile !:.arking____
! ~990! 1 i__~IJ>~rt_Concessionaire- Jewelry_S..!9~ _ _ _ __ 
I 999012 :Airport Concessionaire -Advertisingt- -- - - r - - -- -- -- -------­
I 999013 i Airport Concessionaire - LuggageCart t .- ~_.- . - - - -- - " -_. -- --- --- --­

! 999014 ! Air/?ortConcessionaire -Nail Salons -.-­
'-999015 r Air~~rtC;;ces;iona~e-=-Priva~MailC-ent~rs 



---

California Unified Certification Program 
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CALIFORNIA UNIFIED 
CERTIFICATION PROGRAM 

(CUCP) 

Roster of Certifying Agencies 

Note: If you received this information on hard copy, the California Unified Certification 
Program Application Package is available on the website at 
http://www.dot.ca.gov/hq/bep/business_forms.htm. 

If the firm has its principal place of business in another state and is currently certified in 
that state, please contact the California Department of Transportation in the Northern 
Cluster. 

Southern Cluster 
Area Counties Certifyin2' A2'encies 

Riverside, 

Imperial & 
San Diego 
(RIS) 

Imperial 
Riverside 
San Diego 

CITY OF SAN DIEGO 
Equal Opportunity 
Contracting Program 
1010SecondAvenue,#500 
San Diego, CA 92101 
Phone: (619) 533-4492 

AIRPORT CONCESSIONS ON 
SAN DIEGO COUNTY 
REGIONAL AIRPORT 
AUTHORITY 
Small Business Development 
Department 

Fax: (619) 533-4474 P.O. Box 82776 
www.sandiel!'o.l!'ov San Diego, CA 92138-2776 

Phone: (619) 400-2569 
Fax: (619) 400-2566 
www.san.orl!' 

*Note: evidence of State or other licensing is required in order to be classified in this industry, if applicable. 

http://www.dot.ca.gov/hq/bep/business_forms.htm


--- - ----

California Unified Certification Program 
List of NAICS Codes (partial) 

Kern CITY OF LOS ANGELES 
Los Angeles Los Angeles 

Office of Contract 

Area Compliance
Orange 600 South Spring St., Suite 
San Bernardino 1300 

San Luis Obispo Los Angeles, CA 90014 
Santa Barbara	 Phone: (213) 847-6480 

Fax: (213) 847-5566 
Ventura www.lacitv.oralbca 

* List of agencies subject to change 

Page lof2 

ORANGE COUNTY 
TRANSPORTATION 
AUTHORITY (OCTA) 
Small Business Programs
550 South Main Street 
P.O. Box 14184 
Orange, CA 92863-1584
Phone: (714) 560-5620 
Fax: (714) 560-5792 
www.octa.net 

LOS ANGELES COUNTY 
METROPOLITAN 
TRANSPORTATION 
AUTHORITY (METRO) 
Diversity and Economic 
Opportunity Department 
One Gateway Plaza 
Los Angeles, CA 90012 
Phone: (213) 922-2600 
Fax: (213) 922-7660 
www.mta.nct 

(Re, 

*Note: evidence of State or other licensing is required in order to be classified in this industry, if applicable. 



California Unified Certification Program 
List of NAICS Codes (partial) 

Roster of Certifying Agencies 

Northern Cluster 
Area Counties Certifyinf! Af!encies 

Bay Areal 
Alameda 
Amador 

BART 
S.F.BAY AREA RAPID 

CENTRAL 
TRANSIT 

CONTRA COSTA 
AUTHORITY 

Central Calaveras TRANSIT DISTRICT (CCCTA) 

Valley Contra 
Fresno 

Costa (BART) 
300 Lakeside Drive 

Office of Civil Rights 
2477 Arnold Industrial Way 

Kings 18th Floor Concord, CA 94520-5327 
Madera Oakland, CA 94612 Phone: (925) 676-1976 
Marin Phone: (510) 464-7580 Fax: (925) 686-2630 

Mariposa Fax: (510) 464-7587 www.cccta.org 
Merced www.bart.l!ov 
Monterey 
Napa 
San Benito 
San Francisco 
San Joaquin 
San Mateo 
Santa Clara 
Santa Cruz 

CITY OF FRESNO 
DBE Program 
2101 G Street, Building 
Fresno, CA 93706 
Phone: (559) 621-1182 
Fax: (559) 488-1069 
www.ci.fresno.ca.us 

A 

SAN FRANCISCO MUNICIPAL 
TRANSPORTATION AGENCY 
(SFMTA) 
1 South Van Ness Avenue, 3rd Floor 
San Francisco, CA 94103 
Phone: (415) 701-4443 
Fax: (415) 701-4347 
www.sfmuni.com 

Solano 
Sonoma 
Stanislaus 
Tulare 
Tuolumne 

SANTA CLARA 
VALLEY 
TRANSPORTATION 
AUTHORITY (VTA) 

SAN MATEO COUNTY 
TRANSIT DISTRICT ( 
SAMTRANS)! 
PENINSULA CORRIDOR 
JOINT POWERS BOARD 

Small & Disadvantaged 
Businesses 
3331 North First Street 
San Jose, CA 95134­
1906 
Phone: (408) 321-5962 
Fax: (408) 955-9729 
www.vta.orl! 

(JPB) 
DBE Office 
1250 San Carlos Avenue 
San Carlos, CA 94070 
Phone: (650) 508-7939 
Fax: (650) 508-7738 
www.samtrans.com 

AIRPORT CONCESSIONSONLY: 
SAN FRANCISCO 
INTERNA TIONAL AIRPORT 
Airport Minority/Women Opportunit 
P.O. Box 8097 
San Francisco, CA 94128 
Phone: (650) 821-5021 
Fax: (650) 821-5146 
www.flvsfo.com 

"Note: evidence of State or other licensing is required In order to be classified In this industry, If applicable. 



California Unified Certification Program 
List of NAICS Codes (partial) 

Northern

California 

Alpine 
Butte 
Colusa 
Del Norte 
EI Dorado 
Glenn 
Humboldt 
Inyo
Lake 
Lassen 
Mendocin 
o 
Modoc 
Mono 

Nevada 
Placer 
Plumas 
Sacramen 
to 
Shasta 
Sierra 
Siskiyou 
Sutter 
Tehama 
Trinity
Yolo 
Yuba 

CALIFORNIA YOLO COUNTY 
DEPARTMENT OF TRANSPORTATION 
TRANSPORTATION DISTRICT 
(CALTRANS) (YOLOBUS) 
Civil Rights MS 79 DBE Programs 
1823 14th Street 350 Industrial Way 
Sacramento, CA 95814 Woodland, CA 95776 
Phone: (916) 324-1700 or Phone: (530) 661-0816 
(866) 810-6346 Fax: (530) 661-1732 
Fax: (916) 324-1862 www.vctd.orl! 
www.dot.ca.IWv 

(Rev. 09.05) 

*Note: evidence of State or other licensing is required in order to be classified in this Industry, if applicable. 



- - - - -- - -- - -

Attachment F 

California	 Unified Certification (CUCP) 
Renewal Aoolication 



---

PERSONAL INFORMATION NOTICE 
CALIFORNIA ursuant to the Federal Privacy Act (P.L. 93-579) and the Information Practices Act 

UNIFIED CERTIFICATION PROGRAM f 1977 (Civil Code Sections 1798, et. seq.), notice is hereby given for the request of 
ersonal information by this form. The requested personal information is

DBE oluntary. The principal purpose of the voluntary information is to facilitate the 
,rocessing of this form. The failure to provide all or any part of the requested RENEWAL ,. Lformation may delay processing of this form. No disclosure of personal information 

APPLICATION ill be made unless permissible under Article 6, Section 1798.24 of the IPA of 1977. 
ach individual has the right upon request and proper identification, to inspect all 
ersonal information in any record maintained on the individual by an identifying 
articular. Direct anv inauiries on information maintenance to the IPA Officer. 

1.	 NAME OF FIRM FILE NUMBER 
12. 

FIRM'S ADDRESS (Physical) CITY STATE ZIP

CODE


FIRM'S ADDRESS (Mailing)	 CITY STATE ZIP CODE 

3.	 MAJORITYOWNER(S) BUSINESS PHONE 
14.	 I BUSINESS FAX 

5.	 IS THE BUSINESS STREET ADDRESS OR PHONE NUMBER THE SAME AS THE RESIDENCE? YES NO 

6.	 HAS THE OWNERSHIP OR CONTROLOF THE COMPANYCHANGED? YES NO 

I£Yes, please call the phone number below to obtain a complete Certification Application or access Caltrans' Internet Address at: 

WWW .dot.ca.2'Ov/ha/beD to download the application. 
7.	 NAME OF LICENSEE


I LICENSE(S)
LICENSENUMBER- PLEASESUBMITCOPYOFCURRENT 
YEARENDING 

8.	 INDICATE THE COMPANY'SGROSS RECEIPTS FOR THE LAST YEAR: 

$ 
FULL TIME 

9.	 NUMBER OF CURRENT EMPLOYEES: PART TIME I 

10.	 DOES THE COMPANY SHARE SPACE, EMPLOYEES, EQUIPMENT OR IF YES, EXPLAIN IN A SEPARATE 
FINANCING WITH ANY OTHER COMPANY? YES NO ATTACHMENT 

11.	 HAVE THE OFFICEHOLDERS OF THE COMPANY CHANGED? IF YES, EXPLAIN IN A SEPARATE

YES NO ATTACHMENT


12.	 HAS THE BOARD OF DIRECTORS CHANGED? 
IYES NO NAME OF CHAIRMAN 

13.	 Are you currently certified with any other agencies as a DBE? YES NO If yes, attach copy(ies) of certificate(s) 

14. SUBMIT THE FOLLOWING DOCUMENTS FOR: (Failure to submit documents requested with this application may result in the expiration of your

certification)

SOLE PROPRIETOR: MOST RECENTLY FILED 1040 TAX FORM WITH ALL SCHEDULES


PARTNERSHIP:	 1) MOST RECENTLY FILED 1065 TAX FORM;

2) MOST RECENTLY FILED 1040 TAX FORMS WITH ALL SCHEDULES; 3) MINUTES


CORPORATION:	 1) MOST RECENTLY FILED 1120TAX FORM;

2) MOST RECENTLY FILED 1040 TAX FORMS WITH ALL SCHEDULES; 3) MINUTES


LIMITED LIABILITY 1) MOST RECENTLY FILED 1065/1120 TAX FORMS;

CO. 2) MOST RECENTLY FILED 1040 TAX FORMS WITH ALL SCHEDULES; 3) MINUTES


15.	 The undersigned swears, under peIjury, that the foregoing statements are true and correct and further states that he/she is properly

authorized by,


Name of Firm	 to execute the affidavit and does so as his/her free act and deed. 
PRINTED NAME 

I SIGNATURE 
TITLE 

I DATE 
NOTARY


The foregoing affidavit was subscribed and sworn to me before me on this day of , by 

NAME 

NOTARYPUBLIC	 COMMISSIONEXPIRES 

http:.dot.ca


I 

Mail completed application and supporting documentation to: NOTARY PUBLIC SEAL 

DEPARTMENT OF TRANSPORTATION

CIVIL RIGHTS- 79 Should you have any questions, please call 916324-1700

1823 14THSTREET

SACRAMENTO, CA 95814


OMB APPROVAL NO. 3245-0188 
EXPIRATION DATE: 11/30/2004


. ' ,' ,;. 'tP'''.

PERSONAL FINANCIAL STATEMENT

.0< 
1953 «.."

J\'ISTlti' 

U.S. SMALL BUSINESS ADMINISTRATION As of , 
Complete this form for: (1) each proprietor, or (2) each limited partner who owns 20% or more interest and each general partner, or (3) each stockholder 
ownine 20% or more of votine stock, or (4) anv person or entitv providine a euarantv on the loan. 

Name Business Phone 

Residence Address Residence Phone 

City, State, & Zip Code 

Business Name of Applicant 

ASSETS (Omit Cents) LIABILITIES (Omit Cents) 

Cash on hand & in Banks ................................ $ Accounts Payable ............................................ $


Savings Accounts ............................................ $ Notes Payable to Banks and Others ................ $

(Describe in Section 2)


IRA or Other Retirement Account .................... $

Installment Account (Auto) .............................. $


Accounts & Notes Receivable.......................... $

Mo. Payments $


Life Insurance-Cash Surrender Value Only...... $ Installment Account (Other) ............................ $


(Complete Section 8) Mo. Payments $

Loan on Life Insurance .................................... $


Stocks and Bonds............................................ $


(Describe in Section 3) Mortgages on Real Estate ............................... $

(Describe in Section 4)


Real Estate...................................................... $


(Describe in Section 4) Unpaid Taxes .................................................. $

(Describe in Section 6)


Automobile-Present Value ............................... $

Other Liabilities................................................ $


Other Personal Property .................................. $ (Describe in Section 7)


(Describe in Section 5) Total Liabilities ................................................. $


Other Assets.................................................... $


(Describe in Section 5) Net Worth ....................................................... $


Total................................ $
 Total............................... $


Section 1. Source of Income Continaent Liabilities 

Salary .............................................................. $ As Endorser or Co-Maker ............................... $


Net Investment Income .................................... $ Legal Claims & Judgments.............................. $


Real Estate Income ......................................... $ Provision for Federal Income Tax.................... $


Other Income (Describe below)" ..................... $ Other Special DebL....................................... $


Description of Other Income in Section 1. 

"Alimony or child support payments need not be disclosed in 'Other Income' unless it is desired to have such payments counted toward total income. 

Section 2. NotesPayable to Banks and Others. (Use attachments if necessary. Each attachment must be identified as a part of this statement and signed.) 

Original Current Payment Frequency How Secured or Endorsed 
Name and Address of Noteholder(s) Balance Balance Amount (monthly, etc.) Type of Collateral 



- - - - - - --- ------- ---

Description of Other Income in Section 1. 

'Alimony or child support payments need not be disclosed in 'Other Income' unless it is desired to have such.payments counted toward total income.


Section 2. Notes Payable to Banks and Others. (Use attachments if necessary. Each attachment must be identified as a part of this statement and signed.)




------ -- - - - - --

Section3. Stocks and Bonds. (Use attachments If necessary. Each attachment must be Identified as a part of this statement and slaned). 
Market Value Date of 

Number of Shares Name of Securities Cost Total Value Quotation/Exchange Quotation/Exchange 

Section 4. Real Estate Owned. (List each parcel separately. Use attachment If necessary. Each attachment must be identified as a part of 
this statement and signed:) 

Property A Property B Property C 

Type of Property 

Address 

Date Purchased 

Original Cost 

Present Market Value 

Name & Address of Mortgage Holder 

Mortgage Account Number 

Mortgage Balance 

Amount of Payment per MonthlYear 

IStatus of Mortgage 

Section 5. Other Personal Property and Other Assets. (Describe, and if any is pledged as security, state name and address of lien holder, amount 
of lien, terms of payment and if delinquent, describe delinauency) 

Section 6. Unpaid Taxes. (Describe in detail, as to type, to whom payable, when due, amount, and to what property, if any, a tax lien attaches.) 

Section 7. Other Liabilities. (Describe In detaiL) 

Section 8. Life Insurance Held. (Give face amount and cash surrender value of policies - name of insurance company and beneficiaries) 

I authorize SBA/Lender to make inquiries as necessary to verify the accuracy of the statements made and to determine my creditworthiness. I certify 
the above and the statements contained in the attachments are true and accurate as of the stated date(s). These statements are made for the 
purpose of either obtaining a loan or guaranteeing a loan. I understand FALSE statements may result in forfeiture of benefits and possible 
prosecution by the U.S. Attorney General (Reference 18 U.S.C. 1001). 

Signature: Date: Social Security Number: 

Signature: Date: Social Security Number: 

PLEASE NOTE: The estimated average burden hours for the completion of this form is 1.5 hours per response. If you have questions or comments 
concerning this estimate or any other aspect of this information, please contact Chief, Administrative Branch, U.S. Small Business 
Administration, Washington, D.C. 20416, and Clearance Officer. Paper Reduction Project (3245-0188), Office of Management and Budget. 
Washington, D.C. 20503. PLEASE DO NOT SEND FORMS TO OMB. 



- --

Instructions to complete Personal Financial Statement (SBA Form 413) for the California Unified

Certification Program:


1.	 Fill out all line items to the best of your ability. Be sure to include the DATE in the upper right corner of

the First page.


2.	 Include all of your and, if applicable, your spouse's assets and liabilities. 

3.	 Assets that must be included are real property (includes rental or vacation homes), personal property 
wherever located (includes household goods, collectibles, clothing and jewelry), other businesses, vehicles, 
boats, trailers, cash, bank accounts, stocks, bonds, retirement accounts, insurance policies and any other 
assets where you have an ownership interest. 

4.	 Complete Section 4 for all of your real estate. Be sure to include and identify which is your primary 
residence. 

5.	 For married individuals, list both names and all property, including both community and separate property. 
Complete Section 5 to identify separate property for each spouse. 

6.	 Describe other assets, other property, and other liabilities in detail. Include your equity in your business 
also, under Other Assets, and then itemize all Other Assets in Section 5. 

7.	 Market values for items such as real estate, other assets and other property should be as accurate as 
possible to their value as of the above date. 

8.	 Ifnecessary, use additional sheet(s) of paper to report all information and details. 

9.	 To compute Net Worth, first add all liabilities and put that figure in the Total Liabilities line; then subtract 
Total Liabilities from Total Assets to get your Net Worth. 

10.	 To determine economic disadvantage eligibility, your Net Worth amount will be adjusted by the following to 
obtain an Adjusted Net Worth figure (see worksheet below). 

~ Exclusion of an individual's ownership interest in the applicant firm;

~ Exclusion of an individual's equity in his or her primary residence;

~ Deduction of tax and interest penalties that would accrue if retirement savings or investments (e.g.,


pension plans, Individual Retirement Accounts, 401(k) accounts, etc.) were distributed at the present 
time. 

~	 For airport concessionaire only: Exclusion of other assets documented to be necessary to obtain 
financing or a franchise agreement for the initiation, support, or expansion of an airport concession, to a 
maximum of $3 million. 

An individual's personal net worth includes only his or her own share of assets held jointly or as community 
property with the individual's spouse. If your Adjusted Net Worth exceeds the $750,000 cap and you, 
individually, or you and other individuals are the majority owners of an applicant firm, the firm is not 
eligible for DBE certification. If the Adjusted Net Worth ofthe majority owner(s) exceeds the $750,000 cap 
at any time after your firm is certified, the firm is no longer eligible for certification. Should that occur, it is 
your responsibility to contact your certifying agency in writing to advise the firm no longer qualifies. 

Adiusted Net Worth Worksheet: 

Net Worth (less one-half of community property, if applicable) $ 

Less:	 <Downership interest in applicant firm ( ) 

(i)equity in primary residence	 ( ) 

G)tax and interest penalties on retirement accounts (	 ) 



Adjusted Net Worth Total $, 

11. Be sure to sign, and date at the end ofthe statement. If you have any questions or would like assistance in 
completing this form, please contact one of the certifying agencies on the enclosed Roster. 

A MATERIAL OR FALSE STATEMENT OR OMISSION MADE IN CONNECTION WITH THIS APPLICATION IS SUFFICIENT CAUSE FOR 
DENIAL OF CERTIFICATION, REVOCATION OF A PRIOR APPROVAL, INITIATION OF SUSPENSION OR DEBARMENT PROCEEDINGS, 
AND MAY SUBJECT THE PERSON AND/OR ENTITY MAKING THE FALSE STATEMENT TO ANY AND ALL CIVIL AND CRIMINAL 
PENALTIES AVAILABLE PURSUANT TO APPLICABLE FEDERAL AND STATE LAW. 

In,..., "of 1'Il:'\ 



I certify that I am socially disadvantaged because I have been subjected to 
racial or ethnic prejudice or cultural bias, or have suffered the effects of 
discrimination, because of my identity as a member of one or more of the 
groups identified above, without regard to my individual qualities. 

I further certify that my personal net worth does not exceed $750,000, and 
that I am economically disadvantaged because my ability to compete in the 
free enterprise system has been impaired due to diminished capital and 
credit opportunities as compared to others in the same or similar line of 
business who are not socially and economically disadvantaged. 

I declare under penalty of perjury that the information provided in this 
application and supporting documents is true and correct. 

Executed on (Date) 

Signature 
(DBE Applicant) 

NOTARY CERTIFICATE 

(Rev. 01.05) 

-- - - - - --



-- - - - - -- - - --

Attachment G 

SamIJle California Unified Certification 
(CUCP) Certificate 



_ __ rns ~___ 

CALIFORNIA UNIFIED CERTIFICATION PROGRAJVI

DISADVANTAGED BUSINESS ENTERPRISE CERTIFICATE


Owner:


Business Structure : CORPORATION


This certificate aclmowledges that said firm Is npproved by the Cnllfol"lliaUnified C~rtlD~ationProgram (CUCP) as a DIsadvDntaged Business Enterprise (DBE) as definedb}' 
theU.S.Departmentof Transportation(DOT)CFR49Part 26,as maybe aml:l\ded,for th,cfollowingNAICScodes: . 

NAICS Code(s) "Indicates prlmar}' NAICS code 

* 541330 Engineering Services . 5416' 8 Other Manag~ment Consulting Serv ices 

Work Category Code(s) 

C8700 CONSULTANT C8701 BusiNESS ADMINISTRAnON 
C8702 MANAGEMENT INFORMATION SYSTEMS C8703 TRAFF~CENGINEER 
C8707 FEASIBILITY STUDIES C8716 ARCHITECT~L ENGINEER 

Licenses 

CERTIFYING AGENCY: 
DEPARTMENT OF TRANSPORTATION 

182314THSTREET,MS 79 
SACRAt\'IENTO, CA 958140000 'JCb~) April 13,2006 

(916) 324-1700 

-- ~ ---;gr~ 



- --- -- ---

Attachment H 

California Unified Certification Proaram


I£UCP) On-Site Evaluation Reoort Form




------ - - - -- -

CALIFORNIA UNIFIED 
CERTIFICATION PROGRAM (CUCP) 

DEPARTMENTOFTRANSPORTATION 
1823 - 14TH STREET, MS-79

SACRAMENTO, CA 95814

Phone (916) 324-1700

Toll Free (866) 810-6346

Fax (916) 324-1949

TTY (916) 324-2252


ON-SITE EVALVATION REPORT FORM 

File Number: 

Firm Name: 

Owner's Name: 

Address: 

Date & Time: 

Agency Conducting Site Visit: 

UCP Representative Preparing Report: 

Taped:

Pictures:

Type of building:

Firm listed in lobby directory?

Firm sign on door/front?

Entrance Description:


Recommendation: 

Reason for recommendation: 

Approved by Manager: Date: 



------ - -

Unified Certification Pro2ram of California 

SITE VISIT QUESTIONNAIRE 

Be detailed and inquisitive. Be sure you know the ethnicity and/or gender of

significant owners or personnel.


Historv: 

1. What is the nature of your business? (detailed description needed) 

2. When was this business established? 

3. What were you doing before that? 

4. When did you leave that position? 

5. Are you married and, if yes, what does your spouse do? 

6. What did the other owners and managers do before the business was established? 

7. When did they leave that position? 

8. Are they married and, if yes, what do their spouses do? 

9. Where was the business located when you started? 

10. When and where did the business move to, and when to this location? 

11. How much did you invest when you started? 



-- - - - - - --

a.	 Please describe how that was done. Have you provided us with proof? 

b.	 Was the investment from joint funds with your spouse? 

c.	 Do you have a copy of your first bank statement showing all deposits? 
Can we obtain a copy? 

12.	 How much did the other owners invest in the business? How did they invest (by

check, equipment, etc.)?


Has anyone else invested in the firm? 

13.	 Are you involved in any other businesses? 

If yes, please tell us about those businesses, including its name, type and location, 
owners with their ethnicity and gender, relationship to (including sharing of 
facilities, employees, and equipment) and contracts with this business, annual 
revenues, no. of employees, etc. 

14.	 Are the other owners or managers involved in any other businesses? 

If yes, please tell us the information requested in #5. 

15.	 Have there been any ownership changes since you started? 
Please explain in detail, such as when, between whom, the amount and nature of 
payment, etc. 

16.	 Do you or the others have any relatives who work in the business? 

If yes, who are they, what are their positions, and are they minority or female? 

Mana2ement: 

1.	 Whatare yourdailyresponsibilities? Describein detail. 



2. What are the others' daily responsibilities? Describe in detail. 

3. How many employees do you have? 

a. What positions do they hold? (Manger, secretary, laborer, etc.) 

b. Are any of them employed by any other firms? 
If yes, please give details. 

4. 

5. 

Who does your bookkeeping? 

How many square feet do you have here? 
What type of facilities do you have (shop, office, storage, etc.)? 
Do you have any other facilities? 
Please describe in detail. 

6. What major equipment do you have? (request list for file if none has been 
provided) 

Where do you keep them? 

7. 

8. 

Are you involved in any joint ventures? 

Do youhaveany representativeagreementswith otherfirms? 

- - - - - - -- - - -



- -- - -- -

If yes, please describe in detail. With whom, for what, ownership, location, etc.? 

8.	 Who is your landlord here? 

a. At the other locations you work out of? 

9.	 Are there any other businesses operating from this office? 

If yes, please tell us about those businesses, ownership, type, etc. 

10.	 Do you have any technical licenses and, if so, what kind are they? 

a. When did the firm acquire its license? 

b. Who are the qualifying individuals? 

c. When were those licenses issued? 

d. If you have the license, did you take the required exams for it? 

e. Does anyone else in the firm have any licenses? If yes, what kind, etc.? 

11.	 If incorporated, how many directors do you have on your board of directors and 
who are they, list by ethnicity and gender? 



- - - ---------

Financial: 

1.	 How much in sales did you do last year?


How much in sales have you done this fiscal year to date?


2.	 Do you maintain business insurance policies?


What kind and how much in liability do you carry?


3.	 Do you use surety bonding (construction firms)? 

a. If yes, how much is your bonding capacity? 

b. What was your largest one used? 

3.	 Do you have any business loans? (Get details) 
a. With whom? 
b. How much? 
c. For What purpose? 
d. Balance owed?


Lines of credit?

a. With whom? 
b. What is the limit? 

c. For What purpose? 
d. Balance owed? 

4.	 Equipment/vehicles leases or loans? 
a. With whom? 
b. For what equipment? 
c. How much? 

5.	 Loans to or from shareholders? 
a. With whom? 
b. How much? 

6.	 Who has the authority to sign checks? 

Are there any restrictions, such as more than one signature required? 



- . .. < - -<.. -<. -.. - <- .. . h _.___. 

Marketine: 

1.	 Who are someof your major clients? 

2.	 What aresomeof your major projects or saleson-hand with client, amount, scope 
of work, and are you a prime or sub? 

Client/owner	 Proiect & Scope Amt Sub/prime 
a. 

b. 

c. 

3.	 Are you usually a prime contractor or sub? 

What percentageof eachdo you perform? 

4.	 How much of your work do you subcontract out? 

5.	 What types of work? 

6.	 How do you find your projects/clients? 

7.	 Who doesyour marketing/sales? 

8.	 Who doesyour estimating? (For construction firms) 

a. Describe how the estimating is done? 

b. Who signs the contacts? 



9.	 What percentage, of your contracted jobs are government-related, including local, 
state and federal? 

10.	 Are you certified by any other public agencies as a DBE/MBEIWBE? Ever 
denied certification? Please give details. 

Documents: 

Review and record at least two months of bank statements and canceled checks. 

1.	 Bank Statement to: (name of firm, address) 
Bank:

For period ending:

Deposits (# and $):

Withdrawals (# and $):

Balance: $


Checks (#): --if checks do not correspond to bank statement, set off in another 
number and record time period or dates. -record all major checks, including 
checks to owners or significant personnel and to affiliates. 

To whom	 amount signed bv 

Other checks to or for: (payroll, rent, etc.) 

2.	 Bank Statement to: (name of firm, address) 
Bank: 
For period ending:

Deposits (# and $):

Withdrawals (# and $):

Balance: $


-




- -- - - - - ---

Checks (#): --if checks do not correspond to bank statement, set off in another 
number and record time period or dates. -record all major checks, including 
checks to owners or significant personnel and to affiliates. 

To whom amount signed bv 

Other checks to or for: (payroll, rent, etc.) 

Contract Document Review 

1. Contract/Agreement between: 

Projects:

Services:

Date:

Amount: $

Signed by:


2. Contract/Agreement between: 

Projects:

Services:

Date:

Amount: $

Signed by:


3. Contract/Agreement between: 

Projects:

Services:

Date:

Amount: $

Signed by:




--- ---

7.	 Payroll Record:

Type of payroll document (journal, DE6, etc.):

Dates:

Frequency:

Total No. of employees on record:

Key employees:


Name	 gross/mo. 

Tour: 

Other related finns listed and where? 

Room/area and contents: 
Room/area and contents: 
Room/area and contents: 
Room/area and contents: 
Room/area and contents: 
Room/area and contents: 
Room/area and contents: 

At this time, we discussed the certification procedures and eligibility criteria, then 
concluded the site visit. 



- - --------

Attachment I


DBE Race-Neutral Implementation 
Aareement for Local Aaencies 



-- - - -- - - - --

Exhibit 9-A Disadvantaged Business Enterprise Race-Neutral Implementation Agreement for

Local Agencies


DISADVANTAGED BUSINESS ENTERPRISE


RACE-NEUTRAL


IMPLEMENTATION AGREEMENT


FOR


LOCAL AGENCIES




DISADVANTAGED BUSINESS ENTERPRISE RACE-NEUTRAL IMPLE:MENTATION

AGREE:MENT


For the City/County of , hereinafter referred to as 
"RECIPIENT." 

I Definition of Terms 

The terms used in this agreement have the meanings defined in 49 CFR § 26.5. 

II OBJECTIVEIPOLICY STATEMENT (§26/1. 26/23) 

The RECIPIENT intends to receive federal financial assistance from the U. S. Department of Transportation

(DOT) through the California Department of Transportation (Caltrans), and as a condition of receiving this

assistance, the RECIPIENT will sign the California Department of Transportation's Disadvantaged Business

Enterprise Implementation Agreement (hereinafter referred to as Agreement). The RECIPIENT agrees to

implement the State of California, Department of Transportation Disadvantaged Business Enterprise (DBE)

Program Plan (hereinafter referred to as the DBE Program Plan) as it pertains to local agencies. The DBE

Program Plan is based on U.S. Department of Transportation (DOT), 49 CFR, Part 26 requirements.


It is the policy of the RECIPIENT to ensure that DBEs, as defined in Part 26, have an equal opportunity to receive

and participate in DOT-assisted contracts. It is also their policy:


. To ensure nondiscrimination in the award and administration of DOT-assisted contracts.


. To create a level playing field on which DBE's can compete fairly for DOT-assisted contracts.
. To ensure that their annual overall DBE participation percentage is narrowly tailored, in accordance with

applicable law. . To ensure that only firms that fully meet 49 CPR, Part 26 eligibility standards are permitted to participate as 
DBEs. . To help remove barriers to the participation of DBEs in DOT-assisted contracts. 

. To assist the development of firms that can compete successfully in the market place outside the DBE 
Program. 

In Nondiscrimination (§26.7) 

RECIPIENT will never exclude any person from participation in, deny any person the benefits of, or otherwise 
discriminate against anyone in connection with the award and performance of any contract covered by 49 CFR, 
Part 26 on the basis of race, color, sex, or national origin. In administering the local agency components of the 
DBE Program Plan, the RECIPIENT will not, directly, or through contractual or other arrangements, use criteria 
or methods of administration that have the effect of defeating or substantially impairing accomplishment of the 
objectives of the DBE Program Plan with respect to individuals of a particular race, color, sex, or national origin. 



- - - - --

IV Annual DBE Submittal Form (§26.21) 

The RECIPIENT will provide to the Caltrans' District Local Assistance Engineer (DLAE) a completed Local 
Agency DBE Annual Submittal Form (Exhibit 9-B) by June 1 of each year for the following Federal Fiscal Year 
(FFY). This form includes an Annual Anticipated DBE Participation Level (AADPL), methodology for 
establishing the AADPL, the name, phone number, and electronic mailing address of the designated DBELO, and 
the choice of Prompt Pay Provision to be used by the RECIPIENT for the following FFY. 

V Race-Neutral Means of Meeting the Annual DBE Goal (§26.51) 

RECIPIENT will assist Caltrans to achieve its Overall Statewide DBE Goal by using race-neutral means of 
facilitating DBE participation. Race-neutral DBE participation includes: any time a DBE wins a prime contract 
through customary competitive procurement procedures, is awarded a subcontract on a prime contract that does 
not carry a DBE goal, or even if there is a DBE goal, wins a subcontract from a prime contractor that did not 
consider its DBE status in making the award (e.g., a prime contractor that uses a strict low-bid system to award 
subcontracts). Race-neutral includes, but are not limited to the following: 

1.	 Arranging solicitations, times for the presentation of bids, quantities, specifications, and delivery schedules 
in ways that facilitate DBE, and other small businesses, participation (e.g., unbundling large contracts to 
make them more accessible to small businesses, requiring or encouragingprime contractors to subcontract 
portions of work that they might otherwise perform with their own forces). 

2.	 Providing assistance in overcoming limitations such as inability to obtain bonding or financing (e.g., by 
such means as simplifying the bonding process, reducing bonding requirements, eliminating the impact of 
surety costs from bids, and providing services to help DBEs and other small businesses obtain bonding and 
financing). 

3.	 Providing technical assistance and other services. 

4.	 Carrying out information and communication programs on contracting procedures and specific contract 
opportunities (e.g., ensuring the inclusion ofDBEs, and other small businesses on recipient mailing lists for 
bidders; ensuring the dissemination to bidders on prime contracts of lists of potential subcontractors; 
provision of information in languages other than English, where appropriate). 

5.	 Implementing a supportive services program to develop and improve immediate and long-term business 
management, record keeping, and financial and accounting capability for DBEs and other small businesses. 

6.	 Providing services to help DBEs and other small businesses, improve long-term development, increase 
opportunities to participate in a variety of kinds of work, handle increasingly significant projects, and 
achieve eventual self-sufficiency. 

7.	 Establishing a program to assist new, start-up firms, particularly in fields in which DBE participation has 
historically been low. 

8.	 Ensuring distribution of your DBE directory, through print and electronic means, to the widest feasible 
universe of potential prime contractors. 

9.	 Assisting DBEs, and other small businesses, to develop their capability to utilize emerging technology and 
conduct business through electronic media. 



- - --- - ---

VI Quotas (§26.43) 

RECIPIENT will not use quotas or set-asides in any way in the administration of the local agency component of 
the DBE Program Plan. 

VII DBE Liaison Officer (DBELO) (§26.25) 

RECIPIENT has designated a DBE Liaison Officer. The DBELO is responsible for implementing the DBE 
Program Plan, as it pertains to the RECIPIENT, and ensures that the RECIPIENT is fu]]y and properly advised 
concerning DBE Program Plan matters. [Specify resources available to the DBELO; e.g., the DBELO has a staff 
of two professional employees assigned to the DBE program on a fuJJ-timebasis and two support personnel who 
devote a portion of their time to the program.] The name, address, telephone number, electronic mail address, and 
an organization chart displayingthe DBELO's position in the organization are found in Attachment _ to this 
Agreement. This information will be updated annua]]yand included on the DBE Annual Submittal Form. 

The DBELO is responsible for developing, implementing, and monitoring the RECIPIENT's requirements of the 
DBE Program Plan in coordination with other appropriate officials. Duties and responsibilities include the 
fo]]owing: 

1.	 Gathers and reports statistical data and other information as required. 

2.	 Reviews third party contracts and purchase requisitions for compliance with this program. 

3.	 Works with all departments to determine projected Annual Anticipated DBE Participation Level. 

4.	 Ensures that bid notices and requests for proposals are made available to DBEs in a timely manner. 

5.	 Analyzes DBE participation and identifies ways to encourage participation through race-neutral means. 

6.	 Participates in pre-bid meetings. 

7.	 Advises the CEO/governingbody on DBE matters and DBE race-neutral issues. 

8.	 Provides DBEs with information and recommends sources to assist in preparing bids, obtaining bonding 
and insurance. 

9.	 Plans and participates in DBE training seminars. 

10.	 Provides outreach to DBEs and community organizations to fuJJyadvise them of contracting opportunities. 



-- -------- ---

VIII Federal Financial Assistance Agreement Assurance (§26.13) 

RECIPIENT will sign the following assurance, applicable to and to be included in all DOT-assisted contracts and 
their administration, as part of the program supplement agreement for each project. 

The recipient shall not discriminate on the basis of race, color, national origin, or sex in the award and 
performance of any DOT-assisted contract, or in the administration of its DBE Program, or the requirements of 49 
CFR Part 26. The recipient shall take all necessary and reasonable steps under 49 CPR, Part 26 to ensure 
nondiscrimination in the award and administration of DOT-assisted contracts. The recipient's DBE Program, as 
required by 49 CFR, Part 26 and as approved by DOT, is incorporated by reference in this agreement. 
Implementation of this program is a legal obligation and failure to carry out its terms shall be treated as a 
violation of this agreement. Upon notification to the recipient of its failure to carry out its approved program, the 
Department may impose sanctions as provided for under Part 26 and may, in appropriate cases, refer the matter 
for enforcement under 18 U.S.c. 1001 and/or the Program Fraud Civil Remedies Act of 1986 (31 U.S.c. 3801 et 
seq.). [Note - this language is to be used verbatim, as it is stated in §26.13(a).] 

IX DBE Financial Institutions (§26.27) 

It is the policy of the RECIPIENT to investigate the full extent of services offered by financial institutions owned 
and controlled by socially and economically disadvantaged individuals in the community to make reasonable 
efforts to use these institutions, and to encourage prime contractors on DOT-assisted contracts to make use of 
these institutions. 

Information on the availability of such institutions can be obtained from the DBELO. The Caltrans' 
Disadvantaged Business Enterprise Program may offer assistance to the DBELO. 

X Directory (§26.31) 

RECIPIENT will refer interested persons to the Unified Certification Program DBE directory available from the 
Caltrans Disadvantaged Business Enterprise Program's website at www.dot.ca.gov/hqlbep. 

XI Required Contract Clauses (§§26.13, 26.29) 

RECIPIENT ensures that the following clauses or equivalent will be included in each DOT-assisted prime 
contract: 

A. CONTRACT ASSURANCE 

The contractor or subcontractor shall not discriminate on the basis of race, color, national origin, or sex in the 
performance of this contract. The contractor shall carry out applicable requirements of 49 CFR, Part 26 in the 
award and administration of DOT-assisted contracts. Failure by the contractor to carry out these requirements is a 
material breach of this contract, which may result in the termination of this contract or such other remedy, as 
recipient deems appropriate. 

[Note - This language is to be used verbatim, as is stated in §26.13(b). See Caltrans Sample Boiler Plate Contract 
Documents on the Internet at www.dot.ca.gov/hqlLocalPrograms under "Publications."] 

http:(��26.13


-- - --- -

B. PROMPT PAYMENT 
Prompt Prol!ress Payment to Subcontractors 

A prime contractor or subcontractor shall pay to any subcontractor not later than lO-days of receipt of 
each progress payment, in accordance with the provision in Section 7108.5 of the California Business and 
Professions Code concerning prompt payment to subcontractors. The lO-days is applicable unless a 
longer period is agreed to in writing. Any delay or postponement of payment over 30 days may take 
place only for good cause and with the agency's prior written approval. Any violation of Section 7108.5 
shall subject the violating contractor or subcontractor to the penalties, sanctions, and other remedies of 
that Section. This requirement shall not be construed to limit or impair any contractual, administrative, or 
judicial remedies, otherwise available to the contractor or subcontractor in the event of a dispute 
involving late payment or nonpayment by the contractor, deficient subcontractor performance, and/or 
noncompliance by a subcontractor. This clause applies to both DBE and non-DBE subcontractors. 

Prompt Payment of Withheld Funds to Subcontractors 

The local agency shall include either (1), (2), or (3) of the following provisions [local agency equivalent 
will need Caltrans approval] in their federal-aid contracts to ensure prompt and full payment of retainage 
[withheld funds] to subcontractors in compliance with 49 CPR 26.29. 

1. No retainage will be held by the agency from progress payments due to the prime contractor. Prime 
contractors and subcontractors are prohibited from holding retainage from subcontractors. Any delay or 
postponement of payment may take place only for good cause and with the agency's prior written 
approval. Any violation of these provisions shall subject the violating contractor or subcontractor to the 
penalties, sanctions, and other remedies specified in Section 7108.5 of the California Business and 
Professions Code. This requirement shall not be construed to limit or impair any contractual, 
administrative, or judicial remedies, otherwise available to the contractor or subcontractor in the event of 
a dispute involving late payment or nonpayment by the contractor, deficient subcontractor performance, 
and/or noncompliance by a subcontractor. This clause applies to both DBE and non-DBE subcontractors. 

2. No retainage will be held by the agency from progress payments due the prime contractor. Any 
retainage kept by the prime contractor or by a subcontractor must be paid in full to the earning 
subcontractor in 30 days after the subcontractor's work is satisfactorily completed. Any delay or 
postponement of payment may take place only for good cause and with the agency's prior written 
approval. Any violation of these provisions shall subject the violating contractor or subcontractor to the 
penalties, sanctions, and remedies specified in Section 7108.5 of the California Business and Professions 
Code. This requirement shall not be construed to limit or impair any contractual, administrative, or 
judicial remedies, otherwise available to the contractor or subcontractor in the event of a dispute 
involving late payment or nonpayment by the contractor, deficient subcontractor performance, and/or 
noncompliance by a subcontractor. This clause applies to both DBE and non-DBE subcontractors. 



3. The agency shall hold retainage from the prime contractor and shall make prompt and regular 
incremental acceptances of portions, as determined by the agency of the contract work and pay retainage 
to the prime contractor based on these acceptances. The prime contractor or subcontractor shall return all 
monies withheld in retention from all subcontractors within 30 days after receiving payment for work 
satisfactorily completed and accepted including incremental acceptances of portions of the contract work 
by the agency. Any delay or postponement of payment may take place only for good cause and with the 
agency's prior written approval. Any violation of these provisions shall subject the violating prime 
contractor to the penalties, sanctions, and other remedies specified in Section 7108.5 of the California 
Business and Professions Code. This requirement shall not be construed to limit or impair any 
contractual, administrative, or judicial remedies, otherwise available to the contractor or subcontractor in 
the event of: a dispute involving late payment or nonpayment by the contractor; deficient subcontractor 
performance; and/or noncompliance by a subcontractor. This clause applies to both DBE and non-DBE 
subcontractors. 

XII Local Assistance Procedures Manual 

The RECIPIENT will advertise, award and administer DOT -assisted contracts in accordance with the most 
current published Local Assistance Procedures Manual (LAPM). 

XIII Bidders List (§26.11) 

The RECIPIENT will create and maintain a bidders list, consisting of information about all DBE and non-DBE 
firms that bid or quote on its DOT-assisted contracts. The bidders list will include the name, address, DBE/non-
DBE status, age, and annual gross receipts of the firms. 

XIV Reporting to the DLAE 

RECIPIENT will promptly submit a copy of the Local Agency Bidder-DBE Information (Exhibit 15-G or Exhibit 
10-0 of the LAPM) to the DLAE at the time of execution of consultant or construction contract award. 

RECIPIENT will promptly submit a copy of the Final Utilization of DBE participation to the DLAE using Exhibit 
17-F of the LAPM immediately upon completion of the contract for each consultant or construction contract. 

XV Certification (§26.83(a» 

RECIPIENT ensures that only DBE firms currently certified by the California Unified Certification Program will 
participate as DBEs on DOT-assisted contracts. 



-- - - - - --

XVI Confidentiality 

RECIPIENT wilJ safeguard from disclosure to third parties, information that may reasonably be regarded as 
confidential business information consistent with federal, state, and local laws. 

By 
(Signature) 

Phone Number: 

(Print Name and Title) ADMlNISTERING AGENCY 
(Authorized Governing Body Representative 

This California Department of Transportation's Disadvantaged Business Enterprise Program Plan Implementation 
Agreement is accepted by: 

Date: 

[Signature of DLAE] 

[Print Name of DLAE] 

Distribution: (I) Original- DLAE 
(2) Signed copy by the DLAE - Local Agency 



- - - - - - - --- ---

Attachment J 

Local Aaencv DBE Annual Submittal Form 
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DBE Annual Submittal Form 

Exhibit 9-B Local Agency DBE Annual Submittal Form 

TO:	 CALTRANS DISTRICT ___


District Local Assistance Engineer


The amount of the Annual Anticipated DBE Participation Level (AADPL) and methodology are presented

herein, in accordance with Title 49 of the Code of Federal Regulations, Part 26, and the State of California,

Department of Transportation Disadvantaged Business Enterprise (DBE) Program Plan.


The City/County/Region of 
submits	 our AADPL information. We have established an AADPL of % for the Federal Fiscal Year _ /_, beginning on	 , and ending on 

Methodologv 

[Please explain methodology used. See Chapter 9, Section 9.7 of the Local Assistance Procedures Manual 
(LAPM) for guidance in developing the AADPL.] 

Disadvantaged Business Enterorise Liaison Officer CDBELO) 

[Please provide the name, address, phone number, fax number, and electronic mail address of the DBELO for 
the coming Federal Fiscal Year.] 

Prompt Pay 

Federal regulation (49 CPR 26.29) requires one of three methods be used in federal-aid contracts to ensure

prompt and ful1 payment of any retainage, kept by the prime contractor or subcontractor, to a subcontractor.

(Attached is a listing of the three methods. On the attachment, please designate which prompt payment

provision the local agency will use.)


Submitted by: 

(Signature ofLocaI Agency Recipient's Chief	 Date 
Executive Officer) 

(Print Name of Local Agency Recipient's Chief Phone Number


Executive Officer)

Reviewed by Caltrans:


(Signature of Caltrans District Local Assistance Engineer [DLAE))	 Date 

Distribution: (]) Original -DLAE DBE Annual Submittal Form (05/01/06) 
(2) Copy-local agency after signing by DLAE 

Page 9-35 
LPP 06-01 May 1, 2006 



--- ------- ---

-

Local AgenC)'DEE Annual Submittal Form 

(Attachment) 

Prompt Pavrnent of Withheld Funds to Subcontractors 

Federal regulation (49 CFR 26.29) requires one of the foJlowing three methods be used in federal-aid contracts to 
ensure prompt and fulJ payment of any retain age kept by the prime contractor or subcontractor to a subcontractor. 

Please check the box of the method chosen by the local agency to ensure prompt and full payment of any 
retainage. 

o	 No retainage wil1be held by the agency from progress payments due to the prime contractor. Prime 
contractors and subcontractors are prohibited from holding retainage from subcontractors. AIly delay or 
postponement of payment may take place only for good cause and with the agency's prior written approval. 
Any violation of these provisions shaIJsubject the violating contractor or subcontractor to the penalties, 
sanctions, and otherremedies specified in Section 7108.5 of the California Business and Professions Code. 
This requirement shalJnot be construed to limit or impair any contractual, administrative, orjudicial 
remedies, otherwise availableto the contractor or subcontractor in the event of a dispute involving late 
payment or nonpayment by the contractor, deficient subcontractor performance, and/or noncompliance by a 
subcontractor. This clause applies to both DBE and non-DBE subcontractors 

o	 No retainage wil1be held by the agency from progress payments due the prime contractor. Any retainage 
kept by the prime contractor or by a subcontractor must be paid in full to the earning subcontractor in 30­
days after the subcontractor's work is satisfactorily completed. Any delay or postponement of payment may 
take place only for good cause and with the agency's prior written approval. Any violation of these 
provisions shaIJ subject the violating contractor or subcontractor to the penalties, sanctions, and remedies 
specified in Section 7108.5 of the California Business and Professions Code. This requirement shal1not be 
construed to limit or impair any contractual, administrative, or judicial remedies, otherwise available to the 
contractor or subcontractor in the event of a dispute involving late payment or nonpayment by the 
contractor, deficient subcontractorperformance, and/or noncompliance by a subcontractor. This clause 
applies to both DBE and non-DBE subcontractors. 

o	 The agency shalJ hold retainage from the prime contractor and shall make prompt and regular incremental 
acceptances of portions, as determined by the ag~ncy of the contract work and pay retainage to the prime 
contractor based on these acceptances. The prime contractor or subcontractor shall return all monies 
withheld in retention from all subcontractors within 30 days after receiving payment for work satisfactorily 
completed and accepted including incremental acceptances of portions of the contract work by the agency. 
Any delay or postponement of payment may take place only for good cause and with the agency's prior 
written approval. Any violation of these provisions shaIJsubject the violating prime contractor to the 
penalties, sanctions, and other remedies specified in Section 7108.5 of the California Business Professions 
Code. This requirement shall not be construed to limit or impair any contractual, administrative, or judicial 
remedies otherwise availableto the contractor or subcontractor in the event of: a dispute involving late 

Page 9.36 
Ma)' 1, 2006 LPP 06-01 
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Attachment K 

DBE Race-Neutrallmolementation Aareement


for


Federal Transit Administration Subrecioients


-
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DISADVANTAGED BUSINESS ENTERPRISE 

RACE-NEUTRAL


IMPLEMENTATION AGREEMENT


FOR


FEDERAL TRANSIT ADMINISTRATION SUBRECIPIENTS




- -- - - - - --

INSTRUCTIONS FOR COMPLETING THE DISADVANTAGED BUSINESS ENTERPRISE

RACE-NEUTRAL IMPLEMENA TION AGREEMENT FOR FEDERAL TRANSIT


ADMINISTRATION SUBRECIPIENTS


Division of Mass Transportation (DMT) subrecipients of Federal Transit Administration (FTA) 
funds no longer need to prepare their own Disadvantaged Business Enterprise (DBE) program 
plan. Instead, subrecipients with contracting opportunities must adhere to the California State 
Disadvantaged Business Enterprise Program Plan as it applies to local agencies. Go to 
http://www.dot.ca.gov/hq/bep/dbe pro~ram.htm for a copy. 

Additionally, subrecipients must submit a Disadvantaged Business Enterprise Race-Neutral 
Implementation Agreement for Federal Transit Administration Subrecipients (Implementation 
Agreement) by December 31,2006 to their District Transit Representative (DTR). Read the 
entire Implementation Agreement before completing. Subrecipients are responsible for 
complying with the requirements contained therein. 

Enter the agency name (Page 1 of 6), DBE Liaison Officer and staffing information (Page 2 of 
6), and signature information (Page 6 of 6). These areas are highlighted in grey. Otherwise, do 
not change or add to the wording of the Implementation Agreement. 

Subrecipients need only resubmit the Implementation Agreement should the DBE Liaison 
Officer change, significant staff changes occur, or the Implementation Agreement is reissued by 
DMT. 

City and County subrecipients complete a Disadvantaged Business Enterprise Race-Neutral 
Implementation Agreement For Local AJ!enciesfor Federal Highway Administration funds 
administered through California Department of Transportation Division of Local Assistance. A 
copy of the Disadvantaged Business Enterprise Race-Neutral Implementation Agreement For 
Local AJ!enciesmay be submitted to your DTR in lieu of the Implementation Agreement; 
however, references to the Local Assistance Procedures Manual and reporting to the District 
Local Assistance Engineer do not apply to FTA funding. Instead, subrecipients report FTA goal 
commitment and payment data to their local DTR. 

If you have any questions, please contact La Keda Johnson at (916) 657.4373 or 
Lakeda_Johnson@dot.ca.gov. 

http://www.dot.ca.gov/hq/bep/dbe
http:Lakeda_Johnson@dot.ca.gov


--- - --

DISADVANTAGED BUSINESS ENTERPRISE RACE-NEUTRAL IMPLEMENTATION 
AGREEMENT for the l .".. .. ..-1; hereinafter referred to as "SUBRECIPIENT". 

I Definition of Terms (§26.5) 

The terms used in this agreement have the meanings defined in U. S. Department of 
Transportation (DOT)Title 49 Part 26 of the Code of Federal Regulations (49 CFR 26) entitled 
"Participation by Disadvantaged Business Enterprises in Department of Transportation Financial 
Assistance Programs." 

II Objective/Policy Statement (§26.1, 26.23) 

The SUBRECIPIENT intends to receive federal financial assistance from the DOT through the 
California Department of Transportation (Caltrans), and as a condition of receiving this 
assistance, the SUBRECIPIENT will sign the California Department of Transportation's 
Disadvantaged BusinessEnterprise Implementation Agreement for Federal Transit 
Administration Subrecipients. The SUBRECIPIENT agrees to implement the State of 
California, Department of Transportation Disadvantaged Business Enterprise (DBE) Program 
Plan (hereinafter referred to as the DBE Program Plan) as it pertains to local agencies. The DBE 
Program Plan is based on 49 CFR Part 26 requirements. 

The SUBRECIPIENT must implement a policy to ensure that DBEs, as defined in Part 26, have 
an equal opportunity to receive and participate in DOT-assisted contracts. It must also be their 
policy: 

. To ensure nondiscrimination in the award and administration of DOT-assisted 
contracts. 

. To create a level playing field on which DBE's can compete fairly for DOT-assisted 
contracts. 

. To ensure that their DBE program is narrowly tailored, in accordance with applicable 
law. 

. To ensure that only firms that fully meet 49 CFR Part 26 eligibility standards are 
permitted to participate as DBEs. 

. To help remove barriers to the participation of DBEs in DOT-assisted contracts. 

III Nondiscrimination (§26.7) 

SUBRECIPIENT will never exclude any person from participation in, deny any person the 
benefits of, or otherwise discriminate against anyone in connection with the award and 
performance of any contract covered by 49 CFR Part 26 on the basis of race, color, sex, or 
national origin. In administering the local agency components of the DBE Program Plan, the 
SUBRECIPIENT will not, directly, or through contractual or other arrangements, use criteria or 
methods of administration that have the effect of defeating or substantially impairing 
accomplishment of the objectives of the DBE Program Plan with respect to individuals of a 
particular race, color, sex, or national origin. 



-- --- - - -

IV Race-Neutral Means of Meeting the Annual DBE Goal (§26.51) 

SUBRECIPIENT will assist Caltrans to achieve its Overall Statewide DBE Goal by race neutral 
means that may include, but are not limited to the following: 

1.	 Arranging solicitations, times for the presentation of bids, quantities, specifications, and 
delivery schedules in ways that facilitate DBE, and other small businesses, participation 
(e.g., unbundling large contracts to make them more accessible to small businesses, 
requiring or encouraging prime contractors to subcontract portions of work that they 
might otherwise perform with their own forces). 

2.	 Providing assistance in overcoming limitations such as inability to obtain bonding or 
financing (e.g., by such means as simplifying the bonding process, reducing bonding 
requirements, eliminating the impact of surety costs from bids, and providing services to 
help DBEs and other small businesses obtain bonding and financing). 

3.	 Providing technical assistance and other services. 

4.	 Carrying out information and communication programs on contracting procedures and 
specific contract opportunities (e.g., ensuring the inclusion ofDBEs, and other small 
businesses on recipient mailing lists for bidders; ensuring the dissemination to bidders on 
prime contracts of lists of potential subcontractors; provision of information in languages 
other than English, where appropriate). 

5.	 Implementing a supportive services program to develop and improve immediate and 
long-term business management, record keeping, and financial and accounting capability
for DBEs and other small businesses. 

6.	 Providing services to help DBEs and other small businesses, improve long-term 
development, increase opportunities to participate in a variety of kinds of work, handle 
increasingly significant projects, and achieve eventual self-sufficiency. 

7.	 Establishing a program to assist new, start-up firms, particularly in fields in which DBE 
participation has historically been low. 

8.	 Ensuring distribution of your DBE directory, through print and electronic means, to the 
widest feasible universe of potential prime contractors. 

9.	 Assisting DBEs, and other small businesses, to develop their capability to utilize

emerging technology and conduct business through electronic media.


V Quotas (§26.43) 

SUBRECIPIENT will not use quotas or set-asides in any way in the administration of the local 
agency component of the DBE Program Plan. 



-- - - - - - --

VI DBE Liaison Officer (DBELO) (§26.25) 

SUBRECIPIENT must designate a DBE Liaison Officer. The DBELO is responsible for 
implementing the DBE Program Plan, as it pertains to the SUBRECIPIENT and ensures that the 
SUBRECIPIENT is fully andpro{>erlyadvised concerning DBE Program Plan matters. 
$~~cifyreti,Our:pes ayailalileipftlle DBE;lJ(};~~$'" th,e DlJFJLObasas,tajfoftwo p-rofe,~si()ridl 

~mjilo¥ef<sta$i)gne(Mofthe'lJJ>BFJ~llrogtamgdl,l?aifiJl:time':1ia~is' 4niiJtYJo'.sU1Jlldrtif)erSonnel,w1t~ 
~e,vo'ieid;twrlioh(jftneirtimeftot1ie iitoJiram/Z The name, address, telephone number, electronic 
mail address, and an organization chart displaying the DBELO's position in the organization are 
found in Attachment _ to this agreement. 

The DBELO is responsible for developing, implementing, and monitoring the 
SUBRECIPIENT' s requirements of the DBE Program Plan in coordination with other 
appropriate officials. Duties and responsibilities include the following: 

1.	 Gathers and reports statistical data and other information as required. 
2.	 Reviews third party contracts and purchase requisitions for compliance with this program. 
3.	 Ensures that bid notices and requests for proposals are made available to DBEs in a timely 

manner. 
4.	 Analyzes DBE participation and identifies ways to encourage participation through race-


neutral means.

5.	 Participates in pre-bid meetings. 
6.	 Advises the CEO/governing body on DBE matters and DBE race-neutral issues. 
7.	 Provides DBEs with information and recommends sources to assist in preparing bids,


obtaining bonding and insurance.

8.	 Plans and participates in DBE training seminars. 
9.	 Provides outreach to DBEs and community organizations to fully advise them of 

contracting opportunities. 

VII DBE Financial Institutions (§26.27) 

The SUBRECIPIENT must implement a policy to investigate the full extent of services offered 
by financial institutions owned and controlled by socially and economically disadvantaged 
individuals in the community to make reasonable efforts to use these institutions, and to 
encourage prime contractors on DOT-assisted contracts to make use of these institutions. 
Information on the availability of such institutions can be obtained from the DBELO. The 
Caltrans' Disadvantaged Business Enterprise Program may offer assistance to the DBELO. 

VIII Directory (§26.31) 

SUBRECIPIENT will refer interested persons to the Unified Certification Program DBE 
directory available from the Caltrans Disadvantaged Business Enterprise Program's website at 
www.dot.ca.gov/hq/bep. 



-----

IX Required Contract Clauses (§26.13, 26.29) 

SUBRECIPIENT ensures that the following clause will be included in each DOT-assisted prime 
contract: 

Contract Assurance 

The contractor or subcontractor shall not discriminate on the basis of race, color, national origin, 
or sex in the performance of this contract. The contractor shall carry out applicable requirements 
of 49 CPR Part 26 in the award and administration of DOT-assisted contracts. Failure by the 
contractor to carry out these requirements is a material breach of this contract, which may result 
in the termination of this contract or such other remedy, as recipient deems appropriate. 
[Note - This language is to be used verbatim.) 

Prompt Payment 

Prompt Progress Payment to Subcontractors 

A prime contractor or subcontractor shall pay to any subcontractor not later than lO-days 
of receipt of each progress payment, in accordance with the provision in Section 7108.5 
of the California Business and Professions Code concerning prompt payment to 
subcontractors. The lO-days is applicable unless a longer period is agreed to in writing. 
Any delay or postponement of payment over 3D-daysmay take place only for good cause 
and with the agency's prior written approval. Any violation of Section 7108.5 shall 
subject the violating contractor or subcontractor to the penalties, sanctions, and other 
remedies of that Section. This requirement shall not be construed to limit or impair any 
contractual, administrative, or judicial remedies, otherwise available to the contractor or 
subcontractor in the event of a dispute involving late payment or nonpayment by the 
contractor, deficient subcontractor performance, and/or noncompliance by a 
subcontractor. This clause applies to both DBE and non-DBE subcontractors. 

Prompt Payment of Withheld Funds to Subcontractors 

The SUBRECIPIENT shall include either (1), (2), or (3) of the following provisions 
[local agency equivalent will need Caltrans approval] in their DOT-assisted contracts to 
ensure prompt and full payment of retainage (withheld funds) to subcontractors in 
compliance with 49 CPR 26.29. 

1. No retainage will be held by the agency from progress payments due to the prime 
contractor. Prime contractors and subcontractors are prohibited from holding retainage 
from subcontractors. Any delay or postponement of payment may take place only for 
good cause and with the agency's prior written approval. Any violation of these 
provisions shall subject the violating contractor or subcontractor to the penalties, 
sanctions, and other remedies specified in Section 7108.5 of the California Business and 
Professions Code. This requirement shall not be construed to limit or impair any 
contractual, administrative, or judicial remedies, otherwise available to the contractor or 
subcontractor in the event of a dispute involving late payment or nonpayment by the 
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contractor, deficient subcontractor performance, and/or noncompliance by a 
subcontractor. This clause applies to both DBE and non-DBE subcontractors. 

2. No retainage will be held by the agency from progress payments due the prime 
contractor. Any retainage kept by the prime contractor or by a subcontractor must be 
paid in full to the earning subcontractor in 3D-daysafter the subcontractor's work is 
satisfactorily completed. Any delay or postponement of payment may take place only for 
good cause and with the agency's prior written approval. Any violation of these 
provisions shall subject the violating contractor or subcontractor to the penalties, 
sanctions, and remedies specified in Section 7108.5 of the California Business and 
Professions Code. This requirement shall not be construed to limit or impair any 
contractual, administrative, or judicial remedies, otherwise available to the contractor or 

subcontractor in the event of a dispute involving late payment or nonpayment by the 
contractor, deficient subcontractor performance, and/or noncompliance by a 
subcontractor. This clause applies to both DBE and non-DBE subcontractors. 

3. The agency shall hold retainage from the prime contractor and shall make prompt and 
regular incremental acceptances of portions, as determined by the agency of the contract 
work and pay retainage to the prime contractor based on these acceptances. The prime 
contractor or subcontractor shall return all monies withheld in retention from all 
subcontractors within 3D-daysafter receiving payment for work satisfactorily completed 
and accepted including incremental acceptances of portions of the contract work by the 
agency. Any delay or postponement of payment may take place only for good cause and 
with the agency's prior written approval. Any violation of these provisions shall subject 
the violating prime contractor to the penalties, sanctions, and other remedies specified in 
Section 7108.5 of the California Business and Professions Code. This requirement shall 
not be construed to limit or impair any contractual, administrative, or judicial remedies, 
otherwise available to the contractor or subcontractor in the event of: a dispute involving 
late payment or nonpayment by the contractor; deficient subcontractor performance; 
and/or noncompliance by a subcontractor. This clause applies to both DBE and non-DBE 
subcontractors. 

X Bidders List (§26.11) 

The SUBRECIPIENT will create and maintain a bidders list, consisting of information about all 
DBE and non-DBE firms that bid or quote on its DOT-assisted contracts. The bidders list will 
include the name, address, DBE/non-DBE status, age, and annual gross receipts of the firms. 

XI Reporting 

SUBRECIPIENT will report bidder DBE information to the Division of Mass Transportation 
(DMT) Procurement Management office prior to execution of contract award. 

SUBRECIPIENT will report awards/commitments and actual payment information biannually as 
requested by DMT. 
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XII Certification (§26.83(a» 

SUBRECIPIENT ensures that only DBE firms currently certified by the California Unified 
Certification Program will participate as DBEs on DOT-assisted contracts. 

XIII Confidentiality 

SUBRECIPIENT will safeguard from disclosure to third parties, information that may -reasonably be regarded as confidential business information consistent with federal, state, and 
local laws. 

- '. .Date: '... 

.~'" .' - . .. . 

Phone Number: _
[Print Name of Agency's Chief Executive Officer] 
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Disadvantaged Business Enterprise Program 

Bidders are advised that, as required by federal law, the California Department of Transportation 
(Department) has established a statewide overall Disadvantaged Business Enterprise (DBE) Program 
goal. The Department is required to report to the Federal Transit Administration (FTA) on DBE 
participation for all FTA-assisted contracts each year so that attainment efforts may be evaluated. In 
order to ascertain whether the statewide overall DBE goal is being achieved, the Department is tracking 
DBE participation on all federally assisted contracts. 

This project is subject to Title 49 Part 26 of the Code of Federal Regulations (49 CPR 26) entitled 
"Participation by Disadvantaged Business Enterprises in Department of Transportation Financial 
Assistance Programs." In order to ensure the Department achieves its federally mandated statewide 
overall DBE goal, the Department encourages the participation of DBEs, as defined in 49 CPR 26, in the 
performance of contracts financed in whole or in part with federal funds. The contractor shall not 
discriminate on the basis of race, color, national origin, or sex in the award and performance of 
subcontracts. 

The contractor or subcontractor shall not discriminate on the basis of race, color, national origin, or sex 
in the performance of this contract. The contractor shall carry out the applicable requirements of 49 
CPR Part 26 in the award and administration of u.s. Department of Transportation assisted contracts. 
Failure by the contractor to carry out these requirements is a material breach of this contract, which may 
result in the termination of this contract or such other remedy, as recipient deems appropriate. 

Any subcontract entered into as a result of the project shall contain all the provisions of this section. 

September 22, 2006 




